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Notice of Addendum No. 2 
 

Issue Date April 10, 2020 
 
 

Arlington Public Schools 
Procurement Office 

 
Invitation to Bid 50FY20 

 
Invitation to Bid Title:   Teachers for Visually Impaired (TVI),  
 Orientation and Mobility Specialists (O&M)  
 and Teachers for Deaf and Hard of Hearing  
 (TDHH) Services   
 
Invitation to Bid Number:  50FY20 
 
Invitation to Bid Issue Date:  February 26, 2020        
 
Pre-Bid Conference:  A Pre-Bid Conference will not be held for this 

Solicitation 
 
Bid Closing Date/Time: April 17, 2020, Prior to 3:00 P.M. No Later Than 

11:59 P.M. (Local Prevailing Time)   
 
Bid Opening Date/Time:  Promptly Following Bid Closing 
 April 20, 2020 at 10:30 A.M. (Local Prevailing  
 Time) 
 
Procurement Office  Joshua A. Makely, CPPO, CPPB 
Representative: Assistant Director of Procurement  
 (703) 228-6126, joshua.makely@apsva.us 
_________________________________________________________________________________   

  
Following Governor Northam’s Executive Order for Virginia schools to close due to the novel coronavirus 
disease (COVID-19) Arlington Public Schools shall not receive Bids in response to ITB 50FY20, Teachers 
for Visually Impaired (TVI), Orientation and Mobility (O&M), and Teachers for Deaf and Hard of 
Hearing (TDHH) Services, at the Syphax Education Center by mail, express mail, in person, or by courier, 
but will do so instead electronically through a secure cloud-based file sharing platform (“Platform”). 
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Bidders wishing to submit a Bid in response to ITB 50FY20 are required to upload the Mandatory 
Requirements found at Section 27 of the Instruction to Bidders into the Platform through the link found 
on the Current Solicitations webpage under the Procurement Office website.  A link to the webpage is 
provided below. Found under the Due Date column for ITB 50FY20 of the Current Solicitations table is 
a link for Bidders to submit its Bid. (“Link to submit Bid – ITB 50FY20”). To assist Bidders with its Bid 
submission, screen shots of the steps required to submit a Bid are attached to this Addendum  
 
For a Bid to be considered for award of a Contract the Bid must be received in the Platform by no later 
than 11:59 p. m. on Friday, April 17 (Bid Closing). Bidders are strongly encouraged to submit their Bids 
in advance of Bid Closing to allow sufficient time for the Bids to be uploaded into the Platform before the 
Bid Closing. The time a Bid is received shall be determined by the time shown under the Activity in the 
Folder log (“the Log”). If the upload time shown in the Log is after Bid Closing the Bid will be considered 
non-responsive and will not be considered for Contract award.  
 
Bids will not be opened and announced in the Syphax Education Center but will be done so remotely at 
10:30 a.m. on Monday, April 20, 2020 (Bid Opening) using Microsoft Teams. Anyone wishing to view 
the Bid Opening can also find the link to the Microsoft Team invite under the Due Date column of the 
Current Solicitations table on the Procurement Office website (“Link to Bid Opening – ITB 50FY20”)  
For further information please contact Joshua Makely at Joshua.makely@apsva.us or (571) 447-0925. 
 https://www.apsva.us/procurement-office/current-solicitations/  
 
Screen shots of the steps required to submit a Bid. 
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The following information is provided to help Bidders submit a Bid in response to ITB 50FY20. Changes made to 
the ITB are indicated in red. 
 
Bids are due April 17, 2020, by no later than 11:59 P.M.  
 
Instructions to Bidders  
 
8.11 Each Bidder must use the attached Bid Form for submitting its Bid. The Bidder shall return two 
(2) copies submit one (1) electronic copy of the Bid Form, duly signed with the corporate seal impressed, 
if applicable, keeping all remaining pages for the Bidder’s files.  For purposes of this provision, a copy is 
an exact duplicate of the attached Bid Form reproduced in any manner with no modifications, additions 
or deletions.  By executing and submitting the Bid Form, the Bidder acknowledges that it has read all Bid 
Documents, understands them, and agrees to be bound by all terms and conditions therein. 
 
 
Addendum No. 2 must be signed, dated and received by the Procurement Office prior to the Bid Closing Date/Time 
stated above OR acknowledgment of receipt of this Addendum may be noted in the space provided on the Bid Form. 
 
 
 
Name of Bidder: _____________________________________ 
 
Signature: _____________________________________    
     
Name: ____________________________________   
       
Title: _____________________________________   
 
Date:  ___________________________________  

       
 
 
 

Issued By: 
Joshua A. Makely, CPPO, CPPB 
Assistant Director of Procurement 
Telephone: (703) 228-6126 
Email: joshua.makely@apsva.us 

 


