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David J. Webb, C.P.M. Joshua A. Makely, CPPB 
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 Kenneth R. Lawson, CPPB, VCO 
 Buyer  

 

December 19, 2017 

Century Elevator, Inc.         Via email 

Attn: Clarisse H. Choux 

6801 Marlboro Pike 

Forestville, MD  20747 

Email: clarissec@centuryelevator.net  

 

SUBJECT: CONTRACT #17FY18 PROVISION OF FULL AND COMPLETE PREVENTATIVE 

MAINTENANCE AND REPAIR SERVICES OF ELEVATORS WHEELCHAIR LIFTS, 

STAIR CLIMBERS, AND DUMBWAITERS 

 

Dear Mrs. Choux: 

 

Attached for your signature is a Contract for the commodities referenced above.  Please have an officer of your firm 

sign page four (4) of the Contract Between Owner and Contractor and return one original to this office for signature by 

Arlington Public Schools.  A copy of the fully-executed contract will be returned to you for your files.   

 

With the signed Agreement, you are also required to furnish an updated Certificate of Insurance naming Arlington 

Public Schools as an additional insured and referencing Contract #17FY18 in the description line, (see Section 36 of 

the Terms and Conditions).   

 

Purchase Order will follow as tasks are identified.   

 

Sincerely, 

 

 

 

David J. Webb, C.P.M. 

Purchasing Director 

Office:  (703) 228-6127 

Cell:  (703) 328-5591 

Email:  david.webb@apsva.us 

 

cc:  Steven Bernheisel, Assistant Director, Maintenance 

  
 

http://www.apsva.us/
mailto:clarissec@centuryelevator.net
mailto:david.webb@apsva.us
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EXHIBIT A SCOPE OF SERVICES 

 

1.0 SPECIFICATIONS:   
 1.1 The Contractor shall provide FULL AND COMPLETE PREVENTATIVE MAINTENANCE AND 

REPAIR SERVICES OF ELEVATORS, WHEELCHAIR LIFTS, STAIR CLIMBERS, AND 
DUMBWAITERS for the locations listed on the Pricing Schedule.  Contractor shall supply services to 
maintain all of the equipment in safe, reliable and efficient operating condition.  The Contractor supplied 
services shall include furnishing necessary managerial, administration, and labor personnel.  It shall also 
include furnishing all necessary transportation, equipment, tools, repair parts, supplies and materials 
required to perform inspection, maintenance, repair, and component replacement as required to maintain 
the elevators, wheelchair lifts, stair climbers or dumbwaiters in accordance with the manufacturer’s 
specifications.   

 
1.2 All services provided under this Contract shall be performed in strict accordance with ASME A17.1, ASME 

A18.1, the current Virginia Uniform Statewide Building Code, all applicable codes and industry standards, 

and Arlington County requirements, whichever is more stringent. 

 

1.3 The Contractor shall assume full responsibility for the condition of all parts of the elevators, wheelchair 

lifts, stair climbers, and dumbwaiter equipment without items being pro-rated and without making 

allowance for accumulated wear in hoisting ropes, governor ropes, machine bearing, rollers, motor winds, 

rectifiers and all wearing parts, etc. 

 
 1.4 PERFORMANCE OF THE CONTRACTOR 

1.4.1 The performance of the Contractor is subject to the review and approval of the APS Project Officer, 

who for this project, shall be the Assistant Director of Maintenance (703) 226-6621. 

 

1.4.2 The Contractor shall respond on-site within three (3) hours after notification for an “Emergency 

Service Call” and respond on-site within one (1) business day after notification for a “Non-

Emergency Service Call”. 
 
  1.4.3 The Contractor shall provide an emergency phone number assigned to an emergency callback 

service to APS for service required after regular business hours.  This number shall be monitored 
and responded to by the Contractor, twenty-four (24) hours a day, seven (7) days a week. 

 
 1.5 MATERIALS 

1.5.1 All materials furnished under this Contract shall be new and original manufacturer’s recommended 
or authorized replacement parts. Use of manufacturer’s rebuilt parts and/or components shall be 
authorized by the APS Project Officer and shall carry the same warranty as new parts or 
components. Use of used parts is strictly prohibited unless specifically authorized by the APS 
Project Officer. Removed materials and equipment shall remain the property of APS unless 
otherwise indicated by the APS Project Officer.  

 
1.5.2 All material provided to APS shall be fully guaranteed by the Contractor against factory defects.  

The Contractor at no expense to APS will correct any defects, which may occur as the result of 
either faulty material or workmanship by the manufacturer within the period of the manufacturer’s 
standard warranty, which the Contractor shall make available on demand.  All work is guaranteed 
by the Contractor against defects resulting from the use of inferior or faulty materials or 
workmanship for one year from the date of final acceptance of the work by APS in addition to and 
irrespective of any manufacturer's or supplier's warranty.  No date other than the date of final 
acceptance may be established to govern the effective date of the Guaranty, unless that date is 
agreed upon by APS and the Contractor in a signed writing. 

 

1.6 The Contractor shall maintain an adequate supply of manpower and equipment to complete the project in a 

safe and timely manner. 
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1.7 The Contractor shall not act on requests or take direction from anyone except the designated APS Project 

Officer or his designee.  

 

1.8 No Sub-Contractors will be used without the express written permission of the APS Project Officer.   

 

2.0 CONTRACTORS MINIMUM QUALIFICATIONS: 
 2.1 The Contractor  must maintain a current Commonwealth of Virginia Department of Professional and 

Occupational Regulation (DPOR) Class A Contractors License during the initial Contract term and all 
renewal Contract Terms.   

 

3.0 PERSONNEL: 
 3.1 The Contractor’s personnel shall be equipped with all tools required to perform the job. 

 3.2 The Contractor shall have a minimum of two (2) Tradesmen available to perform work under this Contract. 
The Tradesmen must have Elevator/Escalator Contracting (EEC) Specialty Service certification from 
the Commonwealth of Virginia Department of Professional and Occupational Regulation (DPOR) and have 
a minimum of two (2) years’ experience in the maintenance of equipment of similar type and complexity to 
those covered under this Contract.   

 
3.3 Apprentice Helpers used by the Contractor to perform under this Contract shall have a minimum of two (2) 

years’ experience in the maintenance of equipment of similar type and complexity to those covered under 

this Contract. The duties of the Apprentice Helper shall include, but not be limited to, the inspection, 

servicing and repair of equip of similar type and complexity to those covered under this Contract.  The 

Apprentice helper will routinely assist the Tradesman in performing such tasks but may work independently 

while performing sub-journeyman level work.  

  

 3.4 If any person employed on the work by the Contractor shall appear to the APS Project Officer to be 
incompetent or to act in a disorderly or improper manner, such person shall be removed immediately on the 
request of the APS Project Officer, and shall not again be re-employed (on subject project) except on written 
consent of the APS Project Officer. 

 

3.4.1 Alcoholic beverages and illegal drugs are prohibited on the job site.  Possession of any of these 

items on the job site by a Contractor’s employee will result in immediate removal of the 

individual from the site. 

 

  3.4.2 The use of tobacco is prohibited on APS property by anyone at any time. 

 

3.5 APS reserves the right to reject any of Contractor's service personnel who, in APS' judgment, are not 

adequately qualified to perform the work.  

 

 3.6 A Contractor’s vehicle parked at an APS site other than in a parking space or at on-street parking will 
be clearly labeled with the Contractor’s name. 

 
3.7 When entering any APS building, the Contractors’ employees shall have picture identification. 

Identification shall include employees photograph and name. The Contractor’s employees are required to 
check-in at each location with the Main Office or the Building Manager when reporting to the work site. 
Prior to leaving a site, the Contractor’s employees will also be required to check-out with the Main Office 
and/or the APS Project Officer. 

 

4.0 TECHNICAL SPECIFICATIONS: 

4.1 The Contractor shall provide FULL AND COMPLETE PREVENTATIVE MAINTENANCE AND 

REPAIR SERVICES OF ELEVATORS, WHEELCHAIR LIFTS, STAIR CLIMBERS AND 

DUMBWAITERS for the schools and administrative facilities listed in the Pricing Schedule.  Contractor 

shall supply services to maintain all the equipment in safe, reliable and efficient operating condition.  The 

Contractor supplied services shall include furnishing necessary managerial, administration, and direct labor 
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personnel.  It shall also include furnishing all necessary transportation, equipment, tools, repair parts, 

supplies and materials required to perform inspection, maintenance, repair, and component replacement as 

required to maintain the elevators, wheelchair lifts, and dumbwaiters in accordance with the manufacturer’s 

specifications.  The Contractor shall schedule all routine maintenance and repair work during regular APS 

working hours which are defined as 7:00 a.m. to 4:00 p.m. Monday through Friday, excluding APS 

observed holidays.  The Contractor shall provide an Annual Schedule of Preventative Maintenance and 

Inspections to the APS Project Officer of all equipment listed in the Pricing Schedule.  This schedule shall 

be reviewed quarterly by APS and the Contractor to insure compliance.  

 

4.2 Full and complete preventative maintenance and repair means that the Contractor shall assume full 

responsibility for the condition of all parts of the elevator, wheelchair lift, stair climber and dumbwaiter 

equipment without items being pro-rated, and without making allowance for accumulated wear in hydraulic 

components, hoisting ropes or wires, machine bearings, rollers, motor winds, rectifiers and all wearing 

parts, etc.  The Contractor shall perform the preventative maintenance procedures specified and necessary 

repairs to keep all elevators, wheelchair lifts, or dumbwaiters in safe, operating condition. 

 

4.3  The Contractor shall be qualified to work on all equipment listed in this specification and must be able to 

obtain the parts necessary to perform maintenance and repairs on the equipment. 

 

4.4 Examinations and adjustments included in this Contract will be made according to the established 

procedures prescribed in the manufacturer’s service manuals for this equipment. 

 

4.5 The Contractor shall acquire and maintain, at no additional cost to APS, all service and technical manuals, 

tools, and test equipment necessary to perform the required maintenance on all equipment listed on the 

Pricing Schedule unless prohibited by the original manufacturer from making that purchase. 

 

4.6 Lubricants and greases furnished under this Contract shall meet the specific requirements of the equipment 

and shall be applied using the manufacturer’s recommended procedures. 

 

4.7 Replacement parts furnished for routine maintenance or repair will be specifically designed or selected for 

use on the specific equipment.  All replacement parts shall be new or refurbished meeting or exceeding 

manufacturer’s standards. 

 

4.8 Materials to be used shall be parts of the same material and chemical composition meeting or exceeding 

manufacturer standards of the company that furnished the elevator, wheelchair lift, stair climber, or 

dumbwaiter. The Contractor shall have available at all times, a sufficient supply of emergency parts to be 

used when needed for immediate replacement of any part of the equipment. 

 

4.9 The Contractor shall be required to keep the machine rooms, top of cars, pits, and all ledges, brackets and 

rails in the hatchway free from accumulation of rubbish, oily lint and gummy oil. 

 

4.10 APS will request estimates for doing certain work outside the definition of full and complete preventative 

maintenance and repair in order to ascertain budgetary requirements. Estimates, when requested, shall be 

entered on the Job Authorization Form (JAF) in Exhibit G and returned no later than three (3) working 

days, unless a different time of return is mutually agreed to between APS and the Contractor.  These 

estimates shall be furnished by the Contractor at no additional charge to APS.  Pricing for this work shall 

be in accordance with the rates provided in the Pricing Schedule. 

 

4.11 For all elevators, wheelchair lifts, stair climbers, and dumbwaiters located at various APS school and 

administrative facilities, the Contractor shall provide qualified and skilled Journeyman Elevator Mechanics 

and Apprentice Helpers to provide scheduled and preventative maintenance and repair service for the 

equipment being serviced under this Contract in accordance with the manufacturer’s specifications. 

 

4.12 Mechanics are required to call the designated APS Representative each time they are coming out to an APS 
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facility to either perform a Preventative Maintenance, Inspection or Service Call.   

 

4.13 Mechanics and Helpers are required to check-in at each location with the Building Administrator or the 

Building Engineer when reporting to the work site.  Prior to leaving a site, the Mechanic and/or Helper will 

also be required to check-out and notify the Building Administrator and/or the Building Engineer with both 

a verbal and written report indicating repairs made and the status of all equipment that has been serviced 

and/or repaired that day.  If neither representative is available, the mechanic must notify the APS Project 

Officer.  Any elevator put ‘Out-of-Service’ will be immediately reported to the Building Administrator and 

APS Project Officer. 

 

4.14 Contractor shall post a service history log at every APS location identified in the Pricing Schedule.  The 

log shall be used to document the date of service, mechanic’s name and reason for service, i.e. PM, service 

call, annual County inspection etc.  For elevators and dumbwaiters, the log shall be posted in the machine 

room.  For wheelchair lifts and stair climbers, APS shall provide a holder on a wall near the unit for the 

Contractor to post the log. 

 

4.15  ELEVATOR PREVENTATIVE MAINTENANCE INSPECTIONS:  

There will be eight (8) Regular Preventative Maintenance Inspections, two (2) Special Preventative 

Maintenance Inspections, one (1) Mid-Year Inspection and one (1) Annual Inspection done each year. 

During an Inspection, the Contractor shall clean, adjust, and lubricate the equipment as specified below.  

The Contractor shall determine the nature and extent of any problems and perform all repairs required to 

restore the equipment to satisfactory service and, if conditions warrant, furnish and install new replacement 

parts.  Service shall consist of, but not be limited to, regular systematic examinations, cleaning, adjustments, 

resetting of electrical systems, and repair/replacement of all parts, including fluid replacement or 

replenishment, car lights, pit lights, telephones, telephone lines from the cab to the machine room, all key 

switches and micro-processing devices/controllers, as conditions require, before the factor of safety has 

been dangerously reduced or the efficiency of the unit becomes impaired on any part of the elevator, 

wheelchair lift, or dumbwaiter. 

 

4.15.1 ELEVATOR PREVENTATIVE MAINTENANCE INSPECTIONS PROCEDURES 

The Contractor’s staff assigned to the Contract shall perform the work described under the 

following paragraphs. 

 

4.15.1.1 In performing maintenance, the Contractor shall use all reasonable care to keep the 

elevators in proper, safe, and efficient operating condition, twenty-four (24) hours 

per day, seven days per week, including holidays. The Contractor shall furnish all 

labor, materials, supplies, parts, equipment, temporary barricades, warning signs, 

and do all things necessary or proper for or incidental to such maintenance. All 

maintenance hereunder shall be deemed to include such removal and replacement 

of equipment and materials as may be necessary or desirable to afford access to 

the equipment for maintenance.  All maintenance shall be, at the minimum, in 

accordance with the manufacturers’ recommendations, ASME A l7.1, and in 

accordance with the provisions of law, as well as all governmental rules, 

regulations and orders which would be applicable. 

 

4.15.1.2 The Contractor shall maintain each elevator in proper adjustment for smooth, quiet 

operation and performance of original design.  The Contractor shall regularly and 

systematically examine, clean, supply lubricants and properly lubricate all parts of 

machinery and equipment requiring lubrication as recommended by the 

manufacturer and make any necessary adjustments to each elevator.  This 

examination and associated work shall be done at least monthly.  Manufacturer 

approved lubricant and cleaning materials, or the equivalent approved by the APS 

Project Officer, shall be furnished by the Contractor.  The use of excessive amounts 

of lubricant is to be avoided. 
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4.15.1.3 The Inspections specified herein are considered the minimum for each elevator and 

its associated components.  If specific equipment covered by this Contract requires 

additional effort for safe reliable operation, as specified by the manufacturer or by 

ASME A17.l, the Contractor shall perform the required additional work without 

added cost to APS. 

 

4.15.1.4 At a minimum, the Contractor shall perform maintenance service for each elevator 

at the frequencies indicated hereunder and as shown on the Schedule of 

Maintenance Inspections listed in Exhibit I, subject to a time schedule submitted 

to and approved by the APS Project Officer.  The “Schedule of Elevator 

Maintenance Checks and Services”, Paragraph 4.15.2 hereafter, indicates the 

maintenance routines required to be performed for each type of inspection.  

Compensation for such maintenance routines shall be listed in the Pricing 

Schedule.  Any revisions of an agreed upon maintenance time schedule must have 

the prior written approval of the APS Project Officer. The APS Project Officer 

shall have the right to revise an established maintenance time schedule by giving 

the Contractor five (5) working days’ notice and will be at no additional cost to 

APS. 

 

4.15.1.5 Any part or parts of the elevators, which for any reason become unsuitable for use, 

shall be repaired or replaced by the Contractor with new components of the same 

manufacturer and of current design.  Such repair or replacements are included in 

the Contractor’s prices for maintenance unless the Contractor can demonstrate that 

Paragraph 5.0 of the Scope Of Work, “Extra Work” is applicable.  Such parts shall 

include, but shall not be limited to the following: 

 

4.15.1.5.1 Motors, bearings, controlling apparatus, and thrust bearings. 

 

4.15.1.5.2 Hatchway rails, guides, guide shoes, traveling equipment, door 

equipment, car fan, alarm bell and alarm battery, Signal systems, 

electrical and mechanical appliances, and all other parts of the 

elevator.  Re-lamping of all signals as required. 

 

4.15.1.5.3 Elevator hatch equipment, including rails, door hangers and 

tracks, hatchway switches, car tops and buffers. 

 

4.15.1.5.4 Controller, selector and dispatching equipment, all relays, solid 

state components, resistors, condensers, wiring, conductors, 

cables, conduit, transformers, contacts, leads, dashpots, timing 

devices, computer devices, selector drive, and mechanical and 

electrical driving equipment, as well as wiring between safety 

disconnect switch (including fuses) and the cabinet. 

 

4.15.1.5.5 Governor, governor switches, contacts and governor jaws.  Car 

and counterweight safety mechanisms. 

 

4.15.1.5.6 Hoistway door interlocks, hangers, tracks, guides and closers, etc., 

as well as door hardware such as checks, latches, hinges and 

knobs. 

 

4.15.1.5.7 Automatic power operated door operator, car door hangers, tracks, 

clutch mechanism, car door contacts, door protective devices, load 

weighing equipment, carframe, door hardware such as door 



10 

 

checks, latches, hinges and knobs, door restrictors, door reopening 

devices. 

 

4.15.1.5.8 All conductors, cables, and conduit for power, lighting and 

control, on the load side of the disconnect switch, and electrical 

phase monitor devices shall be maintained in proper working 

order by the Contractor. 

 

4.15.1.5.9 Any components of the existing elevators, maintained under this 

contract, which are repaired, replaced or refinished by the 

Contractor or by others, shall be maintained by the Contractor at 

no additional cost to APS. 

 

4.15.1.6 The maintenance shall not include underground hydraulic cylinders and 

underground hydraulic piping, but shall include, but not be limited to, plungers, 

plunger guides, glands and hydraulic oil, above ground hydraulic piping and 

cylinders, pistons, rams, fittings, valves, and tanks. 

 

4.15.1.7 The hoistway entrances at each landing shall be signed to alert users that equipment 

is being serviced, and when conditions warrant, properly barricaded to prevent 

public access to the equipment during all work.  The Contractor is to provide all 

needed barricades and post “OUT OF SERVICE” signage at each landing (No 

Exceptions) or as otherwise directed by the Project Manager.  The Contractor shall 

be responsible for supplying all signage and barricades.  The elevator will not be 

put back in service until all “OUT OF SERVICE” signage has been removed.  No 

safety or electrical protective devices shall be rendered inoperative except where 

necessary during testing, inspection and maintenance, such devices shall be 

restored to their proper operating condition immediately afterwards. 

 

4.15.1.8 For those elevators equipped with Phase I Emergency Recall Operation and/or 

Phase II Emergency In-Car Operation (Firefighters' Service), testing of these 

operations must be performed in accordance with ASME A17.1 & A17.3, 

including at the required frequencies.  A written record of the tests and findings 

must be recorded on the PM Inspection Ticket.  On the day of the tests, the on-site 

Mechanic shall notify the Building Administrator and/or Building Engineer just 

prior to beginning so that they can witness them. 

  

4.15.1.8.1 If testing of the Phase I & II operations requires the activation of 

the building's fire alarm system, they must be scheduled in 

advance with the APS Project Officer and Building 

Administrator.  All Administration Buildings would have to be 

done before normal working hours and schools would be done in 

the afternoon after dismissal (last bell). 

 

4.15.2 REGULAR PREVENTATIVE MAINTENANCE ELEVATOR INSPECTIONS 

The Contractor shall perform, at a minimum, the following scheduled maintenance checks and 

service routines to each of the elevators and all their individual components, at the indicated 

frequencies or as recommended by the equipment manufacturer, or as required by ASME A17.1, 

or as actual conditions warrant, (i.e. age of equipment, equipment use, operating environment), 

whichever is more stringent. 

 

4.15.2.1 Regular Preventative Maintenance Inspections will be done eight (8) times a year 

in accordance with the Schedule of Elevator Maintenance Inspections in Exhibit I. 
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4.15.2.1.1 Ride car and observe operation of elevator throughout its full 

range and at all floors it serves to insure conformance with design 

criteria. Test controls, safety and performance devices, leveling, 

re-leveling, and other devices.  If re-leveling occurs, determine 

cause and correct it.  Maintain proper stopping accuracy.  The 

elevator shall maintain a stop and hold floor accuracy of + or – 

one quarter (¼) inch in vertical distance between car sill and the 

hoistway sill at all floors. 

 

4.15.2.1.2 Perform general inspection for proper operation of all machinery 

including, but not limited to, the tanks, heaters, controllers, 

gearbox, pulleys, pumps, piping, brakes, governor, drive valves, 

selectors, and floor controllers.  Lubricate as required. 

 

4.15.2.1.3 Observe and perform any necessary testing to insure the motor, 

pump, oil lines, tank, controls, plunger, packing, brakes, and 

governor, are in accordance with design criteria. 

 

4.15.2.1.4 Check door operation to insure conformance with design criteria.  

Clean, lubricate and adjust performance, brake checks, linkages, 

gears, wiring, motor, check keys, set screws, contacts, chains, and 

cams. 

 

4.15.2.1.5 Inspect interior of cab.  Test telephone or communication system, 

normal and emergency lights, fan, emergency call system or 

alarm, miscellaneous hardware, control panel, and emergency 

lights.  Repair as necessary. 

  

4.15.2.1.6 Check hoistway doors for quiet, smooth operation in accordance 

with design criteria. Clean, lubricate, and adjust tracks, hangers, 

eccentrics, linkage, closers, gibes, interlocks, clutch rollers, 

bumpers, relating mechanism, etc. 

 

4.15.2.1.7 Check car doors for quiet, smooth operation in accordance with 

design criteria. Clean, adjust and lubricate tracks, pivots, gibes, 

hangers, car grille and stile channels. 

 

4.15.2.1.8 Inspect all lighting associated with the elevators, including, but 

not limited to pit lights, equipment room lights, shaftway lights, 

position indicators, floor indication lights, car and hall station 

push button lights, interior and exterior direction lights, arrow 

lights, signal lantern lights, underfloor lights, cab, entrance and 

roof lights.  Replace/re-lamp as needed.  Check all alarms, and 

communications systems, and maintain in proper working order. 

 

4.15.2.1.9 Empty drip pans and discard oil in a proper manner; check 

reservoir oil level, replenish oil as needed, and maintain log of 

hydraulic oil replacement. The level of oil shall be properly 

maintained above the minimum required.  Pressure tank shall be 

kept at least 2/3 full.  Any unexplained oil leak shall immediately 

be reported to the APS Project Officer. 

 

4.15.2.1.10 Inspect, repair and lubricate machinery, contacts, linkage and 

gearing. 
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4.15.2.1.11 If rails are lubricated, check condition and lubrication.  Service 

lubricators.  Lubricate as needed.  Insure proper means are 

maintained to collect excess lubrication. 

 

4.15.2.1.12 Test manual and emergency control to insure operation is in 

accordance with design criteria.  Repair as needed. 

 

4.15.2.1.13 Check packing glands of valves and cylinder and tighten to 

prevent loss of fluid, and if necessary, replace.  The amount of 

leakage shall not exceed 1 gallon over a period of 30 days.  Log 

all fluid replacement. 

 

4.15.2.1.14 Worn or damaged equipment shall be replaced.  A part shall be 

replaced when its condition could present a safety hazard, 

malfunction or shut down prior to the next monthly visit. 

 

4.15.2.1.15 All safety and electrical protective devices shall perform both 

electrically and mechanically at least in accordance with the 

manufacturer’s design criteria and the applicable ASME Al7.1. 

 

4.15.2.1.16 Remove litter, dust, oil, and other extraneous materials from 

machine room, machinery area hoistway, and other areas of the 

elevator not accessible by the general public. 

 

4.15.2.1.17 Inspect hoistway and pit.  Clean trash from pit and properly 

discard debris.  Examine plunger seals and correct excess leakage.  

Excess leakage is defined as more than 1 gallon of oil accumulated 

from one visit to the next.  Clean equipment as required and 

lubricate per manufacturer’s recommendations. 

 

4.15.2.2 Special Preventative Maintenance Inspections will be done two (2) times a year in 

accordance with Schedule of Maintenance Inspections in Exhibit I, or as 

recommended by the equipment manufacturer, in addition to the scheduled 

Regular Preventative Maintenance Inspection listed above, perform the following: 

 

4.15.2.2.1 Inspect car safety mechanism for proper operation, clean and keep 

free of rust and dirt and lubricate as necessary. 

 

4.15.2.2.2 Check buffers for free movement and clean as required. 

 

4.15.2.3  A Mid-Year Preventative Maintenance Inspection will be done once (1) a year in 

accordance with the Schedule of Elevator Maintenance Inspections in Exhibit I, or 

as recommended by the equipment manufacturer, in addition to the scheduled 

Regular Preventative Maintenance Inspections and Special Preventative 

Maintenance Inspections service listed above, perform the following: 

 

4.15.2.3.1 Check controllers and selectors for operation in accordance with 

design criteria.  Clean with vacuum then blower, check alignment 

of switches, relays, timers, contacts, hinge pins, and other 

controller components, adjust and lubricate.  Check all resistance 

tubes, grids, and associated wiring for heat damage.  Damaged 

items shall be replaced as well as changes made to prevent 
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reoccurrence.  Check oil in overload relays settings and operation 

of overloads. Clean and inspect fuses and holders and all 

controller connections to insure proper conduction. 

 

4.15.2.3.2 In hoistway, examine guide rails, cams and fastenings.  Inspect 

and test limit and terminal switches for proper operation. Check 

and adjust car shoes, gibes or roller guides for proper contact with 

guide rails. Adjust or replace as needed. 

 

4.15.2.3.3 Clean all overhead beams, sills, bottom of platform, car tops and 

hoistway walls. 

 

4.15.2.3.4 Check car run-by and clearances.  Adjust to meet all ASME A17.1 

Code requirements. 

 

4.15.2.4 An Annual Preventative Maintenance Inspection will be done once (1) a year in 

accordance with the Schedule of Elevator Maintenance Inspections in Exhibit I, or 

as recommended by the equipment manufacturer in addition to the scheduled 

Regular Preventative Maintenance Inspections, Special Preventative Maintenance 

Inspections and Mid-Year Inspection services listed above, perform the following: 

 

4.15.2.4.1 Thoroughly clean car guide rails using a nonflammable or high 

flash point solvent to remove lint, dust and excess lubricant in 

accordance with ASME A17.l. 

 

4.15.2.4.2 Thoroughly clean the mechanism, pit, top and bottom of car, 

hoistway, machine room, and all other elevator components and 

areas. 

 

4.15.2.4.3 Flexible hoses and fittings shall be replaced during the first annual 

preventative maintenance in accordance with ASME A17.1. 

 

4.15.2.4.4 Pressure tanks and piston rods shall be cleaned every 3 years in 

accordance with ASME A17.1.  APS does not know when this 

was performed last and will require this service to be done with 

the Annual Inspection during the first year of the Contract.    

 

4.15.2.4.5 Perform Annual Weight Test. 

 

4.16 WHEELCHAIR LIFTS SERVICE PROCEDURES 

The Contractor’s staff assigned to the Contract shall perform the work described under the following 

paragraphs. 

 

4.16.1 In performing maintenance, the Contractor shall use all reasonable care to keep the wheelchair lifts 

in proper, safe, and efficient operating condition.  The Contractor shall furnish all labor, materials, 

supplies, parts, equipment, temporary barricades, warning signs, and do all things necessary or 

proper for or incidental to such maintenance. All maintenance hereunder shall be deemed to include 

such removal and replacement of equipment and materials as may be necessary or desirable to 

afford access to the equipment for maintenance.  All maintenance shall be, at the minimum, in 

accordance with the manufacturers’ recommendations, ASME Al7.1, ASME A18.1, and in 

accordance with the provisions of law, as well as all governmental rules, regulations and orders 

which would be applicable. 

 

4.16.2 The Contractor shall maintain each wheelchair lift in proper adjustment for smooth, quiet operation 
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and maintaining performance of original design.  The Contractor shall regularly and systematically 

examine, clean, supply lubricants and properly lubricate all parts of machinery and equipment 

requiring lubrication as recommended by the manufacturer and make any necessary adjustments to 

each wheelchair lift.  Manufacturer’s approved lubricant and cleaning materials or the equivalent 

approved by the APS Project Officer shall be furnished by the Contractor.  The use of excessive 

amounts of lubricant is to be avoided. 

 

4.16.3 The preventative maintenance specified herein is considered the minimum for each wheelchair lift 

and its associated components.  If specific equipment covered by this Contract requires additional 

effort for safe and reliable operation, as specified by the manufacturer or by ASME A17.l or ASME 

A18.1, the Contractor shall perform the required additional work without added cost to APS. 

 

4.16.4 At a minimum, the Contractor shall perform maintenance service for each wheelchair lift at the 

frequencies indicated in the Schedule of Wheelchair Lift Maintenance Inspections in Exhibit I, or 

as recommended by the equipment manufacturer.  Paragraph 4.16.6 hereafter, indicates the 

maintenance routines required to be performed mid-year and annually.  Compensation for such 

maintenance routines shall be included in the Contractor’s monthly prices for maintenance.  Any 

revisions of an agreed upon maintenance time schedule must have the prior written approval of the 

APS Project Officer.  The APS Project Officer shall have the right to revise an established 

maintenance time schedule by giving the Contractor five (5) working days’ notice and will be at 

no additional cost to APS. 

 

4.16.5  Any part or parts of the wheelchair lifts, which for any reason become unsuitable for use, shall be 

repaired or replaced by the Contractor with new components of the same manufacturer and of 

current design.  Such repair or replacements are included in the Contractor’s monthly prices for 

maintenance unless the Contractor can demonstrate that Paragraph 5.0 of the Scope Of Work, 

“Extra Work” is applicable. 

 

4.16.6 PREVENTATIVE MAINTENANCE INSPECTIONS OF WHEELCHAIR LIFTS 

The Contractor shall perform, at a minimum, the following scheduled maintenance checks and 

service routines to each of the wheelchair lifts and all their individual components, at the indicated 

frequencies or as recommended by the equipment manufacturer, or as required by ASME A17.1 & 

ASME A18.1, or as actual conditions warrant, (i.e. age of equipment, equipment use, operating 

environment), whichever is more stringent. 

 

4.16.6.1 A Mid-Year Preventative Maintenance Inspection will be done once (1) a year in 

accordance with the Schedule of Wheelchair Lift Maintenance Inspections in 

Exhibit I, or as recommended by the equipment manufacturer, shall include the 

following: 

 

4.16.6.1.1 Ride lift and check for unusual noise or operation.  

 

4.16.6.1.2 Inspect all equipment and clean when necessary. 

 

     4.16.6.1.3 Tighten all cab fastening bolts. 

 

4.16.6.1.4 Inspect travel and lifting cable for wear.  Replace if any cuts or 

damage are evident. 

 

4.16.6.1.5 Check for hose/pipe leaks.  Replace or tighten fitting to correct 

any hydraulic leaks encountered. 

 

4.16.6.1.6 Check the fluid level of the pump reservoir and fill as necessary. 
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4.16.6.1.7 Tighten any hose connections or bleeder valves found to be loose.  

Check the hydraulic cylinder for leakage.  If necessary, the 

packing seals may have to be replaced.  

 

     4.16.6.1.8 Drive Cabinet (if equipped): 

 

4.16.6.1.8.1 Check bolts securing drive cabinet and base. 

Tighten accordingly. 

 

4.16.6.1.8.2 Check belt tension, lift nut assembly, cam rollers, 

wear pads for excessive wear, traveling cable and 

reel, and acme screw (verify alignment). 

 

       4.16.6.1.8.3  Inspect motor and shaft pulleys. 

 

4.15.4.1.8.4  Check autolube activation date (if equipped) and 

replace when empty. 

 

4.15.4.1.8.5  Inspect and lubricate bearings, upper and lower. 

 

     4.16.6.1.9 Platform: 

 

4.16.6.1.9.1  Check fastening of cable harnesses on platform 

side of handrail. 

 

4.16.6.1.9.2 Check main station up/down control and 

emergency stop/alarm button for external 

damage. 

 

4.16.6.1.9.3  Check alignment of platform and door. 

 

4.16.6.1.10 Doors (if equipped) Check interlock switches for proper operation 

such as: 

 

4.16.6.1.10.1 Door Interlock (electric strike, gal, etc.) 

 

4.16.6.1.10.2 Door Electro-Mechanical Lock (National Wheel-

O-Vator style) 

 

4.16.6.1.10.3  Check operation of door spring hinge, delay 

action closure (if equipped), and dead latch (if 

equipped) and adjust if necessary. 

 

4.16.6.1.11 Safety & Operation: Check operation of under platform safety pan 

(if equipped), final/terminal limit switches, emergency stop/alarm 

(if equipped) and safety nut switch. 

 

4.16.6.1.12 Lift Features: Where equipped, check operation of key switches 

at each call station and platform, call/send controls at each call 

station and on platform, ramp hinge, remote bell system, battery 

back-up alarm and 24VDC battery operated system/battery 

charger. 
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     4.16.6.1.13 Lubrication: 

 

4.16.6.1.13.1 Clean the acme screw with a degreaser and 

lubricate the entire length of the screw with all-

purpose grease every six (6) months or more 

often depending upon use and climatic 

conditions.  

 

4.16.6.1.13.2 Lubricate the acme screw top and bottom support 

bearing every six (6) months with all-purpose 

grease. 

 

       4.16.6.1.13.3  Lubricate door hinges. 

 

4.16.6.1.13.4  Check manufacturer’s requirements to determine 

if motor requires lubrication. 

 

4.16.6.1.13.5  If equipped with entry/exit ramp, oil hinge. 

 

4.16.6.1.13.6  Lubricate rails with low temperature lithium 

grease. 

 

4.16.6.1.13.7  Lubricate sheave guide with medium-weight oil. 

 

4.16.6.1.13.8  For units where the lift nuts are equipped with an 

automatic lube canister, inspect canister every six 

(6) months and replace approximately every two 

(2) years. 

 

4.16.6.2 An Annual Preventative Maintenance Inspection will be done once (1) a year in 

accordance with the Schedule of Wheelchair Lift Maintenance Inspections in 

Exhibit I, or as recommended by the equipment manufacturer, in addition to the 

Mid-Year maintenance checks and services listed above, perform the following: 

 

4.16.6.2.1 Underside Panel Sensors: Verify that depressing the under panel 

with upwards pressure will stop the lift’s downward movement 

function. This shall be verified with lift movement being initiated 

at all control stations.  Perform this test several times applying 

pressure to different areas of the under panel each time. 

 

4.16.6.2.2 Top Housing Cover Sensor: Verify that all controls from all 

stations are inoperable when the top housing cover is removed. 

 

4.16.6.2.3 Final Limit Switch: Depress top final limit switch to verify the lift 

is inoperable in all directions from all control stations. 

 

4.16.6.2.4 Ramp Switch (if equipped): Verify that if the ramp is manually 

prevented from folding up when leaving the bottom landing, the 

lift will stop running from all controls in both directions after 6 

inches of movement. 

 

     4.16.6.2.5 Door/Gate Interlock: Verify the following: 

 

4.16.6.2.5.1 Door Switch - that when the door is left open, the 
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lift will not run in any direction from any station.  

Check all controls from all stations. 

 

4.16.6.2.5.2  Latch Switch - that the lift will stop running after 

two (2) inches of movement if the latch is 

manually held up in the unlocked position. 

 

4.16.6.2.5.3 Door/Gate - that the door and/or gate remains 

latched after two (2) inches of movement away 

from the landing.  If not, adjust the handle 

accordingly. 

 

4.16.6.2.6 Platform Key Switch: Verify that when the key is in the “Off” 

position, the paddle control on the platform station is inoperable.  

 

4.16.6.2.7 Emergency Stop: Depress the emergency stop button to verify that 

the alarm sounds. If the unit is also equipped with an emergency 

stop, make sure the alarm continues to sound when the stop button 

is depressed. 

 

4.16.6.2.8 Call/Send Controls (if equipped): Verify that when key switch is 

in the “OFF” position, all controls are inoperable.  Also, verify 

that all controls are inoperable when the platform and/or landing 

doors/gates are in the open position. 

 

4.16.6.2.9  Mast: Check and tighten all bolts securing mast rails, motor, top 

and bottom bearing, check mast tie back bracket fasteners, check 

that carriage load wheels are secure, remove excess grease from 

the mast area, record motor running amperages for load and no 

load (report readings). 

 

4.16.6.2.10 Screw Drive: Check lubricator grease capacity remaining, check 

drive nut for excessive play, replace as required and torque drive 

nut assembly to specified value, check safety nut and switch, 

check drive belt tension, check motor belt tension, adjust as 

necessary. 

 

4.16.6.2.11 Safety Devices: Check interlocks for smooth operation, check 

operation of service bypass key, check action of final limit switch, 

check emergency alarm system and test the broken/slack cable 

safety device. 

 

4.16.6.2.12 Platform: Check that platform does not rock excessively, shim as 

necessary, check for evidence of rubbing in shaftway, align as 

necessary.  

 

     4.16.6.2.13  General:  Check sheave bearings. 

 

     4.16.6.2.14  Perform Annual Weight Test. 

 

4.17 DUMBWAITER (PARTS LIFT) SERVICE PROCEDURES 

The Contractor’s staff assigned to the Contract shall perform the work described under the following 

paragraphs. 
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4.17.1 In performing maintenance, the Contractor shall use all reasonable care to keep the dumbwaiters in 

proper, safe, and efficient operating condition.  The Contractor shall furnish all labor, materials, 

supplies, parts, equipment, temporary barricades, warning signs, and do all things necessary or 

proper for or incidental to such maintenance.  All maintenance hereunder shall be deemed to include 

such removal and replacement of equipment and materials as may be necessary or desirable to 

afford access to the equipment for maintenance.  All maintenance shall be, at the minimum, in 

accordance with the manufacturer’s recommendations, ASME Al7.1, and in accordance with the 

provisions of law, as well as all governmental rules, regulations and orders which would be 

applicable. 

 

4.17.2  The Contractor shall maintain each dumbwaiter in proper adjustment for smooth, quiet operation 

and maintaining performance of original design.  The Contractor shall regularly and systematically 

examine, clean, supply lubricants and properly lubricate all parts of machinery and equipment 

requiring lubrication as recommended by the manufacturer and make any necessary adjustments to 

the dumbwaiter.  This examination and associated work shall be done at least monthly.  

Manufacturer’s approved lubricant and cleaning materials or the equivalent approved by the APS 

Project Officer shall be furnished by the Contractor. The use of excessive amounts of lubricant is 

to be avoided.  

 

4.17.3 The preventative maintenance specified herein is considered the minimum for the dumbwaiter and 

associated components.  If specific equipment covered by this Contract requires additional effort 

for safe reliable operation, as specified by the manufacturer or by ASME A17.l, the Contractor 

shall perform the required additional work without added cost to the APS. 

 

4.17.4 At a minimum, the Contractor shall perform maintenance service for the dumbwaiter at the 

frequencies indicated hereunder and as shown on the Schedule of Dumbwaiter Maintenance 

Inspections in Exhibit I, subject to a time schedule submitted to and approved by the APS Project 

Officer.  The “Schedule of Dumbwaiter Maintenance Checks and Services”, Paragraph 4.15.6 

hereafter, indicates the maintenance routines required to be performed monthly, mid-year and 

annually.  Compensation for such maintenance routines shall be included in the Contractor’s 

monthly prices for maintenance.  Any revisions of an agreed upon maintenance time schedule must 

have the prior written approval of the APS Project Officer.  The APS Project Officer shall have the 

right to revise an established maintenance time schedule by giving the Contractor five (5) working 

days’ notice and will be at no additional cost to APS. 

 

4.17.5 Any part or parts of the dumbwaiter, which for any reason become unsuitable for use, shall be 

repaired or replaced by the Contractor with new components of the same manufacturer and of 

current design.  Such repair or replacements are included in the Contractor’s monthly prices for 

maintenance unless the Contractor can demonstrate that Paragraph 5.0 of the Scope Of Work, 

“Extra Work” is applicable. Such parts shall include, but shall not be limited to the following: 

 

4.17.5.1  Motors, bearings, controlling apparatus, and thrust bearings. 

 

4.17.5.2 Hatchway rails, guides, guide shoes, traveling equipment, door equipment, 

electrical and mechanical appliances, and all other parts of the dumbwaiter.  Re-

lamping of all signals as required. 

 

4.17.5.3 Dumbwaiter hatch equipment, including rails, door hangers and tracks, and 

hatchway switches. 

 

4.17.5.4 Controller, selector and dispatching equipment, all relays, solid state components, 

resistors, condensers, wiring, conductors, cables, conduit, transformers, contacts, 

leads, dashpots, selector drive, and mechanical and electrical driving equipment, 

as well as wiring between safety disconnect switch (including fuses) and the 
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cabinet. 

 

4.17.5.5 Hoistway door interlocks, hangers, tracks, guides and closers, etc., as well as door 

hardware such as checks, latches, hinges and knobs. 

 

4.17.5.6 Tracks, clutch mechanism, door contacts, door protective devices, load weighing 

equipment, carframe, door hardware such as door checks, latches, hinges and 

knobs, door restrictors, door reopening devices. 

 

4.17.5.7 All conductors, cables, and conduit for power, lighting and control, on the load 

side of the disconnect switch, and electrical phase monitor devices shall be 

maintained in proper working order by the Contractor. 

 

4.17.5.8 The maintenance shall not include underground hydraulic cylinders and 

underground hydraulic piping, but shall include, but not be limited to, plungers, 

plunger guides, glands and hydraulic oil, above ground hydraulic piping and 

cylinders, pistons, rams, fittings, valves, and tanks. 

 

4.17.5.9 Any components of the existing dumbwaiter, maintained under this Contract that 

are repaired, replaced or refinished by the Contractor or by others shall be 

maintained by the Contractor at no additional cost to APS. 

 

4.17.5.10 The hoistway entrances at each landing shall be signed to alert users that equipment 

is being serviced, and when conditions warrant, properly barricaded to prevent 

public access to the equipment during all work.  The Contractor is to provide all 

needed barricades and post “OUT OF SERVICE” signage at each landing (No 

Exceptions) or as otherwise directed by the APS Project Officer.  The Contractor 

shall be responsible for supplying all signage and barricades.  The dumbwaiter will 

not be put back in service until all “OUT OF SERVICE” signage has been 

removed.  No safety or electrical protective devices shall be rendered inoperative 

except where necessary during testing, inspection and maintenance, such devices 

shall be restored to their proper operating condition immediately afterwards. 

 

4.17.6 SCHEDULE OF DUMBWAITER PREVENTATIVE MAINTENANCE CHECKS AND 

SERVICES 

There will be ten (10) Regular Preventative Maintenance Inspections, one (1) Mid-Year Inspection 

and one (1) Annual Inspection done each year to each of the dumbwaiters and all their individual 

components, in accordance with the Schedule of Dumbwaiter Maintenance Inspections and 

Services in Exhibit I or as recommended by the equipment manufacturer, or as required by ASME 

A17.1, or as actual conditions warrant, (i.e. age of equipment, equipment use, operating 

environment), whichever is more stringent: 

 

4.17.6.1 Regular Preventative Maintenance Inspections for Dumbwaiters. 

 

4.17.6.1.1 Perform general inspection for proper operation of all machinery.  

Lubricate as required. 

 

4.17.6.1.2 Empty drip pans and discard oil in a proper manner; check 

reservoir oil level, replenish oil as needed, and maintain log of 

hydraulic oil replacement.  The level of oil shall be properly 

maintained above the minimum required.  Pressure tank shall be 

kept at least 2/3 full.  Any unexplained oil leak shall immediately 

be reported to the APS Project Officer. 
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4.17.6.1.3 Inspect, repair and lubricate chains, machinery, contacts, linkage 

and gearing. 

 

4.17.6.1.4  Clean and inspect controllers, selectors, relays, fuses, switches, 

timers and contacts. Repair as required. 

 

4.17.6.1.5 Ride car and observe operation of doors, leveling, reopening 

devices, and smoothness. Adjust/repair as needed to maintain 

design performance. 

 

4.17.6.1.6 If rails are lubricated, check condition and lubrication.  Service 

lubricators.  Lubricate as needed.  Insure proper means are 

maintained to collect excess lubrication. 

 

4.17.6.1.7 Check operation of all hoistway and car door interlocks.  Repair 

as required. 

 

4.17.6.1.8 Remove litter, dust, oil, and other extraneous materials from 

machine room, machinery area hoistway, and other areas of the 

dumbwaiter not accessible by the general public. 

 

4.17.6.1.9 Examine plunger seals and correct excess leakage.  Excess 

leakage is defined as more than 1 gallon of oil accumulated from 

one visit to the next. 

 

4.17.6.1.10 Maintain proper stopping accuracy.  The dumbwaiter shall 

maintain a stop and hold floor accuracy of + or – one quarter (¼) 

inch in vertical distance between car sill and the hoistway sill at 

all floors. 

 

4.17.6.1.11  Worn or damaged equipment shall be replaced.  A part shall be 

replaced when its condition could present a safety hazard, 

malfunction or shut down prior to the next monthly visit. 

 

4.17.6.1.12  All safety and electrical protective devices shall perform both 

electrically and mechanically at least in accordance with the 

manufacturer’s design criteria and the applicable ASME Al7.1. 

 

4.17.6.1.13  Check packing glands of valves and cylinder and tighten to 

prevent loss of fluid, and if necessary, replace.  The amount of 

leakage shall not exceed 1 gallon over a period of 30 days. Log all 

fluid replacement. 

 

4.17.6.1.14  Visually inspect controller, selector, contacts and relays for proper 

operation. Check adjustment and repair as required. 

 

4.17.6.2 A Mid-Year Preventative Maintenance will be done once (1) a year in accordance 

with the Schedule of Dumbwaiter Preventative Maintenance Inspections in Exhibit 

I in addition to the Regular Preventative Maintenance Inspections service listed 

above, perform the following: 

 

4.17.6.2.1 Check controllers and selectors for operation in accordance with 

design criteria.  Clean with a vacuum the blower, check alignment 
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of switches, relays, timers, contacts, hinge pins, and other 

controller components, adjust and lubricate.  Check all resistance 

tubes, grids, and associated wiring for heat damage.  Damaged 

items shall be replaced as well as changes made to prevent 

reoccurrence.  Check oil in overload relays settings and operation 

of overloads. Clean and inspect fuses and holders and all 

controller connections to insure proper conduction. 

 

4.17.6.2.2 In hoistway, examine guide rails, cams and fastenings.  Inspect 

and test limit and terminal switches for proper operation. Check 

and adjust car shoes, gibes or roller guides for proper contact with 

guide rails. Adjust or replace as needed. 

 

4.17.6.2.3 Check car run-by and clearances.  Adjust to meet all ASME A17.1 

Code requirements. 

 

4.17.6.3 An Annual Preventative Maintenance Inspection will be done once (1) a year in 

accordance with the Schedule of Dumbwaiter Preventative Maintenance 

Inspections in Exhibit I in addition to the Regular Preventative Maintenance 

Inspections and one (1) Mid-Year Inspection services listed above, perform the 

following: 

 

4.17.6.3.1 Thoroughly clean car guide rails using a nonflammable or high 

flash point solvent to remove lint, dust and excess lubricant in 

accordance with ASME A17.l. 

 

4.17.6.3.2 Thoroughly clean the mechanism, pit, top and bottom of car, 

hoistway, machine room, and all other dumbwaiter components 

and areas. 

 

4.17.6.3.3 Flexible hoses and fittings shall be replaced during the first annual 

preventative maintenance in accordance with ASME A17.l. 

 

4.17.6.3.4 Pressure tanks and piston rods shall be cleaned every 3 years in 

accordance with ASME Al7.l.  APS will require this service to be 

done with the Annual Inspection during the first year of the 

Contract.   

 

     4.17.6.3.5 Perform Annual Weight Test. 

 

4.18 INSPECTION AND TEST REQUIREMENTS FOR ELEVATORS, WHEELCHAIR LIFTS, STAIR 

CLIMBERS AND DUMBWAITERS 

 

4.18.1 The Contractor will schedule all periodic Arlington County tests required by A17.1 Code, including 

but not limited to, the annual hydraulic test and five-year test, with the Arlington County 

Department of Community Planning, Housing and Development (DCPHD) Elevator Inspector.  

Upon receipt of a copy of the Arlington County Elevator Inspection Report, the Contractor shall 

correct all deficiencies identified within the time specified.  Each item listed is to be signed and 

dated to note when the repair was completed or the violation was corrected.  The Contractor shall 

submit the inspection report back to the APS Project Officer within the allowable time limit in 

order to make final submission to the DCPHD Elevator Inspector for renewal of elevator, 

wheelchair lift, and dumbwaiter certificates.  Most periodic tests can be performed during regular 

working hours Monday through Friday. 
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4.18.2 In the event a hazardous or life-threatening condition(s) is found during the inspection, or if an 

injury occurs and the elevator is put out of service, the Contractor shall immediately correct the 

hazardous or life-threatening condition.  The Contractor shall be responsible to obtain a re-

inspection through the DCPHD prior to putting the elevator back into service. All testing will be 

done at no additional cost to APS. 

 

5.0 EXTRA WORK: 

5.1 The Contractor shall immediately perform all required repairs and replacements regardless of the cause 

thereof, except repairs or replacement work which APS considers to be “Extra Work”.  Extra Work shall 

mean additional charges for work outside the scope of this Contract, such as equipment enhancements, 

vandalism, negligence, misuse, accidents or any other causes beyond the Contractor’s control, i.e. fire, 

weather, acts of war etc.  The Contractor shall be entitled to compensation only for such portion of the cost 

of any tests, repairs and replacements as are necessitated directly by equipment enhancements, vandalism, 

negligence, misuse, accidents or abuse which are not the fault of the Contractor as affirmatively 

demonstrated by him to the sole satisfaction of the APS Project Officer.  The cost of Extra Work shall be 

based on the hourly rates provided in Part E of the Pricing Schedule.  Extra Work shall not be performed 

without prior notice to and approval of the APS Project Officer.  The Contractor shall submit a written 

quote to the APS Project Officer within twenty-four (24) hours of discovering Extra Work using the JAF 

in Exhibit G.  Nevertheless, should the APS Project Officer order the performance of such work without 

designating it as Extra Work, the Contractor shall comply, but within twenty-four (24) hours, give written 

notice, including reports, records, receipts etc., to the APS Project Officer stating why they deem it to be 

Extra Work.  The failure of the Contractor to inform the APS Project Officer prior to the performance of 

Extra Work so deemed by them, or to serve such notice or to furnish such reports, records and receipts shall 

be deemed to be a conclusive and binding determination on his part that the work is not Extra Work, and 

shall be deemed to be a waiver by the Contractor of all claims for additional compensation or damages by 

reason thereof such written notice, reports, records, and receipts being a condition precedent to such claims. 

 

5.2 Replacement of obsolete or old and failing equipment using new and updated components is not considered 

Extra Work.  The following types of services or items of equipment, if ordered, shall constitute Extra Work: 

(1) refinishing or replacement of car enclosures, car door panels, hoistway enclosures, hoistway door 

panels, frames and sills, (2) car flooring and floor covering, (3) replacement of main line power switches, 

breakers and feeders to the disconnect switch. 

 

5.3 The cost of materials provided under Extra Work will be reimbursed at the Contractors actual invoiced cost. 

 

5.4 Any JAF greater than $100,000.00 is not covered by this Contract and will be subject to a separate 

solicitation. 
 

6.0 HOURS OF OPERATION: 
Normal work hours for APS are Monday through Friday, excluding holidays, between the hours of 7:00AM and 
4:00PM. 

 

7.0 CONTRACT AWARD: 

7.1 APS reserves the right to add similar services or delete services specified in the subsequent Contract as 

requirements change during the period of the Contract. Prices for services to be added to the Contract will 

be mutually agreed to between APS and the Contractor.  A Contract amendment will be issued by the APS 

Purchasing Office for each addition or deletion of services if approved by the Purchasing Agent. 

 

8.0 INVOICING PROCEDURE: 
8.1 The Contractor shall submit a summary invoice after completion of each job.  The invoice must be 

accompanied by one copy of each signed JAF if it was for Extra Work. 
 

8.2 Invoices will be delivered to the following address: 
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Arlington Public Schools 

Facilities and Operations  

2770 South Taylor Street 

Arlington VA. 22206 
 

8.3 The invoice shall contain the applicable Purchase Order number, and the name of the school receiving the 

service.    
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EXHIBIT B SPECIAL PROVISIONS 

 

1. SITE INSPECTION: 

1.1 The Contractor is expected to become familiar with and take into consideration site conditions which may 

affect the work, and to check all dimensions at the site. 

 

1.2 The Contractor must acquaint himself thoroughly as to the character and nature of the work to be done.  

The Contractor furthermore must make a careful examination of the site of the work and inform himself 

fully as to the difficulties to be encountered in performance of the work, the facilities for delivering, storing 

and placing materials and equipment and other conditions relating to construction and labor. 

 

1.3 For Extra Work, the Contractor shall examine the premises and the site and compare them with the drawings 

and specifications.  He shall familiarize himself with the existing conditions such as obstructive area levels 

and any problems related to erecting the required systems. 

 

1.4 No plea of ignorance of conditions that exist or may hereafter exist on the site of the work, or difficulties 

that may be encountered in the investigations and examinations, will be accepted as an excuse for any 

failure or omission on the part of the Contractor to fulfill in every detail all the requirements of the contract 

documents and to complete the work for the consideration set forth therein, or as a basis for any claim 

whatsoever. 

 

1.5 Insofar as possible, the Contractor, in carrying out his work, must employ such methods or means as will 

not cause interruption of or interference with the work of any other Contractor, or Arlington Public Schools 

personnel at the site. 

 

2. USE OF PREMISES: 

2.1 On or about the premises and adjacent areas, the Contractor shall cause all apparatus storage of materials, 

and activities of workmen to be confined to the limits indicated by law, ordinances, permits and the 

directions of the Owner's representative, and shall not encumber or permit the premises or adjacent areas 

to be encumbered with such materials or apparatus.  The work site shall be kept in such orderly fashion as 

will not duly interfere with the progress of the work or the work of any other Contractor. 

 

2.2 The Contractor shall be responsible for repairing or replacing any work damaged by his operations within 

twenty (20) days after notification by the Owner's representative that damage has occurred. 

 

2.3 It will be the responsibility of the Contractor to report to the Project Engineer any damages found prior to 

any work at the site. 

 

3. CLEANING UP: 

The Contractor shall at all times keep the premises and adjacent areas free from accumulations of waste material or 

rubbish.  At the completion of the work, he shall cause to be removed from and about the premises and adjacent 

areas, all rubbish, tools used for work and surplus materials and shall have the area "Broom Clean" and ready for 

use.  In case of a dispute Arlington Public Schools may remove rubbish or otherwise clean up, and may charge the 

Contractor either by deduction from amounts unpaid to the Contractor, or by other means with such cost as the 

Project Engineer shall determine to be fair and equitable. 

 

4. OWNER’S REPRESENTATIVE: 

4.1 The Owner's representative for questions following contract award is: 

  Steven Bernheisel, Assistant Director of Maintenance Services  

  APS Facilities & Operations Department 

  2770 South Taylor Street 

  Arlington, VA 22206  

  Telephone: (703) 228-6621 
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4.2 Whenever the term "Engineer", "Project Engineer", “Project Manager” or similar terms are used, in 

preceding or subsequent paragraphs of this contract, it shall refer to the Owner's representative for contract 

coordination. 

 

5. TASK ORDERS:   

For Extra Work, the Contractor shall submit a written proposal of the work to be performed using the Job 

Authorization Form in Exhibit G of this Contract.   

 

6. ADDENDA AND INTERPRETATIONS: 

No interpretation of the meaning of the plans, specifications or other contract documents will be made to the 

Contractor orally. 

 

7. EXTENSION OF TIME:  NO WAIVER: 

7.1 If the Contractor shall be delayed in the completion of his work by reason of unforeseeable causes beyond 

his control and without his fault of negligence, including but not restricted to acts of God or the public 

enemy; acts of neglect to the Owner, acts or neglect of any other Contractor, fires, floods, epidemics, 

quarantine restrictions, strikes, riots, civil commotions, or freight embargoes, the period hereinabove 

specified for the completion of his work shall be extended by such time as shall be fixed by the Owner. 

 

7.2 No such extension of time shall be deemed a waiver by the Owner or his right to terminate the contract for 

abandonment or delay by the Contractor as herein provided to relieve the Contractor from full responsibility 

for performance of his obligations hereunder. 

 

8. PROTECTION OF WORK AND PROPERTY: 

The Contractor shall at all times safely guard the Owner's property from injury or losses in connection with this 

Contract. He shall at all times safely guard and protect his own work and that of adjacent property (as provided by 

law and the contract documents) from damage.  The Contractor shall replace or make good any such damage, loss 

or injury unless such be caused directly be errors contained in the contract documents or by the Owner or by his 

duly authorized representatives.  All passageways, guard fences, lights and other facilities required for protection 

by local authorities or local conditions must be provided and maintained. 

 

9. POWER OF CONTRACTOR TO ACT IN EMERGENCY: 

9.1 In case of an emergency which threatens loss or injury of property and/or safety of life, the Contractor will 

be allowed to act without previous instructions from the Engineer as he sees fit.  He shall notify the Engineer 

thereof immediately thereafter. 

 

9.2 Any compensation claimed by the Contractor due to such extra work shall be submitted to the Engineer for 

approval. 

 

9.3 Where the Contractor has not taken action but has notified the Engineer of an emergency threatening injury 

to persons or damage to the work, or any adjoining property, upon authorization from the Engineer to 

prevent such threatened injury or damage, he shall act as instructed or authorized by the Engineer.  The 

amount of reimbursement claimed by the Contractor shall be at the rates listed in the Pricing Schedule. 

 

10. ACCEPTANCE OF FINAL PAYMENT CONSTITUTES RELEASE: 

The acceptance by the Contractor of the final payment shall be and shall operate as a release to the Owner of all 

claims and of all liability to the Contractor for all things done or furnished in connection with this work and for 

every act and neglect of the Owner and others relating to or arising out of this work, excepting the Contractor's 

claims for interest upon the final payment if this payment be improperly delayed.  No payment, however, final or 

otherwise, shall operate to release the Contractor or his sureties from any obligations under this contract or the 

Performance Bond. 
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11. PLANS AND SPECIFICATIONS - INTERPRETATIONS: 

The Contractor shall keep at the site of the work, one copy of the plans and specifications signed and identified by 

the Engineer and shall at all times give the Engineer and other representatives of the Owner access thereto.  Anything 

shown on the plans and not mentioned in the specifications, or mentioned in the specifications and not shown in the 

plans, shall have the same effect as if shown or mentioned respectively in both.  In case of any conflict or 

inconsistency between the plans and specifications the decision of the Engineer shall govern.  Also any discrepancy 

between the figures and drawings shall be submitted by the Contractor to the Engineer whose decision thereon shall 

be conclusive. 

 

12. SUPERINTENDENCE BY CONTRACTOR: 

At the site of the work the Contractor shall employ a construction superintendent or foreman who shall have full 

authority to act for the Contractor.  It is understood that such representative shall be acceptable to the Engineer and 

shall be one who can be continued in that capacity for the particular job involved, unless he ceases to be on the 

Contractor's payroll. 

 

13. REPRESENTATIONS OF CONTRACTOR:  

13.1 The Contractor represents and warrants: 

 

13.1.1 that he is financially solvent and that he is experienced in and competent to perform the type of 

work or to furnish the plans, materials, supplies or equipment to be so performed or furnished by 

him; and 

 

13.1.2 that he is familiar with all Federal, State, municipal and department laws, ordinances and 

regulations, which may in any way affect the work of those employed therein, including but not 

limited to any special acts relating to the work or to the project of which it is a part; and 

 

13.1.3 that such temporary and permanent work required by the Contract Documents as is to be done by 

him can be satisfactorily constructed and used for the purpose of which it is intended and that such 

construction will not injure any person, or damage any property; and 

 

13.1.4 that he has carefully examined the plans, the specifications and the site of the work and that from 

his own investigations, he has satisfied himself as to the nature and location of the work, the 

character, quality, quantity of surface and subsurface materials likely to be encountered, and 

character of equipment and other facilities needed for the performance of the work, the general and 

local conditions and all other materials which may in any way affect the work or its performance. 

 

14. OWNER'S RIGHT TO STOP WORK OR TERMINATE CONTRACT: 

14.1 If: 

 

14.1.1 the Contractor shall be adjudged bankrupt or make an assignment for the benefit of creditors; or 

 

14.1.2 a receiver or liquidator shall be appointed for the Contractor or for any of his property and shall not 

be dismissed within twenty (20) days, or after such an appointment, or the proceedings in 

connection therewith shall not be stayed on appeal within the said twenty (20) days: or 

 

14.1.3 the Contractor shall refuse or fail, after Notice of Warning from the Engineer, to supply enough 

properly skilled workmen or proper materials; or 

 

14.1.4 the Contractor shall refuse or fail to prosecute the work or any part thereof with such diligence as 

will insure its completion within the period herein specified (or any duly authorized extension 

thereof) or shall fail to complete the work within said period; or 

 

14.1.5 the Contractor shall fail to make prompt payment to persons supplying labor or materials for the 

work; or 
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14.1.6 the Contractor shall fail or refuse to regard laws, ordinances, or the instructions of the Engineer, or 

otherwise be guilty of a substantial violation of any provision of this contract, then and in any such 

event, the Owner, without prejudice to any other rights or remedy it may have, may by seven (7) 

days’ notice to the Contractor, terminate the employment of the Contractor and his right to proceed 

either as to the entire work or (at the option of the Owner) to any portion thereof as to which delay 

shall have occurred, and may take possession of the work and complete the work by contract or 

otherwise as the Owner may deem expedient. 

 

14.1.6.1 In such case, the Contractor shall not be entitled to receive any further payment 

until the work is finished.  If the unpaid balance of the compensation to be paid the 

Contractor hereunder shall exceed the expense of so completing the work 

(including compensation for additional managerial, administrative and inspection 

services and any damages for delay) such excess shall be paid to the Contractor.  

If such expenses shall exceed such unpaid balance, the Contractor and his sureties 

shall be liable to the Owner for such excess.  If the right of the Contractor to 

proceed with the work is terminated, the Owner may take possession of and use 

such materials appliances, supplies, plans and equipment as may be on the site of 

the work, and necessary therefore, for completing the work.  If the Owner does not 

so terminate the right of the Contractor to proceed, the Contractor shall continue 

the work. 

 

15. WEATHER CONDITIONS: 

In the event of temporary suspension of work or during inclement weather, or whenever the Engineer shall direct, 

the Contractor will cause his subcontractors to protect carefully his, and their materials and work against damage 

or injury from the weather.  If, in the opinion of the Engineer, any work or materials have been damaged or injured 

by reason of failure on the part of the Contractor or any of his subcontractors to so protect his work, such work and 

materials shall be removed and replaced at the expense of the Contractor. 

 

16. ALL WORK SUBJECT TO CONTROL OF ENGINEER: 

In the performance of the work, the Contractor shall abide by all orders, directions and requirements of the Engineer 

and at such times and places, by such methods and in such manner and sequence as he may require.  The Engineer 

shall determine the amount, quality, acceptability and fitness of all parts of the work, shall interpret the plans, 

specifications, Contract Documents, and any extra work orders and shall decide all other questions in connection 

with the work.  The Contractor shall employ no plans, equipment, materials, methods or men to which the engineer 

objects and shall remove no plant, materials, equipment or other facilities from the site of the work without the 

Engineer's permission.  The Engineer shall confirm in writing, any oral order, direction, requirement or 

determination. 

 

17. ENGINEER'S CONTROL NOT LIMITED: 

The enumeration herein or elsewhere in the Contract Documents of particular instances in which the opinion, 

judgment, discretion or determination of the Engineer shall control or in which the work shall be performed to his 

satisfaction or subject to his approval or inspection, shall not imply that only matters similar to those enumerated, 

shall be so governed and performed, but without exception, all work shall be so governed and so performed. 

 

18. PROVISIONS REQUIRED BY LAW DEEMED INSERTED: 

Each and every provision of laws and clauses required by law to be inserted in this contract shall be deemed to be 

inserted herein and hereby incorporated by reference and the contract shall be read and enforced as though it were 

included herein and if through mistake or otherwise, any such provision is not inserted or not correctly inserted, 

then upon the application of either party the contract shall forthwith be physically amended to make such insertion. 

 

19. CORRESPONDENCE: 

All communications between the parties hereto relating to details, progress and coordination of the work shall be 

through the Engineer and shall be deemed binding only when in writing. 



28 

 

 

20. STORAGE OF MATERIALS: 

Materials shall be stored so as to insure the preservation of their quality and fitness for the work.  When considered 

necessary, they shall be placed on wooden platforms or other hard clean surfaces and not on the ground and shall 

be placed under cover when directed.  Stored materials shall be located so as to facilitate proper inspection.  

Equipment which is delivered crated shall remain crated until ready for installation.  Lawns, grass plots or other 

private property shall not be used for storage purposes without the written permission of the Owner or lessee. 

 

21. WORKMANSHIP: 

21.1 Only first class work shall be performed and all materials furnished in carrying out this contract shall be of 

character and quality required by the specifications.  Where no standard is specified for such work or 

materials, they shall be the best of their respective kinds.  Any unsatisfactory work done or materials 

furnished at whatever time they may be discovered shall be immediately removed and satisfactorily 

replaced by the Contractor when notified to do so by the Engineer. 

 

21.2 If the Contractor shall neglect or refuse to remove such unsatisfactory work or materials within forty-eight 

(48) hours after the receipt of the above mentioned notice, or if he shall not make satisfactory progress in 

doing so, the Engineer may cause said work or materials to be removed and satisfactorily replaced by 

contract or otherwise and the expense thereof shall be charged to the Contractor.  Such expense shall be 

deducted from any monies due or to become due the Contractor under the contract.  Upon completion of 

the contract the entire work shall be delivered to the Owner perfect and complete in satisfactory working 

condition. 

 

21.3 The Contractor expressly undertakes at his own expense: 

 

21.3.1 to effect all cutting, fitting or patching of his work required to make same conform to the plans and 

specifications and except with consent of the Engineer not to cut or otherwise alter the work of any 

other contractor, and 

 

21.3.2 to place upon the work or any part thereof only such loads as are consistent with the safety of that 

portion of the work. 

 

22. INCOMPETENT OR DISORDERLY EMPLOYEES: 

If any person employed on the work by the Contractor shall appear to the Engineer to be incompetent or to act in a 

disorderly or improper manner, such person shall be removed immediately on the requisition of the Engineer, and 

shall not again be re-employed except on written consent of the Engineer. 

 

23. CHANGES AND ALTERATIONS: 

The Owner reserves the right through its Engineer to make such alterations in the installation of items of work 

shown on the plans, as may be necessitated by conditions found during construction that in the judgment of the 

Engineer appear advisable.  The Contractor shall not claim forfeiture of contract by reasons of such changes by the 

Owner's Engineer.  If such changes increase the amount of the work or materials, the Contractor will be paid 

according to the quantity of work actually done at the prices established for such work under the contract.  If such 

alterations or changes diminish the quantity of work to be done, they shall not constitute a claim for damages or for 

loss of anticipated profits in the work which may be dispensed with, and the work as constructed shall be paid for 

in accordance with the contract. 

 

24. STANDARD PRODUCTS: 

All materials, supplies, and articles furnished shall, wherever it is specified, and otherwise practicable, be the 

standard products of recognized, reputable manufacturers.  The standard products of manufacturers other than those 

specified, will be accepted when it is proved to be the satisfaction of the Engineer, that they are equal in strength, 

durability, usefulness and convenience for the purpose intended.  Any changes required in the detail and dimensions 

indicated on the drawings, for the substitution of standard products other than those provided for, shall be properly 

made as approved by the Engineer and at the expense of the Contractor. 
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25. REJECTION OF INFERIOR MATERIAL: 

It is definitely understood and agreed that an inspection and approval of the materials by the Engineer shall not in 

any way subject the Owner to pay for the said materials or any portion thereof, even though incorporated in the 

work if said materials shall in fact turn out to be undone or unfit to be used in the work nor shall such inspection be 

considered as any waiver of objection to the work on account of the unsoundness of the material used. 

 

26. EXAMINATION OF DEFECTIVE WORK: 

If the Engineer shall so require, the Contractor shall at any time during the continuance of this contract pull down 

or undo any part of the work and make such openings therein as may be required and enable the Engineer to make 

proper inspection and the Contractor shall make good again the work so pulled down, undone or opened to the said 

Engineer's satisfaction.  If the work should be found faulty, in any respect the whole of the expenses incurred shall 

be defrayed by the Contractor, but if the work should be found not faulty by the Engineer, the expenses thereby 

incurred shall be defrayed by the Owner. 

 

27. NECESSARY DETAILS NOT SPECIFICALLY MENTIONED: 

It is understood and agreed that any and all work may be called for in the specifications and not shown on the plans, 

or shown on the plans and not called for in the specification, shall be furnished and executed by the Contractor as 

if designated in both these ways, and should any work or material be required which is not denoted in the plans and 

specifications either directly or indirectly, but which is, nevertheless, necessary for the proper carrying out of the 

intent thereof, it is understood and agreed that the same is implied and required and that the Contractor shall furnish 

such materials as fully as if they were completely delineated and prescribed. 

 

28. ERRORS: 

The Contractor shall make no claim against the Owner because of the estimate, tests or representations of any kind 

affecting the work made by any officer or agent of the Owner may prove to be in any respect erroneous. 

 

29. COMMENCEMENT AND COMPLETION OF WORK: 

29.1 The Contractor shall advise the Owner's representative a minimum of three (3) working days in advance of 

the date work is to commence. 

 

29.2 Any work scheduled for weekends will be arranged forty-eight (48) hours in advance. 

 

29.3  ALL WORK SHALL BE FINALLY COMPLETED WITHIN THE TIME FRAME NOTED IN EACH 

TASK ORDER 

 

30. PERMITS AND LICENSES: 

The Contractor shall, without additional expense to the Arlington Public Schools, be responsible for obtaining any 

necessary licenses and permits, and for complying with any applicable Federal, State, and municipal laws, codes, 

and regulations, in connection with the prosecution of the work.  He shall be similarly responsible for all damages 

to persons or property that occur as a result of his fault or negligence.  He shall take proper safety and health 

precautions to protect the work, the workers, the public and the property of others.  He shall also be responsible for 

all materials delivered and work performed until completion and acceptance of the entire construction work, except 

for any completed unit of construction thereof which theretofore may have been accepted. 

 

31. CONSTRUCTION SAFETY: 

31.1 The Contractor shall include a list of all the following safety violations which have become final in the 

three (3) years prior to the offer of this contract: 

 

31.1.1 willful violations, violations for failure to abate, or repeated violations, for which the Contractor 

was cited by: (a) the United States Occupational Safety and Health Administration; (b) the Virginia 

Occupational Safety and Health Administration; or (c) the occupational safety and health plan of 

any other state; or 
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31.1.2 serious construction safety violations for which the Contractor was cited by the United States 

Occupational Safety and Health Administration or the Virginia Occupational Safety and Health 

Administration following a report or notification to the Contractor, his agent or employee of such 

hazard or potential violation by an Arlington Public Schools inspector. 

 

31.1.3 If the Contractor has received or been the subject of no such violations in the previous three years, 

then the Contractor shall so indicate by sworn affidavit. 

 

31.2 No Arlington Public Schools construction contract, as discussed above, shall be awarded to any contractor 

who has been the subject of any citations for the violations listed in paragraphs 31.1.1 and 31.1.2 above 

which have become final in the three years prior to the offer of this contract. 

 

31.3 Any vendor precluded from the award of any Arlington Public Schools construction contract by the 

provisions of this resolution may appeal to the School Superintendent or his designated representative for 

an exemption.  Such appeal shall be in writing and must be submitted at least seven (7) days within being 

notified of the preclusion of contract award. The vendor may include in the appeal any facts surrounding 

the violation which may be relevant to the appeal, as well as any safety measures or safety training programs 

instituted since the violation which precluded the award of an Arlington Public Schools construction 

contract. 

 

31.4 No contractor or subcontractor contracting for any part of the contract work shall require any laborer, 

mechanic, or other person employed in the performance of the contract to work in surroundings or under 

working conditions which are hazardous or dangerous to his safety, as determined under construction safety 

standards promulgated by the U.S. Department of Labor or the Virginia Department of Labor and Industry. 

 

31.5 No contractor awarded an Arlington Public Schools construction contract shall knowingly employ or 

contract with any person, company, or corporation for services pursuant to that contract if such person, 

company, or corporation could not have been awarded such contract due to the restrictions in paragraphs 

31.1.1 and 31.1.2 above. 

 

32. WARRANTY: 

All material provided to APS shall be fully guaranteed by the Contractor against factory defects.  The Contractor at 

no expense to APS will correct any defects, which may occur as the result of either faulty material or workmanship 

by the manufacturer within the period of the manufacturer’s standard warranty, which the Contractor shall make 

available on demand.  All work is guaranteed by the Contractor against defects resulting from against any latent 

defects, design, materials, workmanship, installation, fraud, or such gross mistakes, as may amount to fraud, for 

one year from the date of final acceptance of the work by APS in addition to and irrespective of any manufacturer's 

or supplier's warranty.  No date other than the date of final acceptance may be established to govern the effective 

date of the guaranty, unless that date is agreed upon by APS and the Contractor in a signed writing. 
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EXHIBIT C - PRICING SCHEDULE 

Part A 
 

Elevator Maintenance and Inspection Schedule 
 

 

ITEM 

NO. SCHOOL 

TYPE OF 

EQUIPMENT 

BRAND EACH REGULAR 

PREVENTATIVE 

MAINTENANCE 

INSPECTION 

EACH SPECIAL 

PREVENTATIVE 

MAINTENANCE 

INSPECTIONS 

 

1 EACH 

 MID YEAR 

INSPECTION 

 

1 EACH 

ANNUAL 

INSPECTION 

1 Arlington Community H.S. Hydraulic Motion 2000 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

2 

Arlington Science Focus 

Elementary Passenger SCHINDLER 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

3 

Arlington Traditional 

Elementary Passenger DOVER  
 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

4 

 

Ashlawn Elementary 

Passenger  

3 Stop 

Traction THYSSEN KRUP 

 

$415.23 

 

$415.23 

 

$415.23 

 

$415.23 

5 

 

Barcroft Elementary Passenger MONTGOMERY 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

6 

 

Barrett Elementary Passenger #1 MONTGOMERY 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

7 

 

Barrett Elementary Passenger #2 MONTGOMERY 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

8 

 

Career Center Passenger HORNER 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

9 Carlin Springs Elementary Passenger DOVER 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

10 

 

Claremont Elementary Passenger DOVER 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 
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ITEM 

NO. SCHOOL 

TYPE OF 

EQUIPMENT 

BRAND EACH REGULAR 

PREVENTATIVE 

MAINTENANCE 

INSPECTION 

EACH SPECIAL 

PREVENTATIVE 

MAINTENANCE 

INSPECTIONS 

 

1 EACH 

 MID YEAR 

INSPECTION 

 

1 EACH 

ANNUAL 

INSPECTION 

11 

Discovery Elementary 

Note: this elevator is 

currently under warranty 

and Repairs, PM’s and 

Inspections will not start 

until after 9/1/2021 Traction OTIS 

 

$415.23 

 

$415.23 

 

$415.23 

 

$415.23 

12 

 

Drew Elementary Passenger KONE 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

13 

 

Education Center Passenger #1 ESCO (MELCO) 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

14 

 

Education Center Passenger #2 ESCO (MELCO) 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

15 

 

Glebe Elementary Passenger DOVER 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

16 

 

Gunston Middle School Passenger DOVER 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

17 

HB Woodlawn/  

Stratford H.S.  

(North) 

Passenger #1 CEMCOLIFT INC 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

18 

HB Woodlawn/ 

Stratford H.S.  

(South) 

Passenger #2 CEMCOLIFT INC 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

19 

Hoffman-Boston 

Elementary Passenger #1 DOVER 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

20 

 

Hoffman-Boston 

Elementary Passenger #2 DOVER 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

21 Jefferson Middle School Passenger DOVER 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

22 

 

Kenmore Middle School Passenger 

THYSSEN 

KRUPP 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 
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ITEM 

NO. SCHOOL 

TYPE OF 

EQUIPMENT 

BRAND EACH REGULAR 

PREVENTATIVE 

MAINTENANCE 

INSPECTION 

EACH SPECIAL 

PREVENTATIVE 

MAINTENANCE 

INSPECTIONS 

 

1 EACH 

 MID YEAR 

INSPECTION 

 

1 EACH 

ANNUAL 

INSPECTION 

23 

 

Key Elementary Passenger DOVER (DMC) 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

24 

Langston Continuing 

Education Passenger SCHINDLER 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

25 

 

Long Branch Elementary Passenger DOVER 
 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

26 

 

McKinley Elementary Passenger OTIS 
 

$415.23 

 

$415.23 

 

$415.23 

 

$415.23 

27 

 

McKinley Elementary Traction SCHINDLER 
 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

28 

 

Nottingham Elementary Passenger SCHINDLER  
 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

29 

 

Oakridge Elementary Passenger DOVER 
 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

30 

 

Randolph Elementary Passenger DOVER 
 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

31 

Reed/Pre-K Integration 

Station  

 

Passenger  SCHINDLER 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

32 

 

Swanson Middle School 

 

Passenger AMERICAN  
 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

33 

 

Tuckahoe Elementary 

 

Passenger IDEC 
 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

34 

 

Wakefield High School 

Passenger 

Hydraulic #1 THYSSEN KRUP 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

35 

 

Wakefield High School 

Passenger 

Hydraulic #2 THYSSEN KRUP 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

36 

Williamsburg Middle 

School 

Passenger 

 

DOVER 

 

 

$157.23 

 

$157.23 

 

$157.23 

 

$157.23 

 

 

 
 

 



34 

 

 

 

Part B 

Wheelchair Lift Preventative Maintenance and Inspection Schedule 
 

ITEM 

NO. SCHOOL 

TYPE OF 

EQUIPMENT BRAND 

1 EACH 

MID YEAR 

INSPECTION 

1 EACH ANNUAL 

INSPECTION 

37 Arlington Traditional Elementary Chairlift GARAVENTA GENISIS LIFT 

 

$68.68 

 

$68.68 

38 Arlington Traditional Elementary Chairlift NATIONAL WHEEL-O-VATOR 

 

$68.68 

 

$68.68 

39 

 

Career Center Chairlift NATIONAL WHEEL-O-VATOR 

 

$68.68 

 

$68.68 

40 

 

Henry Elementary Chairlift THYSSEN KRUPP 

 

$68.68 

 

$68.68 

41 

 

Kenmore Middle School Chairlift DMT 

 

$68.68 

 

$68.68 

42 

 

Taylor Elementary Chairlift NATIONAL WHEEL-O-VATOR 

 

$68.68 

 

$68.68 

 

43 Thurgood Marshall Building Chairlift FAVARIA 

 

$68.68 

 

$68.68 

 

Part C 

 

Dumbwaiter and Stair Climber Preventative Maintenance and Inspection Schedule 
 
 

ITEM 

NO. SCHOOL 

TYPE OF 

EQUIPMENT BRAND 

EACH MONTHLY 

PREVENTATIVE 

MAINTENANCE 

INSPECTION 

 

EACH MID YEAR 

INSPECTION 

EACH 

ANNUAL 

INSPECTION 

 

44 

 

Career Center Dumbwaiter INCLINATION 
 

$68.68 

 

$68.68 

 

$68.68 

45 

 
Thurgood Marshall Building Stair Climber 

INDUSTRIAL 

FAVARIA INC. 

 

$68.68 

 

$68.68 

 

$68.68 
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Part D 
 

Kone Elevator Preventative Maintenance and Inspection Schedule 
 

Due to the complex nature and proprietary parts supply for KONE elevators a separate award will be made for Section D.  See Section 7 for award 

language. The Favaria chair lift and Thyssen Krupp elevator are also added to this section so APS will only have to call one contractor for service at 

these two schools.  A price must be entered for each item to be considered for award. If there is a variance between a unit price and an extension price, 

the unit price will prevail. 

 

ITEM 

NO. SCHOOL 

 

TYPE OF 

EQUIPMENT 

 

BRAND 

EACH 

MONTHLY 

PREVENTATIVE 

MAINTENANCE 

INSPECTION 

EACH 

SPECIAL 

INSPECTION 

 

 

EACH 

 MID YEAR 

INSPECTION 

 

 

EACH 

ANNUAL 

INSPECTION 

 

46 

 

Washington Lee  

High School 

 

Passenger 

Hydraulic #1 KONE 

 

$380.00 

 

$350.00 

 

$350.00 

 

$350.00 

 

47 

 

Washington Lee 

High School 

 

Passenger 

Hydraulic #2 KONE 

 

$380.00 

 

$350.00 

 

$350.00 

 

$350.00 

48 

 

 

Washington Lee  

High School  Chairlift FAVARIA 

N/A N/A $110.00 $110.00 

 

49 

 

 

Yorktown  

High School 

 

 

Passenger #1 

 

KONE  

 

 

$380.00 

 

$350.00 

 

$350.00 

 

$350.00 

50 

 

Yorktown High 

School 

 

Passenger #2 

 

 

THYSSEN 

KRUPP 

 

 

$380.00 

 

$350.00 

 

$350.00 

 

$350.00 
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PRICING SCHEDULE 
 

Part E 
 
FOR PROVIDING EXTRA WORK ON ELEVATORS, WHEELCHAIR LIFTS, STAIR CLIMBERS AND 
DUMBWAITERS AS PER PARAGRAPH 5.0 OF THIS CONTRACT: PLEASE NOTE THAT THESE UNIT PRICES 
WILL BE USED ON ALL FUTURE EXTRA WORK JOBS FOR APS.  
 
 

Item 

No. 

Description  Unit Price     

Per Hour 

51 HOURLY RATE FOR JOURNEYMAN MECHANIC.                   

Normal working hours Monday through Friday between 7:00 AM 
and 4:00 PM 

$169.50 

52 HOURLY RATE FOR APPRENTICE HELPER.                             

Normal working hours Monday through Friday between 7:00 AM 

and 4:00 PM 

$123.35 

53 OVERTIME RATE FOR JOURNEYMAN MECHANIC.     

Working outside the hours of 7:00 AM to 4:00 PM Monday 
through Friday, Weekends and APS Holidays 

$191.48 

54 OVERTIME RATE FOR APPRENTICE HELPER.               

Working outside the hours of 7:00 AM to 4:00 PM Monday 

through Friday, Weekends and APS Holidays  

$209.70 

55 

 

MATERIALS REIMBURSED AT ACTUAL INVOICED COST 

FOR EXTRA WORK ONLY   
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EXHIBIT D - TERMS AND CONDITIONS 

  

_____________________________________________________________________________                      ________  

Arlington Public Schools 

Purchasing Office 

________________________________________________________________________________                           ___  

  

CONTRACT No.  17FY18  

  

TITLE:   TERM CONTRACT FOR THE PROVISION OF FULL AND COMPLETE 

PREVENTATIVE MAINTENANCE AND REPAIR SERVICES OF ELEVATORS, 

WHEELCHAIR LIFTS, STAIR CLIMBERS, AND DUMBWAITERS  

________________________________________________________________________________                                _   

 

These Terms and Conditions are applicable to the Contract between Arlington Public Schools and Contractor resulting from 

the solicitation identified above, and to all Bid Documents and Contract Documents associated therewith.  

  

1. DEFINITIONS:  
  

1.1 ADDENDUM: A change to the Bid Documents or Contract Documents issued by the Owner prior to Bid 

Closing.  

  

1.2 APS: Arlington Public Schools, the owner of the property upon which the Work is to be performed or the 

entity for which the Work is to be performed.  See also “Owner.  

  

1.3 APPARENT LOW BIDDER: The responsible Bidder submitting the lowest responsive Bid.  

  

1.4 INTENTIONALLY OMITTED.   
  

1.5 BID: The offer of a Bidder to provide specific goods or services at specified prices and/or other conditions 

specified in the solicitation.  

  

1.6 BIDDER: Any individual, company, firm, corporation, partnership or other organization bidding on 

solicitations issued by the APS Purchasing Agent and offering to enter into contracts with APS. The term 

"Bidder" will be used throughout the Bid Documents and the Contract Documents and shall be construed 

to mean "offeror" where appropriate.  

  

1.7 BID CLOSING: The time and date set by the Invitation to Bid for the deadline for receipt of Bids.  

  

1.8 BID OPENING: The time and date set by the Invitation to Bid for the opening of Bids.  

  

1.9 CHANGE ORDER: A written order to the Contractor, signed by the Owner, which authorizes a change in 

the Work, and any resulting adjustment to the Contract Price and/or the Contract Time.  A Unilateral 

Change Order is a Change Order signed only by the Owner addressing any Modification to the Contract 

Sum or the Contract Time to which the Owner agrees.  A Mutual Change Order is a Change Order signed 

by both the Owner and by the Contractor reflecting agreement on all terms, conditions and requirements 

set forth therein.  A Unilateral Change Order may be converted to a Mutual Change Order upon agreement 

being reached between the parties.  Change Orders shall be initiated and processed as set forth in the 

Changes provisions of these Terms and Conditions.  A Unilateral Change Order or a Mutual Change Order 

may affect the Contract, an individual Purchase Order, or both, depending on its terms.  
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1.10 COMPLETE OR COMPLETION: Work for which a Purchase Order has been issued will not be deemed 

complete until the subject of the Work is functioning as intended, cleanup has been completed, any required 

or applicable inspections or governmental approvals have been accomplished, and the Work is accepted by 

the Owner.  More specific requirements for Completion may be set forth in the Scope of Work or the 

Purchase Order.  

  

1.11 CONTRACT: The signed Contract between Owner and Contractor is the Contract.  

  

1.12 CONTRACT DOCUMENTS: The Contract Documents and the order of precedence in the event of a 

conflict therein are as defined in the Contract.    

  

1.13 CONTRACT PERIOD: See “Contract Time.”  

  

1.14 CONTRACT PRICE: The total amount payable to the Contractor for performance of the Work.  The 

Work under this Contract will involve multiple discrete Projects. The Contract Price is stated in the 

Purchase Order for the particular Work included in a discrete Project and shall include any adjustments 

granted in accordance with the provisions of the Contract Documents.  The Contract Price may be 

determined based on unit prices or rates and quantities as provided in the Contract.  May also be referred 

to as “Contract Sum.”  

  

1.15 CONTRACT SUM: See “Contract Price.”  

  

1.16 CONTRACT TIME: The period allotted in the Purchase Order for Completion of the Work directed by 

that Purchase Order, together with any extension of time granted in accordance with the provisions of the 

Contract Documents.  May also be referred to as “Contract Period.”  

  

1.17 CONTRACTOR: The individual, firm, or organization which contracts with the Owner to perform the 

Work. As employed herein, the term "Contractor" may refer to an individual, firm or organization, or to the 

Contractor's authorized representative.  

  

1.18 DAY: The term "day" or “Day” shall mean "calendar day" unless otherwise noted. When any provision in 

the Contract Documents establishes a time within which an action must be taken or a right must be 

exercised, if the last Day falls on a Saturday, Sunday, or holiday recognized by Arlington Public Schools, 

or on a day when Arlington Public Schools administrative offices are closed for any other reason, the 

deadline thereby established shall be extended to the first Arlington Public Schools Working Day thereafter 

when the Arlington Public Schools administrative offices are open.  

  

1.19 DRAWINGS: The term “Drawings” or “Plans” shall mean any drawing, plan, sketch, photograph or 

similar document intended to provide to the Contractor graphic instruction or guidance regarding the Work 

to be performed.    

  

1.20 GENDER AND PLURAL: Whenever the Contract so admits or requires, all references to one number 

shall be deemed to extend to and include the other number, whether singular or plural, and the use of any 

gender shall be applicable to all genders.  The terms “his” or “hers” or “he” or “she” shall include “its” if 

the referenced party is an entity rather than a person.  

  

1.21 GOODS: All material, equipment, supplies, printing, and automated data processing/information 

technology hardware and software.  

 

1.22 HOLIDAY: Holidays recognized by the Owner which shall not be considered Normal Working Hours are 

as follows:  New Year’s Eve Day, New Year’s Day, Martin Luther King, Jr. Day, Presidents Day, Memorial 

Day, Independence Day, Labor Day, Columbus Day, Veterans Day, Thanksgiving Day and the following 

Friday, Christmas Eve Day, and Christmas Day.  In the event any of the days designated as a Holiday fall 

on a Saturday, the Holiday shall be the preceding Friday; in the event any of the days designated as a 
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Holiday fall on a Sunday, the Holiday shall be the following Monday.  

  

1.23 INFORMALITY: A minor defect or variation of a Bid or proposal from the exact requirements of the 

Invitation to Bid or the Request for Proposal which does not affect the price, quality, quantity or delivery 

schedule for the goods and services being procured.  

  

1.24 INVITATION TO BID (ITB): A request which is made to prospective Bidders for their Bids on goods or 

services desired by APS. The issuance of an ITB will contain or incorporate by reference the specifications 

and contractual terms and conditions applicable to the procurement.  

  

1.25 MODIFICATION: Any written change to any provision of the Contract Documents after the Contract has 

been awarded by any means provided by the Contract Documents.   

  

1.26 NORMAL WORKING HOURS: Unless otherwise specified in the Purchase Order Normal Working 

Hours shall be 7:00 A.M. through 4:00 P.M., Monday through Friday, excluding Holidays.  See also 

Working Day.  

  

1.27 NOTICE: Notice or the obligation to notify or inform shall mean written notice.  Written notice shall be 

deemed to have been duly served if:  

  

A. Written Notice to Contractor shall be deemed to have been fully served if delivered by mail, courier, 

e-mail, or facsimile transmission to the Contractor's office at the Project Site or to the business 

address of the Contractor as stated in its Proposal; or if delivered in person to the Contractor's 

foreman or superintendent for the Project, or to any officer or director of the Contractor.  

  

B. Written Notice to APS shall be deemed to have been fully served if delivered by mail, express mail 

or hand delivered to the office of the Purchasing Agent, Arlington Public Schools, Education 

Center, 1426 North Quincy Street, Arlington, Virginia 22207.  

  

C. Attempted Notice given in any manner other than as designated herein shall not satisfy any Notice 

requirement.  

  

1.28 NOTICE OF INTENT TO AWARD: A writing issued by the Owner which states the Owner’s intent to 

award the Apparent Low Bidder a Contract to execute the Work.  The Notice of Intent to Award will be 

publicized as provided in the Bid Documents.  

  

1.29 NOTICE TO PROCEED: See Purchase Order.    

  

1.30 OWNER: APS and employees authorized to represent APS.  Reference to Owner requiring action by 

Owner or Notice to Owner shall be deemed to mean the Purchasing Agent unless otherwise stated 

specifically.  

  

1.31 PRICING SCHEDULE: The pricing information appearing as Exhibit C to the Contract setting the unit 

prices, rates, or other means of agreed pricing for performance of Work by the Contractor.  

  

1.32 PROJECT: The goods and/or services provided or performed by the Contractor at any location as directed 

by Purchase Order, in accordance with the Contract Documents; collectively all of the goods and services 

contemplated by the Contract; synonymous with the term “Work” as the context may require.  

  

1.33 PROJECT SITE OR SITE: The location at which any goods or services are provided, delivered or 

performed by Contractor under this Contract.  

  

1.34 PURCHASE ORDER: A written directive issued by the Purchasing Agent or authorized designee 

directing the performance of a particular item or items of Work to be performed in accordance with the 



40 

 

Pricing Schedule.  A Purchase Order shall serve as the Contractor’s Notice to Proceed with the specified 

portion of the Work as specified in the Purchase Order.  

  

1.35 PURCHASING AGENT: The employee of APS authorized to act on behalf of the Owner in this Contract.  

The Purchasing Agent may designate in writing others to act on his behalf, and such designation shall state 

any limitations on the authority of such designee.  Contractor shall not rely upon and Owner shall not be 

bound by any statement or representation made on behalf of APS by any person not designated to the 

Contractor in writing as authorized to so act on behalf of the Purchasing Agent.  It shall be the responsibility 

of the Bidder, and thereafter the Contractor, to establish the authority to act regarding any communication 

or action by any person other than the Purchasing Agent.  Use of the term Purchasing Agent in the Contract 

Documents shall be deemed to include such properly authorized designee within the scope of that 

designee’s authorization.  

  

1.36 RESPONSIBLE BIDDER: A person who has the capability, in all respects, to perform fully the contract 

requirements and the moral and business integrity and reliability that will assure good faith performance, 

and who has been prequalified, if required.  

  

1.37 RESPONSIVE BIDDER: A person or entity who or which has submitted a Bid that conforms in all 

material respects to the Invitation to Bid.  

  

1.38 SERVICES: means any work performed by an independent contractor wherein the service rendered does 

not consist primarily of acquisition of equipment or materials, or the rental of equipment, materials and 

supplies.  

  

1.39 SPECIFICATIONS: Written details provided to the Contractor by the Owner providing performance 

requirements, data instructions and guidance for performance of the Work.  

  

1.40 SUBCONTRACTOR: Any individual, firm or organization other than an employee of the Contractor, who 

contracts with the Contractor to furnish or who actually furnishes labor, materials, services or equipment, 

or any combination thereof to the Contractor in connection with the Work.  

  

1.41 SUB-SUBCONTRACTOR: Any individual, firm or organization, other than an employee of the  

Contractor or of a Subcontractor, who contracts with a Subcontractor to furnish, or who actually furnishes 

labor, materials, service or equipment, or any combination thereof to a Subcontractor.  The Contractor shall 

be responsible for the performance of the Work by any person or entity below the level of Sub-

subcontractor.  

  

1.42 WARRANTY PERIOD: All warranties and guarantees against any defect in the Work shall apply from 

the date of Completion of the Work and shall continue for a period of one (1) year thereafter.  Provided, 

however, in the event the Contract Documents require a Warranty in excess of one (1) year, the longer term 

shall apply as applicable.    

  

1.43 WORK: Everything explicitly or implicitly required to be furnished or performed to complete performance 

of any Purchase Order.  

 

1.44 WORK ORDER: A written directive to the Contractor issued on or after issuance of the Purchase Order 

the Effective Date of the Agreement and signed by the Purchasing Agent ordering an addition, deletion, or 

revision in the Work described in a Purchase Order issued when in the sole discretion of the Owner the 

terms thereof do not impact the Contract Price or the Contract Time, or when in the sole discretion of the 

Owner the circumstances do not allow sufficient time for issuance of a Change Order.    

  

1.45 WORKING DAY: See Normal Working Hours.  
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2. INDEPENDENT CONTRACTOR:  
In the performance of this Contract and for all purposes related to APS, Contractor shall be an independent 

contractor and neither the Contractor nor any of its employees will under any circumstances, be considered servants 

or agents of APS. Under no circumstances shall APS (i) be responsible for any failing or wrongdoing by the 

Contractor, its servants or agents; (ii) be under any obligation to withhold from the Contract payments to the 

Contractor or otherwise any federal or state unemployment taxes, federal or state income taxes, Social Security tax, 

or any other amounts for benefits of any kind; or (iii) provide any insurance coverage or other benefits, including 

but not limited to workers’ compensation, to any employees or agents of Contractor.  

  

3. INTENT OF THE CONTRACT DOCUMENTS:      

The intent of the Contract Documents is to include all items necessary for the proper management, execution and 

completion of the Work, including without limitation, all labor, materials, equipment and furnishings required in 

connection therewith, whether or not specifically identified in the Contract Documents.  The Contract Documents 

are complementary, and what is required by one shall be as binding as if required by all. Any doubt as to whether 

any work is within the scope of the Contract shall be resolved in favor of an interpretation that the work is within 

the scope of the Contract.  Use of the term “include” or “including” shall be deemed to mean “include without 

limitation,” “including but not limited to,” and similar expansive intent.   

  

4. DRAWINGS AND SPECIFICATIONS:  
A. Drawings or Specifications as necessary for performance of the Work will be identified in and provided 

with any Purchase Order issued by the Owner.    

  

B. Any Specification provided shall serve to amplify the requirements of materials and assemblies.  The 

mention in any Specification of any article or operation requires that the Contractor shall provide all such 

items indicated on, or reasonably inferred from, any Drawings provided to the Contractor, furnishing for 

such purpose all labor, materials and equipment required in connection therewith.  Omission of any article, 

operation or detail does not relieve the Contractor of the responsibility for completion of the Work 

reasonably intended by any explanatory or informational documents provided by the Owner with a Purchase 

Order.  

  

C. The Contractor shall notify the Owner of discrepancies found in the Drawings or Specifications before 

materials are fabricated or Work performed.   

  

D. The Contractor shall adhere to written dimensions though differing from scale measurements. In the 

absence of dimensions or in case of doubt as to the proper measurement, consult the Owner.  Actual field 

dimensions where applicable are to be verified by the Contractor in the field prior to proceeding.   

  

5. CONTRACT INTERPRETATIONS:  
The Contractor may request Contract interpretations in writing from the Owner.  Such requests for interpretations 

must be submitted sufficiently in advance of the date upon which the interpretation is actually required by the 

Contractor to allow the Owner to issue the interpretation so as not to delay the Work. Contractor shall be responsible 

for any delay resulting from failure to submit a request for interpretation in a timely manner. Written interpretations 

so requested shall be issued by the Owner in a manner commensurate with the timely execution of the Work, shall 

be consistent with the intent of the Contract Documents, and shall be in accordance with established time 

requirements for performance of the Work, but Owner shall be under no obligation to expedite its review and 

analysis of the question raised or to issue a response if the Contractor does not submit the request for interpretation 

in a timely manner.  

 

6. COPIES AND OWNERSHIP OF CONTRACT DOCUMENTS:  
A. The Contractor will be provided with either electronic or hard copies of any Drawings, Specifications, or 

other documents referenced in a Purchase Order.        

  

B. All Drawings, Specifications, or similar technical data provided to the Contractor by the Owner are the 

property of the Owner, and the Contractor may not use such information for any purpose not relating to 
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performance of the Work.  

  

7. GENERAL REVIEW OF CONTRACT DOCUMENTS:  
A.  The Contractor shall perform all Work and shall furnish, at its own cost and expense, all labor, materials, 

equipment, and other facilities, except as herein otherwise provided, as may be necessary and proper for 

performing and completing the Work.  The Contractor shall be responsible for the entire Work until 

Completion of all Work has been achieved.  

  

B. Unless otherwise provided herein, the Work shall be performed in accordance with the best modern practice 

and with materials and workmanship of highest quality.  

  

C. Supervision and Coordination of the Work: The Contractor shall supervise and direct the Work and 

coordinate the Work with that of separate Contractors using Contractor’s best skill and attention.   Unless 

otherwise provided in the Contract Documents, the Contractor shall be solely responsible for and have 

control over construction means, methods, techniques, sequences and procedures and for coordinating all 

portions of the Work under the Contract; provided, however, that the Contractor shall employ adequate and 

safe procedures, methods, structures and equipment.  No approval or failure to exercise its right of approval 

by Owner shall relieve the Contractor of its obligation to accomplish the result intended by the Contract, or 

create a cause of action for damages against the Owner, or provide a defense by the Contractor in any case 

of action by the Owner against the Contractor.  

  

D. The Contractor shall study and review the Contract Documents and shall compare them with each other 

and with such information made available by the Owner.  The Contractor shall be responsible for giving 

Notice to the Owner of any errors, inconsistencies or omissions discovered or which in the exercise of due 

diligence as a reasonably competent contractor reasonably should have been discovered by it.    

  

E The Contractor shall be responsible for all costs or delays resulting from the Contractor’s or a 

Subcontractor’s failure to obtain and review Contract Documents provided or made available by the Owner. 

  

8. SUBSTITUTIONS: 
A. The name of a certain brand, make, or manufacturer in the Contract Documents is to denote the quality 

standard of the article desired.  The reference to a certain brand, make or manufacturer is to convey to the 

general style, type, character and quality of article desired.  If the Contractor desires to provide or use any 

other brand, make of materials, device, or equipment, it may do so only if it submits sufficient information 

to satisfy the APS Purchasing Agent that the proposed substitute is the equal of that specified in quality, 

workmanship, design and economy of operation, and is suitable for the purpose intended.    

  

B. To obtain approval of a substitute as equal, the Contractor shall submit to the Purchasing Agent all 

substantiating data upon which the Contractor relies to establish the substitute as an equal.  If a sample is 

requested by the Owner, it shall be provided at the Contractor’s expense within seven (7) Days of the request 

and may be subjected to such testing, examination or analysis, including but not limited to destructive 

testing, as the Owner in its discretion deems necessary.  If the Purchasing Agent approves the proposed 

substitute, a Change Order approving the change will be issued by the Purchasing Agent.  Provided, 

however, the Contractor shall be fully responsible for all costs or other consequences related to or arising 

from implementation of the use of the substitute, including but not limited to any adjustments or revisions 

which might be required to existing improvements, facilities or operations.  Contractor shall not proceed 

with use of the substitute until the Change Order approving its use has been issued by Owner.  

   

C. Notwithstanding the foregoing, if the identification of a certain brand, make or manufacturer is designated 

as “required” or “no substitutes permitted” or any similarly clear language, there shall be no substitutions 

permitted.  

  

9. CHANGES IN THE WORK:  
A. Any change to an existing Purchase Order must be approved by written Change Order issued by the 
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Purchasing Agent prior to the changed Work being performed.  APS has no obligation to pay for any 

changed or extra Work not directed by written Change Order issued by the Purchasing Agent.    

  

B. If the Owner issues a Purchase Order which the Contractor deems to be beyond the scope of the Work so 

as to entitle the Contractor to compensation or to additional time for performance of the Work beyond the 

terms set forth in the Purchase Order, the Contractor shall so Notify the Owner within seven (7) Days 

following issuance of the Purchase Order.  If no agreement is reached between the Owner and the Contractor 

regarding such Work within ten (10) Days after the Contractor gives such Notice, or if the Owner directs 

the Contractor to proceed immediately, the Contractor shall proceed with the Work as directed and pursue 

such remedies as it deems appropriate within the claims provisions set forth in these Terms and Conditions.  

The expiration of such ten (10) Day period, or direction by the Owner to proceed, shall be deemed the 

occurrence date for any claim the Contractor wishes to pursue related to the Work ordered by the Purchase 

Order.  Performance of and payment for the Work directed by the Purchase Order thereafter shall be 

governed by the Claims for Damages provisions of these Terms and Conditions.  

  

10. ADMINISTRATION OF CONTRACT: 

The Owner’s Project Manager shall provide administration of the Contract in accordance with the Contract, 

Contract Documents and Work.  

  

The Owner’s Project Manager for this Contract is:  

  

Steven Bernheisel 

Assistant Director Facilities 

 2770 South Taylor Street 

 Arlington VA. 22206 

 steven.bernheisel@apsva.us 

 (703) 228-6621 

  

11. TIME OF START AND COMPLETION: 
A. Time is of the essence for any Purchase Order issued under this Contract.  The Contractor shall commence 

Work within ten (10) days after receipt of the Purchase Order, or such lesser time as may be directed in the 

Purchase Order under circumstances requiring immediate attention.  Time being of the essence with respect 

to this Contract, the Contractor shall prosecute the Work diligently, using such means and methods of 

performance, scheduling and resources as will secure its full Completion in accordance with the 

requirements of the Contract Documents, and will Complete the Work within the time stated in the Purchase 

Order.      

  

B. APS may cancel any Purchase Order, or any part thereof, without obligation to Contractor other than to pay 

for acceptable Work in place, if completion is not achieved at the time specified in the Purchase Order.    

 

12. SITE VISITS: 
The Owner shall have access to Work in process on the Project Site at all times to determine the progress and to 

assess the quality of the Work.  Except as may be required to comply with specific requirements of the Contract 

Documents, the Owner shall not have control over or charge of and shall not be responsible for means, methods, 

techniques, procedures, sequences or safety measures employed in connection with the Work, nor for the failure of 

the Contractor, Subcontractors, or Sub-subcontractors to perform the Work in accordance with the Contract 

Documents.  

  

13 USE OF SITE AND SITE INFORMATION:     
A. The Contractor shall be responsible for inspection of existing conditions as satisfactory to receive 

subsequent Work.  If existing conditions exist on the Project Site which in the opinion of the Contractor 

will require Work in excess of that anticipated by the Scope of Work and Price as set forth in the Purchase 

Order, the Contractor shall give Notice of such conditions and not proceed with the Work until receiving 

written direction from the Owner.  If the Owner agrees that the existing conditions require Work in excess 

mailto:steven.bernheisel@apsva.us
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of that anticipated by the Scope of Work and Price as set forth in the Purchase Order, a Change Order to 

the Purchase Order will be issued stating the impact as agreed by Owner. If the Owner does not agree that 

the existing conditions require Work in excess of that anticipated by the Scope of Work and Price as set 

forth in the Purchase Order, the Contractor shall proceed with the Work.  If the Contractor disagrees with 

the Owner’s determination, the Contractor may submit a claim as provided in these Terms and Conditions.  

If the Contractor proceeds with such Work before receiving such written direction from the Owner, such 

action shall be deemed a failure to comply with this condition precedent for pursuit of any claim and such 

Work shall be at Contractor’s expense.  

  

B. The Owner shall make available to the Contractor such information as the Owner has in its possession 

describing the physical characteristics, legal limitations and utility locations for the Project Site; provided, 

however, that the provisions of such information shall not relieve the Contractor from its obligation to 

inspect for itself and determine the Project Site conditions. The Owner makes no representations whatsoever 

concerning the quality or contents of any information so provided and the Contractor relies on such 

information solely at its own risk. 

 

C. The Contractor shall confirm locations of existing utilities by performing such tests or other measures as 

may be required, including but not limited to compliance with all Commonwealth of Virginia Miss Utility 

laws, at the Contractor’s sole expense and no increase to the Contract Price.  If the Contractor discovers, or 

in the exercise of reasonable care should have discovered, circumstances at the Project Site which the 

Contractor contends may cause Work beyond that contemplated by the applicable Purchase Order, the 

Contractor shall give Notice to the Owner of such circumstances before commencing Work affected thereby 

and shall await Owner’s written instructions, which shall include a statement of whether or not the Owner 

agrees that such circumstance will cause extra Work and how that extra Work is to be compensated.  If the 

Contractor proceeds with the affected Work prior to receipt of the Owner’s written instructions, such action 

shall be deemed a failure to comply with this condition precedent for pursuit of any claim and such Work 

shall be at Contractor’s expense.  

  

D. The Contractor shall be responsible for damages to property caused by or resulting from performance of 

the Work.  The Contractor shall repair to proper working order or replace, to the satisfaction of APS, any 

property so damaged.  

  

E. The Contractor shall confine the Work to areas of the Project Site permitted by the Contract Documents 

and shall comply with all applicable laws, ordinances, permits related to the Project Site.  

  

F. The Contractor shall be responsible for all safety and security procedures required to protect Work in 

process and the safety of the public until the Work is accepted by Owner.  

  

G. Contractor workers shall not be present in any building owned or controlled by Owner without an Owner 

employee present.  In the event the Contractor desires to perform Work outside Normal Working Hours or 

on Holidays in a building owned or controlled by Owner, Contractor shall notify the Owner in writing at 

least two (2) working days prior to the intended Work.  Upon approval from the Owner, which Owner may 

in its sole discretion decline to grant, the Work can be scheduled and the Owner will provide an employee 

to deactivate the building security system and remain present while Contractor workers are present.  The 

cost for Owner employee support for Contractor Work outside Normal Working Hours or on a Holiday 

shall be paid by the Contractor to the Owner at a rate of $40 per hour per Owner employee required to 

remain present while the Contractor’s workers are present.  The cost of custodial support for Sunday or 

Holiday work shall be paid by the Contractor to the Owner at a rate of $70 per hour per Owner employee 

required to remain present while the Contractor workers are present.  The Owner shall submit employee 

time sheets to the Contractor for review and verification.  

  

H. The Contractor shall maintain its Work area in a clean and orderly state and shall exercise dust control when 

required.  If in the Owner’s sole discretion, the Project Site requires cleaning or excess material removal, 

in total or in part, the Owner may direct the Contractor to conduct the necessary cleaning and removal.  
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Should the Contractor fail to accomplish the directed cleaning within three (3) business days, the Owner 

reserves the right to use outside sources to conduct the cleaning or maintenance and to charge the Contractor 

for all costs incurred by the use of the outside sources, plus a markup of ten percent (10%) to cover 

administrative costs.  

  

14. WARRANTIES:  
A. The Contractor warrants to the Owner that all materials and equipment furnished under the Contract will 

be new unless otherwise specified, free of defects, of the latest model, of the best quality, and in strict 

compliance with the requirements of the Contract Documents. 

 

B. The Contractor warrants to the Owner that all workmanship will be of the best quality and in strict 

compliance with the requirements of the Contract Documents.  

  

C. All materials and equipment furnished under the Contract shall be free and clear of all liens or other claims 

of any type by any third parties.  

  

D. All workmanship, materials or equipment not conforming to the foregoing standards may be deemed 

defective.  APS has no obligation to pay the Contractor for Work, materials or equipment rejected as 

defective until satisfactory correction has been accomplished by Contractor.   

  

E. All Warranties shall be in effect for the entirety of the Warranty Period, or the manufacturer’s standard 

warranty, whichever is longer.  In the event corrective work is required during the Warranty Period, the 

Warranty on the repaired Work shall extend for one (1) year from the date of completion of the repairs.  

The Warranty shall include all parts, labor, transportation, and any other costs necessary to keep the product 

in good operating condition, but shall not be applicable to damage caused by Owner’s misuse of the item 

or due to normal wear and tear. If seasonal limitations prevent any required performance testing of the 

completed Work, the Warranty Period for such Work shall begin after the performance tests have been 

successfully performed.  

  

15. CORRECTION OF DEFECTIVE WORK BEFORE AND DURING WARRANTY PERIOD:  
A. In the event the Work, or any portion thereof, is determined during the Warranty Period to be defective, 

incomplete or to have been improperly performed, the Contractor shall, within three (3) Days after written 

notice from the Owner, commence to remove all defective and deteriorated Work and materials and replace 

it at the Contractor's expense with Work and materials in accordance with the requirements of the Contract 

Documents and to complete all incomplete Work in accordance with the Contract Documents within a 

reasonable time period.  

  

B. In the event the Contractor fails to commence the removal, replacement, completion or correction of such 

Work within three Days after the date of written notice from the Owner and to complete such Work within 

a reasonable time period thereafter, the Owner will cause such Work to be performed by other Contractors 

and the Contractor will be obligated to pay the Owner all costs incurred in the performance of such Work 

plus an administrative fee of ten percent (10%) within thirty (30) Days following submission by Owner to 

Contractor of such demand for payment.  

  

C. The Contractor’s Warranty obligations shall remain in full force and effect regardless of whether the 

Warranty Work was performed by the Contractor or by the Owner.  

  

D. Defects or nonconformities which are remedied as a result of Warranty obligations shall subject the 

remedied portion of the Work to an extended Warranty Period of one (1) year from the date upon which 

such defect or nonconformity was fully remedied or from the date of Final Completion of the Project as a 

whole, whichever is later, whether such Warranty Work was performed by the Contractor or by the Owner.  

Any repetitive defect, failure or malfunction identified within the Warranty Period shall remain under 

Warranty until it has been fully corrected and has performed without defect, failure or malfunction for a 

period of one (1) year.     
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16. CHARACTER AND COMPETENCY:  
A. The Contractor and all of its Subcontractors for the duration of the Contract are required to comply with all 

laws regarding authorization to do business in Virginia, licensing, and other regulatory requirements as 

applicable; to be financially stable; and to provide for performance of the Work a sufficient work force, all 

of whom are qualified for and experienced in the Work. 

 

B. The Owner, upon written Notice to the Contractor, and in the Owner's sole discretion, shall have the right 

to direct the Contractor and its Subcontractors to remove an employee permanently from the Project for 

any reason.  Any individual who is removed from the Project pursuant to this Section may not return without 

specific permission of the Owner.  

  

C. The Contractor will ensure that no Work shall be performed in occupied areas on a Project Site during 

school hours unless express written approval has been granted by the Owner and proper safety precautions 

have been exercised to isolate the area of the Work.  

  

D. Tobacco products, alcoholic beverages, illegal drugs, and weapons are prohibited on the Project Site and 

will constitute grounds for immediate removal of any employee of the Contractor or of any Subcontractor 

from the Project Site.  Sexual harassment, profanity, and inappropriate behavior are not permitted on the 

Project Site and will constitute grounds for immediate removal of any employee of the Contractor or of any 

of its Subcontractors.       

  

E. No Smoking Policy on Arlington Public Schools’ property:  Contractors and Subcontractors, including their 

employees or agents, performing work on APS property shall abide by the no smoking policies applicable 

to the property.  

  

F. Drug-Free Workplace. For the purposes of this Contract “drug-free workplace” means a Project Site in 

connection with a specific Purchase Order.  All, the employees, Subcontractors and other representatives 

of Contractor of whom are prohibited from engaging in the unlawful manufacture, sale, distribution, 

dispensation, possession or use of any controlled substance or marijuana during the performance of the 

Contract on any Project Site.  During the performance of this Contract, the Contractor agrees to:  

  

1. Provide a drug-free workplace for the Contractor’s employees;   

  

2. Post in conspicuous places, available to employees and applicants for employment, a statement 

notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or 

use of a controlled substance or marijuana is prohibited in the Contractor’s workplace and 

specifying the actions that will be taken against employees for violations of such prohibition;  

  

3. State in all solicitations or advertisements for employees placed by or on behalf of the Contractor 

that the Contractor maintains a drug-free work place; and  

  

4. Include the provisions of the foregoing clauses in every subcontract or purchase order of over 

$10,000, so that the provisions will be binding upon each Subcontractor.   

  

G. Contractor Certification Regarding Criminal Convictions.   By signing this Contract, the Contractor affirms 

the continuing accuracy of the Contractor Certification Regarding Criminal Convictions submitted as 

Attachment A to its Bid and that it will remain in force throughout the performance of any Work under the 

Contract.  The Contractor acknowledges that its Contractor Certification Regarding Criminal Convictions 

is applicable not only to Contractor but also to all Subcontractors and Sub-subcontractors.  Contractor shall 

upon demand from APS provide to APS all information which allowed for the Contractor’s certification 

and which supports that the certification remains current, and further certifies that:    

  

1. No employee of the organization who will be in the presence of students on school property during 
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regular school hours or during school-sponsored activities during the performance of any Purchase 

Order has been convicted of a felony or of any offense involving the sexual molestation, physical 

or sexual abuse or rape of a child; and  

  

3. As more particularly set forth in Va. Code Ann. Section 18.2-370.4, no employee who has been 

convicted of rape, forcible sodomy or object sexual penetration, all of a child under 13, during the 

commission of abduction, in the course of entering a dwelling with intent to commit murder, rape, 

robbery, arson, larceny, assault and battery, or any felony, or of aggravated malicious wounding 

will enter upon the property of an existing elementary or secondary school in the performance of 

the Work; and   

  

4. As more particularly set forth in Va. Code Ann. Section 18.2-370.5, no employee who has been 

convicted of a sexually violent crime shall enter upon the property of any existing elementary or 

secondary school during school hours or during school-related or school sponsored activities in the 

performance of the Work.  

  

17. PERMITS, FEES AND NOTICES:  
A. The Contractor shall comply with all local, state and federal laws, regulations, rules or ordinances 

applicable to this Contract and the Work to be performed hereunder. The Contractor shall also obtain, at its 

expense, all permits, inspections, licenses, fees and other authorizations necessary for the prosecution of 

the Work.  

  

B. The Contractor shall be responsible for giving all notices and complying with all laws, ordinances, rules, 

regulations and directives of any public authority bearing on the performance of the Work.  Should the 

Contractor determine that the Contract Documents, or any of them, do not conform with such laws, 

ordinances, rules, regulations and directives in any respect, it shall promptly inform the Owner of such fact 

in writing.  Any required changes shall be made by suitable approved Modification.  If the Contractor 

performs any Work when it knew or in the exercise of reasonable care should have known it to be in conflict 

with such laws, ordinances, rules or regulations without satisfying its Notice obligations to Owner, such 

action shall be deemed a failure of this condition precedent to a claim and the Contractor shall accept all 

responsibility and bear all cost relating thereto.  

  

18. RISK OF LOSS:  
All Work, materials and equipment provided by Contractor shall remain the property of Contractor until accepted 

by Owner as in compliance with the requirements of the Contract Documents, and all risk of loss prior to acceptance 

by Owner shall be borne by Contractor.  

  

19. TESTS AND INSPECTIONS:    
A. Unless otherwise provided in the Contract Documents, the Contractor shall be responsible for scheduling, 

compliance and costs associated with all tests or inspections required by local authorities having jurisdiction 

over the Project.  The Contractor shall give the Owner Notice immediately in the event of failure of any 

test or inspection.  In calling for inspections, the Contractor certifies that the Work being called for 

inspection meets the Contract and all code requirements for completeness and quality and shall bear all 

expense arising from any failed inspection, whether incurred by Owner, Contractor, or any third party.   

  

B. Irrespective of any third party inspections, the Contractor remains responsible for any after discovered 

defects in Work and is fully responsible for any delays and costs associated with such defective, insufficient 

or non-compliant Work.    

  

20. REJECTION OF WORK:    
The Owner shall have the authority to reject Work that does not conform to the requirements of the Contract 

Documents.  All costs associated with correction of rejected Work shall be borne by the Contractor.  
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21. OWNER’S RIGHT TO STOP WORK/RIGHT TO CORRECT DEFICIENCIES:     
If the Contractor does not correct non-complying Work, or is consistent in not supplying and/or furnishing labor, 

material, and equipment necessary to Work performance, then the Owner has the right to order the Contractor to 

stop the Work until such time as the cause of the order has been corrected.  Should the Contractor default, fail to 

perform the Work, or improperly perform the Work, the Owner has the right, after three (3) days written notice, to 

correct the deficiencies.  The Contractor shall pay to the Owner the Owner’s cost of correcting the deficiencies, 

including any charges for special inspections or tests, plus a markup of ten percent (10%) to cover administrative 

costs.  The Owner's exercise of the right to correct deficiencies shall in no way prejudice or limit any other remedy 

that the Owner may have.  

  

22. INDEMNIFICATION:     
The Contractor covenants to save, defend, hold harmless, and indemnify the Owner, Arlington School Board, and 

all of its elected and appointed officials, officers, employees, agents, departments, agencies, boards, and 

commissions  from and against any and all claims, losses, damages, injuries, fines, penalties, costs (including court 

costs, and attorney's fees, and all reasonable and customary costs of litigation), charges, liability, or exposure, 

however caused, resulting from, arising out of, or in any way connected with the Contractor's acts or omissions in 

performance or nonperformance of the Work.  This indemnification obligation shall survive the termination of this 

Contract.  

  

23. PAYMENT TO CONTRACTOR:  
A. Invoices unless otherwise specified in the Contract or in the Purchase Order shall be submitted immediately 

upon completion of the shipment or services.  If shipment is made by freight or express, the original Bill of 

Lading properly receipted, must be attached to the invoices.  Mail invoices, as applicable, to:  

  

Arlington Public Schools Office of Accounting  

1426 North Quincy Street  

Arlington, Virginia 22207  

  

B. Upon receipt of an invoice, the Owner shall review the Work to determine if the invoice is consistent with 

the Work in place.  The Contractor shall submit such additional information as may be reasonably requested 

by the Owner to substantiate the amount billed.  

  

C. Payments will be made within thirty (30) days after the later of receipt of an invoice by APS or receipt of 

additional documentation as requested by APS of all amounts within the invoice approved for payment.  

All payments shall be net of any prompt payment discount.  In connection with any prompt payment 

discount, time shall be computed from the date of the invoice. For the purpose of earning the discount, 

payment shall be considered to have been made on the date that appears on the payment check or the date 

on which an electronic funds transfer for the payment was made.  

  

D. APS is exempt from the payment of any federal excise tax or Virginia Sales Tax.  The APS Federal Excise 

Tax Number is 54-6001128.  Contractors located outside the Commonwealth of Virginia may charge and 

collect their local and or state sales tax when the Purchase Order calls for materials to be picked up by APS 

at the Contractor’s place of business outside Virginia.   

  

E. Notwithstanding the foregoing, no more than ninety (90%) of the Contract Price stated in the Purchase 

Order shall be paid until the Owner is satisfied that the Work is Complete.  

  

F. Price Reduction.  If at any time after the date of Bid Opening the Contractor makes a general price 

reduction in the comparable price of any goods or service covered by the Contract to customers generally, 

an equivalent price reduction based on similar quantities and/or considerations shall apply to the Contract 

for the duration thereof, including any extensions.  Such price reduction shall be effective at the same time 

and in the same manner as the reduction in the price to customers generally.  For purpose of this provision, 

a “general price reduction” shall mean any horizontal reduction in the price of a good or service offered (1) 
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to Contractor’s customers generally, or (2) in the Contractor’s price schedule for the class of customers, 

i.e., wholesalers, jobbers, retailers, etc, which was used as the basis for Contractor’s Bid.  An occasional 

sale at a lower price, or sale of distressed merchandise at a lower price, would not be considered a “general 

reduction” under this provision.  The Contractor shall submit its invoice at such reduced prices indicating 

on the invoice that the reduction is pursuant to the “Price Reduction” provision of the Contract Documents.  

The Contractor, in addition, will within ten (10) days of any general price reduction, Notify the Purchasing 

Agent of such reduction by letter.  FAILURE TO DO SO MAY LEAD TO TERMINATION OF THE 

CONTRACT.  Upon receipt of any such Notice of a general price reduction all ordering offices will be duly 

notified by the Purchasing Agent.  The Contractor, if requested, shall furnish, within ten (10) days after the 

expiration or termination of the Contract a statement certifying either (1) that no general price reduction, as 

defined above, was made after the date of the Bid Opening, or (2) if any such general price reductions were 

made, that as provided above, they were reported to the Purchasing Agent within ten (10) days, and ordering 

offices were billed at the reduced prices.  Where one or more such general price reductions were made, the 

statement furnished by the Contractor shall include with respect to each price reduction (1) the date when 

notice of any such reduction was issued, (2) the effective date of the reduction, and (3) the date when the 

Purchasing Agent was notified of any such reduction.  

  

24. AUDIT:  
The Owner and its authorized representatives shall have access to all records necessary to perform a complete audit 

of the Contractor for the purposes of verifying that the certified cost or pricing data submitted were accurate, 

complete and current.  The Owner shall, until the expiration of five (5) years from the date of final payment under 

this Contract, have the right to examine and copy those books, records, documents, papers and other supporting 

data which involve transactions related to this Contract or which permit adequate evaluation of the cost or pricing 

data submitted, along with the computations and projections used therein (the "Records"), and the Contractor hereby 

covenants to maintain the Records in good order for such time and to deliver promptly the Records to the Owner 

upon request.  There shall be no charge to Owner for conducting any such audit.   

  

25. AWARD OF SUBCONTRACTS AND OTHER CONTRACTS FOR PORTIONS OF THE WORK:  
A. The Contractor shall not enter into any Subcontract with any Subcontractor who is suspended or debarred 

from participating in any contracting programs by the Commonwealth of Virginia or by any public body 

within the Commonwealth of Virginia, nor by the United States government or by any other state or public 

body within any other state.  

  

B. The Contractor shall not enter into any Subcontract with any Subcontractor who or which is not qualified 

to do business in Virginia in compliance with applicable law or does not have in effect all licenses and trade 

certifications required by federal, state or local law to perform the services or to provide the goods which 

are the subject of the Subcontract.  

  

C. Upon request, the Contractor promptly shall file with the Owner a copy of any one or more of its 

Subcontracts. The Owner has the right to reject any Subcontractor it finds not to be qualified to perform the 

Work.    

  

D. No action by the Owner shall relieve the Contractor of any of its responsibilities, duties and liabilities under 

the Contract Documents.  The Contractor shall be responsible to the Owner for the acts, defaults, or 

omissions of the Contractor’s Subcontractors and of its Subcontractors' officers, authorized representatives 

and employees.  

  

E. Nothing contained in the Contract Documents or in any Subcontract shall operate to, or otherwise have the 

effect of, creating a contractual relationship between the Owner and any Subcontractor.  

  

26. SUBCONTRACTOR AND SUB-SUBCONTRACTOR AGREEMENTS:    
Work performed by a Subcontractor or a Sub-subcontractor shall be defined by a signed agreement between a 

Subcontractor and the Contractor, or between a Sub-subcontractor and a Subcontractor, as applicable.  Each such 

agreement shall:  
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A. Not contain a provision which purports to negate, conflict with or otherwise compromise the requirements 

of the Contract Documents.  

  

B. Not contain a provision which purports to adversely affect the rights of the Owner as such rights are defined 

in the Contract Documents.  

  

C. Contain appropriate provisions to give the Contractor the same power to terminate the Subcontract that the 

Owner may exercise to terminate the Contractor under the provisions of these Contract Documents.  The 

Contractor shall bear all additional expenses due to its exercising of its rights under this paragraph.  

  

D. Contain appropriate provisions which bind the Subcontractor to the terms and conditions of this Contract 

insofar as they are applicable to the Work of the Subcontractor.  

  

E. Contain a requirement that the Subcontractor shall be bound by and subject to the provisions of the payment 

requirements of the Contractor to the Subcontractor in regard to payments due by the Subcontractor made 

to its Sub-Subcontractors.  

  

F. Require timely processing of applications for payment and of claims for additional costs, damages, or time 

in order that the Contractor may in turn promptly process such applications or claims in conformance with 

the Contract Documents.  

  

G. Contain a provision to the effect that the Owner and its authorized representatives will, until three years 

from the date of final payment under the Subcontract, have access to and the right to examine and copy 

those books, records, documents, papers and other supporting data which involve transactions related to the 

Subcontract.  

  

H. Contain the same Character and Competency requirements as appear in these Terms and Conditions and 

require the completion by the Subcontractor and its Sub-subcontractors of the Contractor Certification 

Regarding Criminal Activity and Employee Certification Regarding Criminal Activity.  

  

I. Waive the rights of either party against the other in regard to claims for fire or other peril covered by the 

property insurance required by these Terms and Conditions.  Such waiver shall not exclude either party 

from rightful access to the proceeds of such insurance.    

  

27. RESPONSIBILITY FOR THOSE PERFORMING THE WORK:    
The Contractor shall be responsible and accountable to the Owner for the acts and omissions of the Contractor’s 

employees in connection with the performance of the Work and for any Subcontractors or other persons performing 

any of the Work under a contract with the Contractor or a contract with a Subcontractor or Sub-Subcontractor.   

  

28. PAYMENT OF SUBCONTRACTORS:  
A. Within seven (7) days after receipt of payment from the Owner, the Contractor shall:  

  

1. Pay each Subcontractor an amount equal to the percentage of the Work attributable to such 

Subcontractor; or  

  

2. Notify the Owner and the Subcontractor in writing of the intention to withhold all or part of the 

amount due a Subcontractor and state the reason for such withholding.  

  

3. In the event the Contractor fails to submit a timely Application for Payment, and that failure is due 

exclusively to the actions of the Contractor, the Subcontractor shall have the right to be paid by the 

Contractor upon demand of the amounts due.  

  

4. The Contractor shall pay interest on amounts owed to the Subcontractor which remain unpaid seven 
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(7) days after the Contractor's receipt of payment from the Owner.  Interest on such amounts shall 

accrue at the rate of one percent (1.0%) per month.  Amounts owed the Subcontractor which have 

been withheld as permitted herein shall not accrue interest.  

  

B. Information concerning percentages of completion of work performed by a Subcontractor as shown in an 

Application for Payment may be made available to that Subcontractor at the sole discretion of the Owner.  

  

C. Insurance proceeds received by the Contractor under the insurance policies required by these Terms and 

Conditions shall be equitably distributed to the Subcontractors affected by the insured loss.  

  

D. The Contractor’s obligation to pay an interest charge to a Subcontractor is not an obligation of the Owner. 

A Contract Modification shall not be made for the purpose of providing reimbursement for the interest 

charge.  A cost reimbursement claim shall not include any amount for reimbursement for the interest charge.  

  

29. OWNER'S RIGHT TO AWARD SEPARATE CONTRACTS:  
A. The Owner has the right to award separate contracts of the same or a similar nature on the same or similar 

Project Sites, or for other work on the same Project Sites.  

  

B. When separate contracts are awarded, the term "Contractor" in the Contract Documents in each case shall 

mean the Contractor who executes each separate contract for construction.  

  

C. At no additional cost to the Owner, the Contractor shall coordinate the Work with the activities of each 

separate Contractor with the intent of each Contractor being able to complete its Work in the most time 

efficient and cost efficient manner under the circumstances.  

  

D. If part of the Contractor's Work depends for proper execution or results upon construction or operations by 

a separate Contractor, the Contractor shall, prior to proceeding with that portion of the Work, promptly 

report to the Owner in writing any apparent discrepancies or defects in such construction or operations 

performed by a separate Contractor that would render it unsuitable for such proper execution and results.  

Failure of the Contractor to report such apparent discrepancies and/or defects shall constitute an 

acknowledgment that the separate Contractors' completed or partially completed construction is fit and 

proper to receive the Contractor's Work, except as to defects not then reasonably discoverable.  

  

30. ROYALTIES AND PATENTS:    
The Contract Price includes all royalties and costs arising from patents, trademarks, and copyrights in any way 

involved in the Work.  Whenever the Contractor is required or desires to use any design, device, material or process 

covered by letters of patent or copyright, the Contractor shall indemnify and save harmless the Owner and Owner’s 

Representative, their officers, agents and employees from any and all claims for infringement by reason of the use 

of any such patented design, device, tool, material, equipment, or process to be performed under the Contract, and 

shall indemnify the Owner, its officers, agents, authorized representatives, and employees for any costs, expenses 

and damages which may be incurred by reason of any such infringement at any time during the prosecution and 

after the completion of the Work.  If a Purchase Order contains a direction requiring use of any design, device, 

material or process which is subject to patent, trademark or copyright protection which Contractor contends was 

not contemplated by and included in the Pricing Schedule, the Contractor shall give Notice thereof to Owner prior 

to proceeding with the Work and await direction from the Owner.  If the Contractor proceeds with the Work without 

giving such Notice or without receiving direction from the Owner, the Contractor shall be responsible for all 

royalties and costs as provided in this paragraph.  

  

31. CLAIMS FOR DAMAGES:    
If the Contractor wishes to make a claim, whether for extra compensation, damages or other relief, by reason of any 

act or omission of the Owner or its agents or representative or other causes beyond the reasonable control of the 

Contractor, the Contractor shall comply with the requirements set forth below.  Strict compliance with all claims 

submission requirements set forth below or in any other provision of the Contract Documents shall be a condition 

precedent to the Contractor’s right to pursue any claim or to recover or prevail thereon.  All time requirements set 
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forth as claims submission requirements shall be deemed to be of the essence.  Compliance with all claims 

submission requirements shall not, however, create any presumption of validity of any claim.  

  

A. The Contractor must at the time of the discovery of the occurrence of the event giving rise to the claim and 

before beginning any work on which the claim is based deliver to the Purchasing Agent a written statement 

identifying itself as a Notice of claim, stating the circumstances of the occurrence, specifying the additional 

work contemplated as being required, state why such work is not already included within the scope of the 

Contract Documents, and to the extent reasonably foreseeable estimate the anticipated amount of the claim.  

  

B. If the Owner within five (5) Working Days following receipt of such Notice of claim does not direct the 

Contractor otherwise, the Contractor shall proceed with the Work which is the subject of the claim and 

within ten (10) calendar days after completion of the Work for which additional compensation is claimed 

shall submit in writing to the Purchasing Agent a written itemization of the actual additional compensation 

claimed, with all supporting documentation.  

  

C. The Purchasing Agent shall make a determination within ninety (90) Days after receipt of the submission 

described in Subparagraph B above, which decision shall be the final determination of the Owner.  Failure 

by the Purchasing Agent to issue a final decision shall be deemed a final decision to deny the claim as of 

the ninetieth (90th) Day.  A final decision by the Owner shall be a condition precedent to institution by the 

Contractor of any judicial claim for relief on the claim.  The Contractor’s right to seek judicial appeal of 

denial of a claim is barred if no suit is filed within six (6) months following the Owner’s final decision.  No 

consideration by the Owner of any additional submissions by the Contractor in support of any claim shall 

extend this six (6) month limitation.  

  

D. The Contractor shall comply with all directions and decisions of the Owner and shall proceed diligently 

with the performance of the Contract and with any disputed Work pending final resolution of any claim or 

dispute.  “Final resolution” shall include the exhaustion of all judicial proceedings.  

  

E. No claim whatsoever shall be made by the Contractor against any officer, authorized representative or 

employee of the Owner for, or on account of, anything done or omitted to be done in connection with this 

Contract.  

  

F. Failure of the Owner at any time to require compliance with any term or condition of the Contract 

Documents or of any claims submissions requirements shall not be deemed a waiver of such term, condition, 

or requirement, or a waiver of the subsequent enforcement thereof.   

  

G. In the event the Contractor makes a claim for additional compensation other than for damages related to 

delay which results in litigation, if the Owner substantially prevails in such litigation the Contractor shall 

indemnify and hold the Owner harmless from any and all reasonable attorneys’ fees, litigation costs of all 

types, and expert witness fees and costs, arising from or related to such claim and litigation.    

  

H. If additional compensation is granted as to any claim, either by consent of the Owner or by judicial decision, 

the Contractor shall not be entitled to recover any interest on any amounts claimed to be due from the Owner 

which are the subject of a good faith dispute by the Owner which are paid within thirty (30) Days following 

final resolution of such dispute.  Interest shall accrue on any claim not paid within such thirty (30) Days at 

the legal rate of six percent (6%) per annum simple interest commencing on the date of such final resolution.  

  

I. No claims provision in this Agreement waives the Owner’s sovereign immunity or waives the ability of the 

Owner to invoke sovereign immunity where sovereign immunity may be applicable.  

  

32. UNCOVERING OF WORK:  
A. If a portion of the Work is covered contrary to the Owner’s request or to the requirements contained in the 

Contract Documents, the Contractor shall, at its own expense and upon the written request of the Owner, 

uncover and replace such Work without an adjustment to the Contract Time or Contract Price.  
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B. If a portion of the Work has been covered which the Owner and/or Arlington County Inspector has not 

specifically requested to observe prior to its being covered and is, under the Contract Documents, allowed 

to be covered without observation of the Owner or applicable law or regulation, the Owner and/or Arlington 

County Inspector may request to see such Work and it shall be uncovered by the Contractor.  If such Work 

is in accordance with the Contract Documents, costs of uncovering and replacement shall be charged to the 

Owner and paid to the Contractor.  If such Work is not in accordance with the Contract Documents, the 

Contractor shall pay the costs of uncovering and replacing such Work.  

  

33. CORRECTION OF WORK:  
The Contractor shall promptly correct any Work which fails to conform to the requirements of the Contract 

Documents (the "Rejected Work"), whether observed before or after Substantial Completion and whether or not 

fabricated, installed or completed.  The Contractor shall bear all costs associated with the correction of any Rejected 

Work, including additional testing and inspections and compensation for the Owner’s Representative's services and 

expenses made necessary thereby.  Nothing contained herein shall affect the Owner's right to correct non-

conforming Work pursuant to the provisions of the Contract Documents.  

  

34. ACCEPTANCE OF DEFECTIVE OR NON-CONFORMING WORK:    
The Owner may accept any defective or non-conforming Work; provided, however, that in such event the Purchase 

Order Price shall be reduced by an appropriate and equitable amount to account for such defect or nonconformity. 

Such adjustment shall be effected whether or not final payment has been made.  Any such acceptance shall not 

constitute a waiver of approval of the performance requirements of the Contract Documents.  

  

35. FORCE MAJEURE:  
A. The Contractor shall not be held responsible for any failure of performance under this Contract if such 

failure is due to fires, riots, rebellions, natural disasters, wars or an act of God beyond the contemplation or 

control of Contractor and outside the scope of the Contractor’s then-current disaster plan that makes 

performance impossible or illegal, unless otherwise specified in the Contract Documents.  

  

B. APS shall not be held responsible for any failure of performance under this Contract if such failure is due 

to fires, riots, rebellions, natural disasters, wars or an act of God beyond the control of APS that makes 

performance impossible or illegal, unless otherwise specified in the Contract Documents.  

  

36. CONTRACTOR'S INSURANCE:     
A. Prior to commencing any Work, and as a condition precedent to any obligation of the Owner to make any 

payment to the Contractor, the Contractor shall provide a Certificate of Insurance to the Purchasing Agent 

confirming that the Contractor has in force the coverage required below prior to the start of any Work under 

the Contract, and shall maintain such insurance until the expiration or termination of the Contract.  All 

required insurance must be provided by insurers authorized to do business in the Commonwealth of Virginia 

and acceptable to APS.  The minimum insurance coverage shall be:  

  

1. Workers Compensation – Virginia Statutory Workers Compensation (W/C) coverage including 

Virginia benefits and employer’s liability at the state statutory limits.  For construction contracts, 

if any subcontractors are involved, the subcontractor will have workers’ compensation insurance 

in accordance with §§ 2.2-4332 and 65.2-800 et seq. of the Code of Virginia. The bidder or Offeror 

further certifies that the contractor and any subcontractors will maintain these insurance coverage 

during the entire term of the contract and that all insurance coverage will be provided by insurance 

companies authorized to sell insurance in Virginia by the Virginia State Corporation Commission. 

Coverage is compulsory for employers of three or more employees, to include the employer.  

Contractors who fail to notify the Commonwealth of increases in the number of employees that 

change their workers’ compensation requirements under the Code of Virginia during the course of 

the contract shall be in noncompliance with the contract. APS will not accept W/C coverage issued 

by the Injured Workers Insurance Fund of Towson, Maryland.  
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2. Commercial General Liability - $1,000,000 per occurrence with $2,000,000 general aggregate 

covering all premises and operations and including Personal Injury, Completed Operations, 

Contractual Liability, Independent Contractors, and Products Liability.  The general aggregate limit 

shall apply to this Contract.  Evidence of Contractual Liability coverage shall be typed on the 

certificate.  

  

3. Additional Insured – Arlington Public Schools and Arlington County School Board shall be named 

as additional insureds in the Contractor’s Commercial General Liability policy; confirmation of the 

Additional Insured shall be typed on the certificate.  

  

4. Cancellation – A thirty (30) day notice of cancellation or non-renewal in writing shall be furnished 

by the Contractor’s insurance carrier(s) or insurance agent(s) to APS Purchasing Agent.  

  

5. Contract Identification – The insurance certificate shall state the Contract number and title.  

  

6. Business Automobile Liability - $1,000,000 Combined Single Limit (Owned, Non-owned, and 

Hired). Contractor must assure that the required coverage is maintained by the Contractor (or third 

party owner of such motor vehicle.)   

  

B. The Contractor assumes all risks for direct and indirect damage or injury to the property or persons used or 

employed on or in connection with the Work, and for all damage or injury to any person or property 

wherever located, resulting from any action, omission, commission or operation under the Contract, or in 

connection in any way whatsoever with the Work, until final acceptance of the Work by APS.  

  

C. No acceptance or approval of any insurance by APS shall be construed as relieving or excusing the 

Contractor from any liability of obligation under the Contract Documents.  

  

D. The Contractor shall be responsible for the Work and every part thereof, and for all materials, tools, 

equipment, appliances, and property of any description used in connection with the Work.  

  

E. The Contractor shall be as fully responsible to APS for the acts and omissions of its Subcontractors and of 

persons employed by them as it is for acts and omissions of persons directly employed by Contractor.  

  

37. DEFAULT AND TERMINATION: 

A. Contractor’s Default  

  

    1.  The following shall constitute Event of Default by Contractor:  

  

a. If the Contractor fails to begin the Work when required to do so; or   

  

b. If, at any time during the progress of the Work, the Owner determines that the Contractor 

is not prosecuting the Work with reasonable speed and diligence, or is delaying the Work 

unreasonably or unnecessarily; or  

  

c. If the force of workmen or the quality or quantity of material furnished is not sufficient to 

ensure completion of the Work within the specified time and in accordance with the 

Contract Documents; or  

  

d. If the Contractor fails to make prompt payments to suppliers or to Subcontractors for Work 

performed in connection with the Contract; or  

  

e. If the Contractor fails in any manner of substance to observe the provisions of this Contract.  

  

2. Upon the occurrence of an Event of Default by Contractor, the Owner may declare the Contractor 



55 

 

in default, in whole or in part, and give to the Contractor three (3) Days written Notice to cure such 

default.  If Contractor fails to cure such default within such three (3) day period, or within such 

longer time as the Owner, in its sole discretion, may prescribe, the Owner shall have the right to do 

any one or more of the following in any combination:  

  

a. Have the defaulted Work performed by others and charge the Contractor the cost thereof, 

plus an administrative fee of ten percent (10%);  

  

b. Supplement Contractor’s workforce and charge the Contractor the cost thereof, plus an 

administrative fee of ten percent (10%);  

  

c. Repair or replace any defective Work and charge the Contractor the cost thereof, plus an 

administrative fee of ten percent (10%);    

  

d. Withhold payments due the Contractor and use such payments to satisfy any claims for 

moneys owed by the Contractor in connection with the Contract, in accordance with any 

provisions of the Contract Documents;   

  

e. Terminate the Contractor’s performance of the Contract in whole or in part.   

  

3. Without prejudice to any other rights or remedies the Owner may have, the Owner shall have the 

right to terminate the Contract immediately upon written notice to the Contractor or, in the Owner’s 

sole discretion, exercise any other rights available to it for default, upon the occurrence of any of 

the following:  

  

a. Institution of legal proceedings by others than the Owner in such manner as to interfere 

with the progress of the Work and to potentially subject the Owner to the peril of litigation 

or outside claims; or  

  

b. Adjudication of the Contractor as a bankrupt or an assignment for the benefit of creditors 

by Contractor, the dissolution of the Contractor, or if a sole proprietorship the death or 

determination of incompetence of the Contractor; or  

  

c. Entry of an order in any proceeding instituted by or against the Contractor granting an 

extension of the time of payment, composition, adjustment, modification, settlement or 

satisfaction of its debts or liabilities; or  

  

d. Appointment of a receiver or trustee for the Contractor or the Contractor's property; or  

  

e. Assignment of the Contract or any part thereof without the prior written consent of the 

Owner; or  

  

f. Assignment by the Contractor of any rights, moneys, or claims hereunder in whole or in 

part, otherwise than as herein specified; or  

  

g. Abandonment of the Work to be done under this Contract.   

  

4. Immediately, but no later than three (3) days after receipt of Notice that it is in default hereunder, 

the Contractor shall discontinue all further operations in connection with the Work, or such 

specified part thereof, and shall immediately vacate the Project Site, or such specified part thereof, 

leaving untouched all plant, materials, equipment, tools, supplies and job site records.  

  

5. In the event the Owner declares the Contractor in default in accordance with the provisions of the 

Contract Documents with respect to a portion of the Work but not the Work as a whole, the 
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Contractor shall discontinue such portion of the Work declared in default, shall continue 

performing the remainder of the Work in strict conformity with the terms of the Contract and shall 

not hinder or interfere with any other contractor or persons whom the Owner may engage to 

complete the Work for which the Contractor was declared in default.  The expense of such 

completion, plus an administrative fee of ten percent (10%), shall be paid by the Contractor to the 

Owner as provided in the Contract Documents.  

  

B. Termination for Failure of Funding:  All funds for payments by APS under this Contract are subject to the 

availability of an annual appropriation for this purpose by the Arlington County School Board.  In the event 

of non-appropriation of funds for the goods or services provided under this Contract, APS will terminate 

this Contract, without termination charge or other liability to APS, on the last day of the then current fiscal 

year or when the appropriation made for the current year for the services covered by this Contract is spent, 

whichever event occurs first.  If funds are not appropriated at any time for the continuation of this Contract, 

cancellation will be accepted by the Contractor.  APS will exert reasonable effort to give thirty (30) Days 

prior written notice, but failure to give such Notice shall be of no effect and APS shall not be obligated 

under this Contract beyond the date of termination.  

  

C. Termination for Convenience:  Notwithstanding any other rights of the Owner to terminate this Contract, 

the Owner shall have the right to terminate this Contract, in whole or in part, at its own convenience for 

any reason by giving seven (7) days prior written notice of termination to the Contractor. In such event, the 

Contractor shall be paid an amount equal to the lesser of: (1) the actual cost of any Work actually performed 

or in place and the actual cost of any labor, equipment or materials ordered in good faith which could not 

be canceled, less the salvage value thereof, plus 10%.  Each subcontract shall contain a similar termination 

provision for the benefit of the Contractor and the Owner.  The Contractor shall not be entitled to receive 

anticipated profits on unperformed portions of the Work.  The Owner shall have the right to employ an 

independent accounting firm to verify any amounts claimed by the Contractor to be due under this 

Paragraph.  In the event a termination by the Owner for default, in whole or in part, subsequently is 

determined to have been without sufficient justification, such termination shall be deemed a termination for 

convenience and the Contractor’s remedies shall be limited as provided in this Paragraph.  

  

38. HAZARDOUS SUBSTANCES:    
A. No materials or equipment containing asbestos or any other hazardous material recognized and identified 

by the State of Virginia Department of Environmental Quality shall be utilized in the construction of the 

Project. In the event a substitute product is needed and time does not allow for the mandated submittal 

process, the Contractor shall confirm these materials do not contain asbestos or any other hazardous 

material as noted above in writing to the Owner or Owner’s Representative and will provide the MSDS 

sheets to the Owner and Owner's Representative prior to being allowed to install the product on the Project.  

  

B. In the event the Contractor encounters unforeseen hazardous substances in the performance of the Work, 

such as but not limited to asbestos or lead paint, the Contractor shall immediately suspend Work with the 

exception of such actions as may be necessary to secure the Site for purposes of public safety, immediately 

Notify the Owner, and take no further action until receiving written direction from the Owner.  

  

39. CONFLICT OF INTEREST:  
The Contractor shall comply with all requirements and provisions of Va. Code Ann. § 2.2-4367 through § 2.2-4377, 

Ethics in Public Contracting; the State and Local Government Conflict of Interests Act (§ 2.23100, et seq.), the 

Virginia Governmental Frauds Act (§ 18.2-498.1 et seq.), and Articles 2 (§ 18.2-438, et seq.), and 3 (§ 18.2-446, et 

seq.) of Chapter 10 of Title 18.2.  

  

40. IMMIGRATION REFORM AND CONTROL ACT OF 1986:     
The Contractor certifies that it does not and will not during the performance of the Contract employ illegal alien 

workers or otherwise violate the provisions of the Federal Immigration Reform and Control Act of 1986.  
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41. EMPLOYMENT DISCRIMINATION BY CONTRACTOR PROHIBITED:     
 During the performance of this Contract the Contractor agrees as follows:  

  

A. The Contractor will not discriminate against any employee or applicant for employment because of race, 

religion, color, sex, national origin, age, disability, or other basis prohibited by state law relating to 

discrimination in employment, except where there is a bona fide occupational qualification reasonably 

necessary to the normal operation of the Contractor.  The Contractor agrees to post in conspicuous places, 

available to employees and applicants for employment, notices setting forth the provisions of this non-

discrimination clause.  

  

B. The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, 

will state that such Contractor is an Equal Opportunity Employer.  

  

C. Notices, advertisements, and solicitations placed in accordance with federal law, rule or regulation shall be 

deemed sufficient for the purpose of meeting the requirements of this section.  

  

D. The Contractor will include the provisions of the foregoing paragraphs A, B, and C in every Subcontract of 

over $10,000.00, so that the provisions will be binding upon each Subcontractor or vendor.  

  

E. Nothing contained in this provision shall be deemed to require the Contractor to grant preferential treatment 

to, or discriminate against, any individual or any group because of race, color, religion, sex or national 

origin on account of an imbalance which may exist with respect to the total number or percentage of persons 

of any race, color, religion, sex or national origin employed by such Contractor in comparison with the total 

number or percentage of persons of such race, color, religion, sex or national origin in any community or 

in the state.   

  

42. ASSURANCES OF COMPLIANCE:    
The Contractor shall comply with Section 504 of the Rehabilitation Act of 1973, as amended and Title VI of the 

Civil Rights Act.  

 

43. SMALL, MINORITY, WOMEN OWNED AND SERVICE DISABLED VETERANS BUSINESS 

ENTERPRISES AND EMPLOYMENT SERVICES ORGANIZATIONS:  
A. The Arlington County Human Rights Ordinance, the Virginia Public Procurement Act, and relevant Federal 

and State Laws, orders and regulations, require Arlington Public Schools to ensure that its procurement 

practices are non-discriminatory and promote equality of opportunity for Small and Minority Business 

Enterprises.  

  

B. In seeking Subcontractors, suppliers and vendors necessary to perform the Work, the Contractor shall 

encourage the participation of small businesses, women-owned businesses, minority-owned businesses and 

service disabled veteran-owned businesses as follows:    

  

1. At a minimum, for any portion of the Work the Contractor is not going to perform with its own 

forces, the Contractor shall contact the Commonwealth of Virginia Department of Minority 

Business Enterprise to obtain a list of certified businesses in these categories available to perform 

such work or provide such materials or equipment.  The Contractor shall directly solicit bids from 

at least one certified business in each category to perform such work or provide such materials or 

equipment, but shall not be obligated to give any preference to any such business in the award of 

subcontracts or materials/equipment supply subcontracts.    

  

2. Identification and direct solicitation of other such businesses by other means is strongly 

encouraged.  

  

3. Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit 

maximum participation by such businesses.  
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4. Establishing delivery schedules, where the requirements of the Contract permit, which encourage 

participation of such businesses.  

  

C. As used in this section:  

  

1. “Minority individual” means an individual who is a citizen of the United States or a legal resident 

alien and who satisfies one or more of the following definitions:  

  

a. “African American” means a person having origins in any of the original peoples of Africa 

and who is regarded as such by the community of which this person claims to be a part.  

  

b. “Asian American” means a person having origins in any of the original peoples of the far 

East, Southeast Asia, the Indian subcontinent, or the Pacific Islands, including but not 

limited to Japan, China, Vietnam, Samoa, Laos, Cambodia, Taiwan, Northern Mariana 

Islands, the Philippines, a U.S. territory of the Pacific, India, Pakistan, Bangladesh or Sri 

Lanka and who is regarded as such by the community of which this person claims to be a 

part.  

  

c. “Hispanic American” means a person having origins in any of the Spanish speaking 

peoples of Mexico, South or Central America, or the Caribbean Islands or other Spanish 

or Portuguese cultures and who is regarded as such by the community of which this person 

claims to be a part.  

  

d. “Native American” means a person having origins in any of the original peoples of North 

America and who is regarded as such by the community of which this person claims to be 

a part or who is recognized by a tribal organization.  

  

2. “Minority-owned business” means a business that is at least 51 percent owned by one or more 

minority individuals who are United States citizens or legal resident aliens, or in the case of a 

corporation, partnership, or limited liability company or other entity, at least 51 percent of the 

equity ownership interest in the corporation, partnership, or limited liability company or other entity 

is owned by one or more minority individuals who are United States citizens or legal resident aliens, 

and both the management and daily business operations are controlled by one or more minority 

individuals.  

  

3. “Service disabled veteran” means a veteran who (i) served on active duty in the United States 

military ground, naval or air service, (ii) was discharged or released under conditions other than 

dishonorable, and (iii) has a service-connected disability rating fixed by the United States 

Department of Veterans Affairs.  

  

4. “Service disabled veteran-owned business” means a business that is at least 51 percent owned by 

one or more service disabled veterans or, in the case of a corporation, partnership, or limited 

liability company or other entity, at least 51 percent of the equity ownership interest in the 

corporation, partnership, or limited liability company or other entity is owned by one or more 

individuals who are service disabled veterans and both the management and daily business 

operations are controlled by one or more individuals who are service disabled veterans.  

  

5. “Small business” means a business, independently owned and controlled by one or more 

individuals who are United States citizens or legal resident aliens, and together with affiliates has 

250 or fewer employees, or annual gross receipts of $10,000,000 or less averaged over the previous 

three years.  One or more of the individual owners shall control both the management and daily 

business operations of the small business.  
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6. “Women-owned business” means a business that is at least 51 percent owned by one or more 

women who are United States citizens or legal resident aliens, or in the case of a corporation, 

partnership, or limited liability company or other entity, at least 51 percent of the equity ownership 

interest in the corporation, partnership, or limited liability company or other entity is owned by one 

or more women who are United States citizens or legal resident aliens, and both the management 

and daily business operations are controlled by one or more women.   

 

7. “Employment Service Organization” means an organization that provides community-based 

employment services to individuals with disabilities that is an approved Commission on 

Accreditation of Rehabilitation Facilities (CARF) accredited vendor of the Department for Aging 

and Rehabilitative Services.  

  

44. HIPAA COMPLIANCE:  
Contractor shall be responsible for determining the applicability of, and shall comply with as applicable, all 

legislative and regulatory requirements of privacy, security and electronic transaction components of the Health 

Insurance Portability and Accountability Act of 1996 (HIPAA).  

  

45. GOVERNING LAW:    
The Contract Documents shall be governed by and construed in accordance with the laws of the Commonwealth of 

Virginia, without reference to conflict of laws principles, and the jurisdiction, forum, and venue for any litigation 

with respect thereto shall be in the Circuit Court for Arlington County, Virginia, and in no other court.  In performing 

the Work under this Contract, the Contractor shall comply with applicable federal, state, and local laws, ordinances 

and regulations.  

  

46. SUCCESSORS, ASSIGNS AND LEGAL REPRESENTATIVES:    
This Agreement shall not be assigned, sublet or transferred, in whole or in part, by operation of law or otherwise, 

by either of the parties hereto except with the prior written consent of the other or as otherwise provided in the 

Contract Documents.  Owner shall be under no obligation to agree to any requested assignment, sublet or transfer.  

Owner will not consent to any requested assignment, sublet or transfer to any entity who was an unsuccessful 

Bidder, who was deemed not to be qualified, or who was or is deemed not to be responsible.  Unless specifically 

stated to the contrary in any written consent to an assignment, no assignment shall operate to release or discharge 

the assignor from any duty or responsibility under this Agreement.  

  

47. NON-ENDORSEMENT CLAUSE FOR CONTRACTS & AGREEMENTS:  
Arlington Public Schools may be identified as a “Participant” in the Goods or Services with the following statement 

added, “This shall not constitute an endorsement of any products or services”. For further information, please 

contact the Arlington Public Schools School and Community Relations office.  

  

48. ADVERTISING AND USE OF PROPRIETARY MARKS OR LOGOS:  
Contractor shall not use the name of Arlington Public Schools (APS) or refer to APS, directly or indirectly, in any 

press release or formal advertisement without receiving prior written consent of APS. In no event may Supplier use 

a proprietary mark of APS without receiving the prior written consent of APS.  

    

49. STUDENT DATA USAGE AND PRIVACY AGREEMENT:  
As a condition of awarding a contract for Work that requires the Contractor to have access to student data, the 

Contractor is required to sign the Student Data Usage and Privacy Agreement (SDUPA).   

 

50. CONFIDENTIAL INFORMATION:  
The Contractor, and its employees, agents, and subcontractors, hereby agree to hold as confidential all APS 

information obtained as a result of its Work under this Contract.  Confidential information includes, but is not 

limited to, nonpublic personal information, personally identifiable health information, social security numbers, 

addresses, dates of birth, other contact information or medical information about a person, information pertaining 

to products, operations, systems, customers, prospective customers, techniques, intentions, processes, plans, 

expertise and any information entrusted to any affiliate of the parties.  The Contractor shall take reasonable measures 
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to ensure that all of its employees, agents, and subcontractors are informed of, and abide by, this requirement.  

  

51. APS EMPLOYEES:  
No employee of APS shall be admitted to any share in any part of this Contract or to any benefit that may arise 

therefrom which is not available to the general public.  

  

52. SURVIVAL OF TERMS:  
Any provision of this Contract which by its terms or as necessary to carry out its purpose or intent is intended to 

survive the expiration or termination of this Contract shall so survive  

  

53. ARBITRATION:  
It is expressly agreed that nothing under the Contract shall be subject to arbitration, and that any references to 

arbitration are expressly deleted from the Contract.  

  

54. ADA COMPLIANCE:  
Compliance with the Americans with Disabilities Act of 1990 (“ADA”) shall be the sole responsibility of the 

Contractor.  The Contractor shall defend and hold APS harmless from any expense or liability arising from the 

Contractor’s non-compliance therewith.  The Contractor’s responsibilities related to ADA compliance shall include, 

but not be limited to, the following:  

  

A. Access to Programs, Services and/or Facilities:  The Contractor shall ensure its programs; services and 

facilities are accessible to persons with disabilities.  If a particular facility or program is not accessible, the 

Contractor shall provide equivalent services in an accessible alternate location or manner to ensure that 

persons with disabilities are not denied access to services.  

  

B. Effective Communication:  The Contractor, upon request, shall provide appropriate aids and services 

leading to effective communication for qualified persons with disabilities so they can participate equally in 

the Contractor’s programs, services, and activities, including qualified sign language interpreters, 

documents in Braille, and other ways of making information and communications accessible to people who 

have speech, hearing, or vision impairments, as required by the ADA.  

  

C. Modifications to Policies and Procedures:  The Contractor shall make the necessary modifications to its 

policies and procedures to ensure that people with disabilities have an equal opportunity to enjoy the 

Contractor’s programs, services, and activities, as may be required by the ADA.  For example, individuals 

with service animals are welcomed in the Contractor’s offices or facilities, even where pets are generally 

prohibited.  

  

D. The Contractor shall not place a surcharge on a person with a disability or any group of individuals with 

disabilities to cover the cost of providing auxiliary aids/services or reasonable modifications of policy.  

  

E. Employment:  The Contractor shall not discriminate on the basis of disability in its hiring or employment 

practices.   

  

F. Responding to inquiries from the U.S. Department of Labor.   

  

55. ENTIRE AGREEMENT:    
The Contract Documents constitute the entire agreement between the parties pertaining to the Work and supersedes 

all prior and contemporaneous agreements, statements and understandings of the parties in connection therewith.  

  

  



EXHIBIT E 

CONTRACTOR CERTIFICATION 

REGARDING CRIMINAL CONVICTIONS 

This form must be completed b)' an authorized official for any organization Contracting to prnvide services under a 
Contract with the Arlington Public Schools or any of, its schools or depmiments, or any subcontractor under such 
Contractor. 

The completed foim from the Contractor is a condition precedent to the award of the Contract. If Contractor is not able 
to provide the certifications required herein, it shall not execute this Certification and its Bid Shall be deemed non­
responsive. 

As the official authorized to enter into a Contract on behalf of my organization and on behalf of all Subcontractors and Sub­

subcontractors my organization ,vill permit to participate in perfom1ing the Work, I certify that: 

1. No employee of the organization or of any Subcontractor or Sub-subcontractor who will be in the presence of students on
school property during regular school hours or during school-sponsored activities during the perfonnance of any Contract

awarded to this Bidder resulting from this solicitation has been convicted of a felony or of any offense involving the
sexual molestation, physical or sexual abuse or rape of a child; and

2. As more particularly set fo1th in Virginia Code Ann. Section 18.2-370.4, no employee of my organization or of any

Subcontractor or Sub-subconh·actor who has been convicted of rape. forcible sodomy or object se:,,.'lwl penetration, all of a

child under 13, during the commission of abduction, in the course of entering a dwelling with intent to commit murder,

rape. robbery, arson, larceny, assault and battery, or any felony. or of aggravated malicious wmmding will enter upon the

property of an existing elementary or secondary school in the performance of the Work; and

3. As more particularly set forth in Virginia Code Ann. Section 18.2-370.5, no employee of my organization or of any

Subcontractor or Sub-subcontractor who has been convicted of a se:,,.L1ally violent crime shall enter upon the property of 

any existing elementary or secondary school during school hours or during school-related or school sponsored activities

in the performance of the Work.

T understand that a materially false statement regarding this certification is a Class 1 misdemeanor and that conviction of such 

misdemeanor shall result in the revocation of the Conh·act v,ith Arlington Public Schools and of any related license that I may 

hold. I declare under penalty of perjury that the foregoing statements are trne and correct. 

Century Elevator, Inc. 

Name of Finn 

680 l Marlboro Pike. Forestville, MD 2074 7 

Address of Firm 

301-669-0433

Telephone 

Clarisse H. Choux. CEO 

Name and Title (please type or print) 

September 15, 2017 

Date 
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SAMPLE PURCHASE ORDER 

Arlington Public Schools
Purchase Order 1805137

Original Order Date 15-NOV-2017
Change Order Number 1

PURCHASING OFFICE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6123

ACCOUNTS PAYABLE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6121

Change Date 07-DEC-2017

Buyer/Phone Kenneth Lawson
703-228-6193

Requisitioner/Phone/Email
FEIN 54-6001128

Website: https://www.apsva.us/purchasing-office/

SUPPLIER: CENTURY ELEVATOR INC
6801 MARLBORO PIKE
FORESTVILLE MD 20747

This PURCHASE ORDER NUMBER shown above must appear on all invoices, 
packing slips & related correspondence. For questions regarding the order, contact 
the REQUISITIONER shown above.

Ship To:  SEE LINE DETAILS 

Payment Terms Freight Terms FOB
NET 30 Prepaid Destination

Line Supplier Part Item Description Due Date Quantity UOM Unit Price Amount
1 ITEM 1A BID 

17FY18
ARLINGTON COMMUNITY 
HIGH SCHOOL MOTION 2000 
ELEVATOR PM INSPECTION,

Each $157.23 $0.00

2 ITEM 1B BID 
17FY18

ARLINGTON COMMUNITY 
HIGH SCHOOL MOTION 2000 
ELEVATOR SPECIAL PM 
INSPECTION,

Each $157.23 $0.00

3 ITEM 1C BID 
17FY18

ARLINGTON COMMUNITY 
HIGH SCHOOL MOTION 2000 
ELEVATOR MID-YEAR 
INSPECTION,

Each $157.23 $0.00

4 ITEM 1D BID 
17FY18

ARLINGTON COMMUNITY 
HIGH SCHOOL MOTION 2000 
ELEVATOR ANNUAL PM 
INSPECTION,

Each $157.23 $0.00

5 ITEM 2A BID 
17FY18

ARLINGTON SCIENCE FOCUS 
SCHINDLER ELEVATOR PM 
INSPECTION

Each $157.23 $0.00

6 ITEM 2B BID 
17FY18

ARLINGTON SCIENCE FOCUS 
SCHINDLER ELEVATOR 
SPECIAL PM INSPECTION

Each $157.23 $0.00

7 ITEM 2C BID 
17FY18

ARLINGTON SCIENCE FOCUS 
SCHINDLER ELEVATOR 
MID-YEAR INSPECTION

Each $157.23 $0.00

8 ITEM 2D BID 
17FY18

ARLINGTON SCIENCE FOCUS 
SCHINDLER ELEVATOR 
ANNUAL PM INSPECTION

Each $157.23 $0.00

9 ITEM 3A BID 
17FY18

ARLINGTON TRADITIONAL 
DOVER ELEVATOR PM 
INSPECTION

Each $157.23 $0.00

10 ITEM 3B BID 
17FY18

ARLINGTON TRADITIONAL 
DOVER ELEVATOR SPECIAL 
PM INSPECTION

Each $157.23 $0.00

11 ITEM 3C BID 
17FY18

ARLINGTON TRADITIONAL 
DOVER ELEVATOR MID-YEAR 
PM INSPECTION

Each $157.23 $0.00

12 ITEM 3D BID 
17FY18

ARLINGTON TRADITIONAL 
DOVER ELEVATOR ANNUAL 
PM INSPECTION

Each $157.23 $0.00
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SAMPLE PURCHASE ORDER 

Arlington Public Schools
Purchase Order 1805137

Original Order Date 15-NOV-2017
Change Order Number 1

PURCHASING OFFICE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6123

ACCOUNTS PAYABLE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6121

Change Date 07-DEC-2017

Buyer/Phone Kenneth Lawson
703-228-6193

Requisitioner/Phone/Email
FEIN 54-6001128

Website: https://www.apsva.us/purchasing-office/

SUPPLIER: CENTURY ELEVATOR INC
6801 MARLBORO PIKE
FORESTVILLE MD 20747

This PURCHASE ORDER NUMBER shown above must appear on all invoices, 
packing slips & related correspondence. For questions regarding the order, contact 
the REQUISITIONER shown above.

Ship To:  SEE LINE DETAILS 

Payment Terms Freight Terms FOB
NET 30 Prepaid Destination

Line Supplier Part Item Description Due Date Quantity UOM Unit Price Amount
13 ITEM 4A BID 

17FY18
ASHLAWN THYSSEN KRUP 
ELEVATOR PM INSPECTION

Each $415.23 $0.00

14 ITEM 4B BID 
17FY18

ASHLAWN THYSSEN KRUP 
ELEVATOR SPECIAL PM 
INSPECTION

Each $415.23 $0.00

15 ITEM 4C BID 
17FY18

ASHLAWN THYSSEN KRUP 
ELEVATOR MID-YEAR PM 
INSPECTION

Each $415.23 $0.00

16 ITEM 4D BID 
17FY18

ASHLAWN THYSSEN KRUP 
ELEVATOR ANNUAL PM 
INSPECTION

Each $415.23 $0.00

17 ITEM 5A BID 
17FY18

BARCROFT MONTGOMERY 
ELEVATOR PM INSPECTION

Each $157.23 $0.00

18 ITEM 5B BID 
17FY18

BARCROFT MONTGOMERY 
ELEVATOR SPECIAL PM 
INSPECTION

Each $157.23 $0.00

19 ITEM 5C BID 
17FY18

BARCROFT MONTGOMERY 
ELEVATOR MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

20 ITEM 5D BID 
17FY18

BARCROFT MONTGOMERY 
ELEVATOR ANNUAL PM 
INSPECTION

Each $157.23 $0.00

21 ITEM 6A BID 
17FY18

BARRETT MONTGOMERY 
ELEVATOR #1 PM INSPECTION

Each $157.23 $0.00

22 ITEM 6B BID 
17FY18

BARRETT MONTGOMERY 
ELEVATOR #1 SPECIAL PM 
INSPECTION

Each $157.23 $0.00

23 ITEM 6C BID 
17FY18

BARRETT MONTGOMERY 
ELEVATOR #1 MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

24 ITEM 6D BID 
17FY18

BARRETT MONTGOMERY 
ELEVATOR #1 ANNUAL PM 
INSPECTION

Each $157.23 $0.00

25 ITEM 7A BID 
17FY18

BARRETT MONTGOMERY 
ELEVATOR #2 PM INSPECTION

Each $157.23 $0.00

26 ITEM 7B BID 
17FY18

BARRETT MONTGOMERY 
ELEVATOR #2 SPECIAL PM 
INSPECTION

Each $157.23 $0.00



Page: 3 of 12EXHIBIT F SAMPLE 
PURCHASE ORDER 

Arlington Public Schools
Purchase Order 1805137

Original Order Date 15-NOV-2017
Change Order Number 1

PURCHASING OFFICE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6123

ACCOUNTS PAYABLE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6121

Change Date 07-DEC-2017

Buyer/Phone Kenneth Lawson
703-228-6193

Requisitioner/Phone/Email
FEIN 54-6001128

Website: https://www.apsva.us/purchasing-office/

SUPPLIER: CENTURY ELEVATOR INC
6801 MARLBORO PIKE
FORESTVILLE MD 20747

This PURCHASE ORDER NUMBER shown above must appear on all invoices, 
packing slips & related correspondence. For questions regarding the order, contact 
the REQUISITIONER shown above.

Ship To:  SEE LINE DETAILS 

Payment Terms Freight Terms FOB
NET 30 Prepaid Destination

Line Supplier Part Item Description Due Date Quantity UOM Unit Price Amount
27 ITEM 7C BID 

17FY18
BARRETT MONTGOMERY 
ELEVATOR #2 MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

28 ITEM 7D BID 
17FY18

BARRETT MONTGOMERY 
ELEVATOR #2 ANNUAL PM 
INSPECTION

Each $157.23 $0.00

29 ITEM 8A BID 
17FY18

CAREER CENTER HORNER 
ELEVATOR PM INSPECTION

Each $157.23 $0.00

30 ITEM 8B BID 
17FY18

CAREER CENTER HORNER 
ELEVATOR SPECIAL PM 
INSPECTION

Each $157.23 $0.00

31 ITEM 8C BID 
17FY18

CAREER CENTER HORNER 
ELEVATOR MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

32 ITEM 8D BID 
17FY18

CAREER CENTER HORNER 
ELEVATOR ANNUAL PM 
INSPECTION

Each $157.23 $0.00

33 ITEM 9A BID 
17FY18

CARLIN SPRINGS DOVER 
ELEVATOR PM INSPECTION

Each $157.23 $0.00

34 ITEM 9B BID 
17FY18

CARLIN SPRINGS DOVER 
ELEVATOR SPECIAL PM 
INSPECTION

Each $157.23 $0.00

35 ITEM 9C BID 
17FY18

CARLIN SPRINGS DOVER 
ELEVATOR MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

36 ITEM 9D BID 
17FY18

CARLIN SPRINGS DOVER 
ELEVATOR ANNUAL PM 
INSPECTION

Each $157.23 $0.00

37 ITEM 10A BID
17FY18

CLAREMONT DOVER 
ELEVATOR PM INSPECTION

Each $157.23 $0.00

38 ITEM 10B BID
17FY18

CLAREMONT DOVER 
ELEVATOR SPECIAL PM 
INSPECTION

Each $157.23 $0.00

39 ITEM 10C BID
17FY18

CLAREMONT DOVER 
ELEVATOR MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

40 ITEM 10D BID
17FY18

CLAREMONT DOVER 
ELEVATOR ANNUAL PM 
INSPECTION

Each $157.23 $0.00



Page: 4 of 12EXHIBIT F 
SAMPLE PURCHASE ORDER 

Arlington Public Schools
Purchase Order 1805137

Original Order Date 15-NOV-2017
Change Order Number 1

PURCHASING OFFICE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6123

ACCOUNTS PAYABLE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6121

Change Date 07-DEC-2017

Buyer/Phone Kenneth Lawson
703-228-6193

Requisitioner/Phone/Email
FEIN 54-6001128

Website: https://www.apsva.us/purchasing-office/

SUPPLIER: CENTURY ELEVATOR INC
6801 MARLBORO PIKE
FORESTVILLE MD 20747

This PURCHASE ORDER NUMBER shown above must appear on all invoices, 
packing slips & related correspondence. For questions regarding the order, contact 
the REQUISITIONER shown above.

Ship To:  SEE LINE DETAILS 

Payment Terms Freight Terms FOB
NET 30 Prepaid Destination

Line Supplier Part Item Description Due Date Quantity UOM Unit Price Amount
41 ITEM 11A BID

17FY18
DISCOVERY OTIS ELEVATOR 
PM INSPECTION

Each $415.23 $0.00

42 ITEM 11B BID
17FY18

DISCOVERY OTIS ELEVATOR 
SPECIAL PM INSPECTION

Each $415.23 $0.00

43 ITEM 11C BID
17FY18

DISCOVERY OTIS ELEVATOR 
MID-YEAR PM INSPECTION

Each $415.23 $0.00

44 ITEM 11D BID
17FY18

DISCOVERY OTIS ELEVATOR 
ANNUAL PM INSPECTION

Each $415.23 $0.00

45 ITEM 12A BID
17FY18

DREW KONE ELEVATOR PM 
INSPECTION

Each $157.23 $0.00

46 ITEM 12B BID
17FY18

DREW KONE ELEVATOR 
SPECIAL PM INSPECTION

Each $157.23 $0.00

47 ITEM 12C BID
17FY18

DREW KONE ELEVATOR 
MID-YEAR PM INSPECTION

Each $157.23 $0.00

48 ITEM 12D BID
17FY18

DREW KONE ELEVATOR 
ANNUAL PM INSPECTION

Each $157.23 $0.00

49 ITEM 13A BID
17FY18

ED CENTER ESCO #1 
ELEVATOR PM INSPECTION

Each $157.23 $0.00

50 ITEM 13B BID
17FY18

ED CENTER ESCO #1 
ELEVATOR SPECIAL PM 
INSPECTION

Each $157.23 $0.00

51 ITEM 13C BID
17FY18

ED CENTER ESCO #1 
ELEVATOR MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

52 ITEM 13D BID
17FY18

ED CENTER ESCO #1 
ELEVATOR ANNUAL PM 
INSPECTION

Each $157.23 $0.00

53 ITEM 14A BID
17FY18

ED CENTER ESCO #2 
ELEVATOR PM INSPECTION

Each $157.23 $0.00

54 ITEM 14B BID
17FY18

ED CENTER ESCO #2 
ELEVATOR SPECIAL PM 
INSPECTION

Each $157.23 $0.00

55 ITEM 14C BID
17FY18

ED CENTER ESCO #2 
ELEVATOR MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

56 ITEM 14D BID
17FY18

ED CENTER ESCO #2 
ELEVATOR ANNUAL PM 
INSPECTION

Each $157.23 $0.00

57 ITEM 15A BID
17FY18

GLEBE DOVER ELEVATOR PM 
INSPECTION

Each $157.23 $0.00



Page: 5 of 12EXHIBIT F 
SAMPLE PURCHASE ORDER 

Arlington Public Schools

Purchase Order 1805137

Original Order Date 15-NOV-2017
Change Order Number 1

PURCHASING OFFICE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6123

ACCOUNTS PAYABLE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6121

Change Date 07-DEC-2017

Buyer/Phone Kenneth Lawson
703-228-6193

Requisitioner/Phone/Email
FEIN 54-6001128

Website: https://www.apsva.us/purchasing-office/

SUPPLIER: CENTURY ELEVATOR INC
6801 MARLBORO PIKE
FORESTVILLE MD 20747

This PURCHASE ORDER NUMBER shown above must appear on all invoices, 
packing slips & related correspondence. For questions regarding the order, contact 
the REQUISITIONER shown above.

Ship To:  SEE LINE DETAILS 

Payment Terms Freight Terms FOB
NET 30 Prepaid Destination

Line Supplier Part Item Description Due Date Quantity UOM Unit Price Amount
58 ITEM 15B BID

17FY18
GLEBE DOVER ELEVATOR 
SPECIAL PM INSPECTION

Each $157.23 $0.00

59 ITEM 15C BID
17FY18

GLEBE DOVER ELEVATOR 
MID-YEAR PM INSPECTION

Each $157.23 $0.00

60 ITEM 15D BID
17FY18

GLEBE DOVER ELEVATOR 
ANNUAL PM INSPECTION

Each $157.23 $0.00

61 ITEM 16A BID
17FY18

GUNSTON DOVER ELEVATOR 
PM INSPECTION

Each $157.23 $0.00

62 ITEM 16B BID
17FY18

GUNSTON DOVER ELEVATOR 
SPECIAL PM INSPECTION

Each $157.23 $0.00

63 ITEM 16C BID
17FY18

GUNSTON DOVER ELEVATOR 
MID-YEAR PM INSPECTION

Each $157.23 $0.00

64 ITEM 16D BID
17FY18

GUNSTON DOVER ELEVATOR 
ANNUAL PM INSPECTION

Each $157.23 $0.00

65 ITEM 17A BID
17FY18

HB WOODLAWN/STRATFORD 
CEMCOLIFT ELEVATOR #1 PM 
INSPECTION

Each $157.23 $0.00

66 ITEM 17B BID
17FY18

HB WOODLAWN/STRATFORD 
CEMCOLIFT ELEVATOR #1 
SPECIAL PM INSPECTION

Each $157.23 $0.00

67 ITEM 17C BID
17FY18

HB WOODLAWN/STRATFORD 
CEMCOLIFT ELEVATOR #1 
MID-YEAR PM INSPECTION

Each $157.23 $0.00

68 ITEM 17D BID
17FY18

HB WOODLAWN/STRATFORD 
CEMCOLIFT ELEVATOR #1 
ANNUAL PM INSPECTION

Each $157.23 $0.00

69 ITEM 18A BID
17FY18

HB WOODLAWN/STRATFORD 
CEMCOLIFT ELEVATOR #2 PM 
INSPECTION

Each $157.23 $0.00

70 ITEM 18B BID
17FY18

HB WOODLAWN/STRATFORD 
CEMCOLIFT ELEVATOR #2 
SPECIAL PM INSPECTION

Each $157.23 $0.00

71 ITEM 18C BID
17FY18

HB WOODLAWN/STRATFORD 
CEMCOLIFT ELEVATOR #2 
MID-YEAR PM INSPECTION

Each $157.23 $0.00

72 ITEM 18D BID
17FY18

HB WOODLAWN/STRATFORD 
CEMCOLIFT ELEVATOR #2 
ANNUAL PM INSPECTION

Each $157.23 $0.00

73 ITEM 19A BID
17FY18

HOFFMAN-BOSTON DOVER 
ELEVATOR #1 PM INSPECTION

Each $157.23 $0.00



Page: 6 of 12EXHIBIT F 
SAMPLE PURCHASE ORDER 

Arlington Public Schools

Purchase Order 1805137

Original Order Date 15-NOV-2017
Change Order Number 1

PURCHASING OFFICE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6123

ACCOUNTS PAYABLE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6121

Change Date 07-DEC-2017

Buyer/Phone Kenneth Lawson
703-228-6193

Requisitioner/Phone/Email
FEIN 54-6001128

Website: https://www.apsva.us/purchasing-office/

SUPPLIER: CENTURY ELEVATOR INC
6801 MARLBORO PIKE
FORESTVILLE MD 20747

This PURCHASE ORDER NUMBER shown above must appear on all invoices, 
packing slips & related correspondence. For questions regarding the order, contact 
the REQUISITIONER shown above.

Ship To:  SEE LINE DETAILS 

Payment Terms Freight Terms FOB
NET 30 Prepaid Destination

Line Supplier Part Item Description Due Date Quantity UOM Unit Price Amount
74 ITEM 19B BID

17FY18
HOFFMAN-BOSTON DOVER 
ELEVATOR #1 MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

75 ITEM 19C BID
17FY18

HOFFMAN-BOSTON DOVER 
ELEVATOR #1 SPECIAL PM 
INSPECTION

Each $157.23 $0.00

76 ITEM 19D BID
17FY18

HOFFMAN-BOSTON DOVER 
ELEVATOR #1 ANNUAL PM 
INSPECTION

Each $157.23 $0.00

77 ITEM 20A BID
17FY18

HOFFMAN-BOSTON DOVER 
ELEVATOR #2 PM INSPECTION

Each $157.23 $0.00

78 ITEM 20B BID
17FY18

HOFFMAN-BOSTON DOVER 
ELEVATOR #2 SPECIAL PM 
INSPECTION

Each $157.23 $0.00

79 ITEM 20C BID
17FY18

HOFFMAN-BOSTON DOVER 
ELEVATOR #2 MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

80 ITEM 20D BID
17FY18

HOFFMAN-BOSTON DOVER 
ELEVATOR #2 ANNUAL PM 
INSPECTION

Each $157.23 $0.00

81 ITEM 21A BID
17FY18

JEFFERSON DOVER ELEVATOR
PM INSPECTION

Each $157.23 $0.00

82 ITEM 21B BID
17FY18

JEFFERSON DOVER ELEVATOR
SPECIAL PM INSPECTION

Each $157.23 $0.00

83 ITEM 21C BID
17FY18

JEFFERSON DOVER ELEVATOR
MID-YEAR PM INSPECTION

Each $157.23 $0.00

84 ITEM 21D BID
17FY18

JEFFERSON DOVER ELEVATOR
ANNUAL PM INSPECTION

Each $157.23 $0.00

85 ITEM 22A BID
17FY18

KENMORE THYSSEN KRUP 
ELEVATOR PM INSPECTION

Each $157.23 $0.00

86 ITEM 22B BID
17FY18

KENMORE THYSSEN KRUP 
ELEVATOR SPECIAL PM 
INSPECTION

Each $157.23 $0.00

87 ITEM 22C BID
17FY18

KENMORE THYSSEN KRUP 
ELEVATOR MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

88 ITEM 22D BID
17FY18

KENMORE THYSSEN KRUP 
ELEVATOR ANNUAL PM 
INSPECTION

Each $157.23 $0.00



Page: 7 of 12EXHIBIT F 
SAMPLE PURCHASE ORDER 

Arlington Public Schools

Purchase Order 1805137

Original Order Date 15-NOV-2017
Change Order Number 1

PURCHASING OFFICE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6123

ACCOUNTS PAYABLE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6121

Change Date 07-DEC-2017

Buyer/Phone Kenneth Lawson
703-228-6193

Requisitioner/Phone/Email
FEIN 54-6001128

Website: https://www.apsva.us/purchasing-office/

SUPPLIER: CENTURY ELEVATOR INC
6801 MARLBORO PIKE
FORESTVILLE MD 20747

This PURCHASE ORDER NUMBER shown above must appear on all invoices, 
packing slips & related correspondence. For questions regarding the order, contact 
the REQUISITIONER shown above.

Ship To:  SEE LINE DETAILS 

Payment Terms Freight Terms FOB
NET 30 Prepaid Destination

Line Supplier Part Item Description Due Date Quantity UOM Unit Price Amount
89 ITEM 23A BID

17FY18
KEY DOVER ELEVATOR PM 
INSPECTION

Each $157.23 $0.00

90 ITEM 23B BID
17FY18

KEY DOVER ELEVATOR 
SPECIAL PM INSPECTION

Each $157.23 $0.00

91 ITEM 23C BID
17FY18

KEY DOVER ELEVATOR 
MID-YEAR PM INSPECTION

Each $157.23 $0.00

92 ITEM 23D BID
17FY18

KEY DOVER ELEVATOR 
ANNUAL PM INSPECTION

Each $157.23 $0.00

93 ITEM 24A BID
17FY18

LANGSTON SCHINDLER 
ELEVATOR PM INSPECTION

Each $157.23 $0.00

94 ITEM 24B BID
17FY18

LANGSTON SCHINDLER 
ELEVATOR SPECIAL PM 
INSPECTION

Each $157.23 $0.00

95 ITEM 24C BID
17FY18

LANGSTON SCHINDLER 
ELEVATOR MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

96 ITEM 24D BID
17FY18

LANGSTON SCHINDLER 
ELEVATOR ANNUAL PM 
INSPECTION

Each $157.23 $0.00

97 ITEM 25A BID
17FY18

LONG BRANCH DOVER 
ELEVATOR PM INSPECTION

Each $157.23 $0.00

98 ITEM 25B BID
17FY18

LONG BRANCH DOVER 
ELEVATOR SPECIAL PM 
INSPECTION

Each $157.23 $0.00

99 ITEM 25C BID
17FY18

LONG BRANCH DOVER 
ELEVATOR MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

100 ITEM 25D BID
17FY18

LONG BRANCH DOVER 
ELEVATOR ANNUAL PM 
INSPECTION

Each $157.23 $0.00

101 ITEM 26A BID
17FY18

McKINLEY OTIS ELEVATOR PM
INSPECTION

Each $415.23 $0.00

102 ITEM 26B BID
17FY18

McKINLEY OTIS ELEVATOR 
SPECIAL PM INSPECTION

Each $415.23 $0.00

103 ITEM 26C BID
17FY18

McKINLEY OTIS ELEVATOR 
MID-YEAR PM INSPECTION

Each $415.23 $0.00

104 ITEM 26D BID
17FY18

McKINLEY OTIS ELEVATOR 
ANNUAL PM INSPECTION

Each $415.23 $0.00

105 ITEM 27A BID
17FY18

McKINLEY SCHINDLER 
ELEVATOR PM INSPECTION

Each $157.23 $0.00



Page: 8 of 12EXHIBIT F 
SAMPLE PURCHASE ORDER 

Arlington Public Schools

Purchase Order 1805137

Original Order Date 15-NOV-2017
Change Order Number 1

PURCHASING OFFICE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6123

ACCOUNTS PAYABLE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6121

Change Date 07-DEC-2017

Buyer/Phone Kenneth Lawson
703-228-6193

Requisitioner/Phone/Email
FEIN 54-6001128

Website: https://www.apsva.us/purchasing-office/

SUPPLIER: CENTURY ELEVATOR INC
6801 MARLBORO PIKE
FORESTVILLE MD 20747

This PURCHASE ORDER NUMBER shown above must appear on all invoices, 
packing slips & related correspondence. For questions regarding the order, contact 
the REQUISITIONER shown above.

Ship To:  SEE LINE DETAILS 

Payment Terms Freight Terms FOB
NET 30 Prepaid Destination

Line Supplier Part Item Description Due Date Quantity UOM Unit Price Amount
106 ITEM 27B BID

17FY18
McKINLEY SCHINDLER 
ELEVATOR SPECIAL PM 
INSPECTION

Each $157.23 $0.00

107 ITEM 27C BID
17FY18

McKINLEY SCHINDLER 
ELEVATOR MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

108 ITEM 27D BID
17FY18

McKINLEY SCHINDLER 
ELEVATOR ANNUAL PM 
INSPECTION

Each $157.23 $0.00

109 ITEM 28A BID
17FY18

NOTTINGHAM SCHINDLER 
ELEVATOR PM INSPECTION

Each $157.23 $0.00

110 ITEM 28B BID
17FY18

NOTTINGHAM SCHINDLER 
ELEVATOR SPECIAL PM 
INSPECTION

Each $157.23 $0.00

111 ITEM 28C BID
17FY18

NOTTINGHAM SCHINDLER 
ELEVATOR MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

112 ITEM 28D BID
17FY18

NOTTINGHAM SCHINDLER 
ELEVATOR ANNUAL PM 
INSPECTION

Each $157.23 $0.00

113 ITEM 29A BID
17FY18

OAKRIDGE DOVER ELEVATOR 
PM INSPECTION

Each $157.23 $0.00

114 ITEM 29B BID
17FY18

OAKRIDGE DOVER ELEVATOR 
SPECIAL PM INSPECTION

Each $157.23 $0.00

115 ITEM 29C BID
17FY18

OAKRIDGE DOVER ELEVATOR 
MID-YEAR PM INSPECTION

Each $157.23 $0.00

116 ITEM 29D BID
17FY18

OAKRIDGE DOVER ELEVATOR 
ANNUAL PM INSPECTION

Each $157.23 $0.00

117 ITEM 30A BID
17FY18

RANDOLPH DOVER ELEVATOR
PM INSPECTION

Each $157.23 $0.00

118 ITEM 30B BID
17FY18

RANDOLPH DOVER ELEVATOR
SPECIAL PM INSPECTION

Each $157.23 $0.00

119 ITEM 30C BID
17FY18

RANDOLPH DOVER ELEVATOR
MID-YEAR PM INSPECTION

Each $157.23 $0.00

120 ITEM 30D BID
17FY18

RANDOLPH DOVER ELEVATOR
ANNUAL PM INSPECTION

Each $157.23 $0.00

121 ITEM 31A BID
17FY18

REED SCHINDLER ELEVATOR 
PM INSPECTION

Each $157.23 $0.00

122 ITEM 31B BID
17FY18

REED SCHINDLER ELEVATOR 
SPECIAL PM INSPECTION

Each $157.23 $0.00



Page: 9 of 12EXHIBIT F 
SAMPLE PURCHASE ORDER 

Arlington Public Schools

Purchase Order 1805137

Original Order Date 15-NOV-2017
Change Order Number 1

PURCHASING OFFICE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6123

ACCOUNTS PAYABLE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6121

Change Date 07-DEC-2017

Buyer/Phone Kenneth Lawson
703-228-6193

Requisitioner/Phone/Email
FEIN 54-6001128

Website: https://www.apsva.us/purchasing-office/

SUPPLIER: CENTURY ELEVATOR INC
6801 MARLBORO PIKE
FORESTVILLE MD 20747

This PURCHASE ORDER NUMBER shown above must appear on all invoices, 
packing slips & related correspondence. For questions regarding the order, contact 
the REQUISITIONER shown above.

Ship To:  SEE LINE DETAILS 

Payment Terms Freight Terms FOB
NET 30 Prepaid Destination

Line Supplier Part Item Description Due Date Quantity UOM Unit Price Amount
123 ITEM 31C BID

17FY18
REED SCHINDLER ELEVATOR 
MID-YEAR PM INSPECTION

Each $157.23 $0.00

124 ITEM 31D BID
17FY18

REED SCHINDLER ELEVATOR 
ANNUAL PM INSPECTION

Each $157.23 $0.00

125 ITEM 32A BID
17FY18

SWANSON AMERICAN 
ELEVATOR PM INSPECTION

Each $157.23 $0.00

126 ITEM 32B BID
17FY18

SWANSON AMERICAN 
ELEVATOR SPECIAL PM 
INSPECTION

Each $157.23 $0.00

127 ITEM 32C BID
17FY18

SWANSON AMERICAN 
ELEVATOR MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

128 ITEM 32D BID
17FY18

SWANSON AMERICAN 
ELEVATOR ANNUAL PM 
INSPECTION

Each $157.23 $0.00

129 ITEM 33A BID
17FY18

TUCKAHOE IDEC ELEVATOR 
PM INSPECTION

Each $157.23 $0.00

130 ITEM 33B BID
17FY18

TUCKAHOE IDEC ELEVATOR 
SPECIAL PM INSPECTION

Each $157.23 $0.00

131 ITEM 33C BID
17FY18

TUCKAHOE IDEC ELEVATOR 
MID-YEAR PM INSPECTION

Each $157.23 $0.00

132 ITEM 33D BID
17FY18

TUCKAHOE IDEC ELEVATOR 
ANNUAL PM INSPECTION

Each $157.23 $0.00

133 ITEM 34A BID
17FY18

WAKEFIELD THYSSEN KRUP 
ELEVATOR #1 PM INSPECTION

Each $157.23 $0.00

134 ITEM 34B BID
17FY18

WAKEFIELD THYSSEN KRUP 
ELEVATOR #1 SPECIAL PM 
INSPECTION

Each $157.23 $0.00

135 ITEM 34C BID
17FY18

WAKEFIELD THYSSEN KRUP 
ELEVATOR #1 MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

136 ITEM 34D BID
17FY18

WAKEFIELD THYSSEN KRUP 
ELEVATOR #1 ANNUAL PM 
INSPECTION

Each $157.23 $0.00

137 ITEM 35A BID
17FY18

WAKEFIELD THYSSEN KRUP 
ELEVATOR #2 PM INSPECTION

Each $157.23 $0.00

138 ITEM 35B BID
17FY18

WAKEFIELD THYSSEN KRUP 
ELEVATOR #2 SPECIAL PM 
INSPECTION

Each $157.23 $0.00



Page: 10 of 12EXHIBIT F 
SAMPLE PURCHASE ORDER 

Arlington Public Schools

Purchase Order 1805137

Original Order Date 15-NOV-2017
Change Order Number 1

PURCHASING OFFICE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6123

ACCOUNTS PAYABLE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6121

Change Date 07-DEC-2017

Buyer/Phone Kenneth Lawson
703-228-6193

Requisitioner/Phone/Email
FEIN 54-6001128

Website: https://www.apsva.us/purchasing-office/

SUPPLIER: CENTURY ELEVATOR INC
6801 MARLBORO PIKE
FORESTVILLE MD 20747

This PURCHASE ORDER NUMBER shown above must appear on all invoices, 
packing slips & related correspondence. For questions regarding the order, contact 
the REQUISITIONER shown above.

Ship To:  SEE LINE DETAILS 

Payment Terms Freight Terms FOB
NET 30 Prepaid Destination

Line Supplier Part Item Description Due Date Quantity UOM Unit Price Amount
139 ITEM 35C BID

17FY18
WAKEFIELD THYSSEN KRUP 
ELEVATOR #2 MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

140 ITEM 35D BID
17FY18

WAKEFIELD THYSSEN KRUP 
ELEVATOR #2 ANNUAL PM 
INSPECTION

Each $157.23 $0.00

141 ITEM 36A BID
17FY18

WILLIAMSBURG DOVER 
ELEVATOR PM INSPECTION

Each $157.23 $0.00

142 ITEM 36B BID
17FY18

WILLIAMSBURG DOVER 
ELEVATOR SPECIAL PM 
INSPECTION

Each $157.23 $0.00

143 ITEM 36C BID
17FY18

WILLIAMSBURG DOVER 
ELEVATOR MID-YEAR PM 
INSPECTION

Each $157.23 $0.00

144 ITEM 36D BID
17FY18

WILLIAMSBURG DOVER 
ELEVATOR ANNUAL PM 
INSPECTION

Each $157.23 $0.00

145 ITEM 37 BID 
17FY18

ARLINGTON TRADITIONAL 
GARAVENTA GENISIS 
WHEELCHAIR LIFT MID YEAR 
OR ANNUAL INSPECTION

Each $68.68 $0.00

146 ITEM 38 BID 
17FY18

ARLINGTON TRADITIONAL 
NATIONAL WHEEL-0-VATOR 
WHEELCHAIR LIFT MID YEAR 
OR ANNUAL INSPECTION

Each $68.68 $0.00

147 ITEM 39 BID 
17FY18

CAREER CENTER NATIONAL 
WHEEL-0-VATOR 
WHEELCHAIR LIFT MID YEAR 
OR ANNUAL INSPECTION

Each $68.68 $0.00

148 ITEM 40 BID 
17FY18

HENRY THYSSEN KRUP  
WHEELCHAIR LIFT MID YEAR 
OR ANNUAL INSPECTION

Each $68.68 $0.00

149 ITEM 41 BID 
17FY18

KENMORE DMT WHEELCHAIR 
LIFT MID YEAR OR ANNUAL 
INSPECTION

Each $68.68 $0.00

150 ITEM 42 BID 
17FY18

TAYLOR NATIONAL 
WHEEL-0-VATOR 
WHEELCHAIR LIFT MID YEAR 
OR ANNUAL INSPECTION

Each $68.68 $0.00



Page: 11 of 12EXHIBIT F 
SAMPLE PURCHASE ORDER 

Arlington Public Schools

Purchase Order 1805137

Original Order Date 15-NOV-2017
Change Order Number 1

PURCHASING OFFICE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6123

ACCOUNTS PAYABLE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6121

Change Date 07-DEC-2017

Buyer/Phone Kenneth Lawson
703-228-6193

Requisitioner/Phone/Email
FEIN 54-6001128

Website: https://www.apsva.us/purchasing-office/

SUPPLIER: CENTURY ELEVATOR INC
6801 MARLBORO PIKE
FORESTVILLE MD 20747

This PURCHASE ORDER NUMBER shown above must appear on all invoices, 
packing slips & related correspondence. For questions regarding the order, contact 
the REQUISITIONER shown above.

Ship To:  SEE LINE DETAILS 

Payment Terms Freight Terms FOB
NET 30 Prepaid Destination

Line Supplier Part Item Description Due Date Quantity UOM Unit Price Amount
151 ITEM 43 BID 

17FY18
THURGOOD MARSHALL 
FAVARIA WHEELCHAIR LIFT 
MID YEAR OR ANNUAL 
INSPECTION

Each $68.68 $0.00

152 ITEM 44 BID 
17FY18

CAREER CENTER 
INCLINATION DUMBWAITER 
PM, MID YEAR OR ANNUAL 
INSPECTION

Each $68.68 $0.00

153 ITEM 45 BID 
17FY18

THURGOOD MARSHALL 
INDUSTRIAL FAVARIA STAIR 
CLIMBER PM, MID YEAR OR 
ANNUAL INSPECTION

Each $68.68 $0.00

154 ITEM 46A BID
17FY18

WASHINGTON LEE KONE 
ELEVATOR #1 PM INSPECTION

Each $380.00 $0.00

155 ITEM 46B BID
17FY18

WASHINGTON LEE KONE 
ELEVATOR #1 SPECIAL, MID 
YEAR OR ANNUAL PM 
INSPECTION

Each $350.00 $0.00

156 ITEM 47A BID
17FY18

WASHINGTON LEE KONE 
ELEVATOR #2 PM INSPECTION

Each $380.00 $0.00

157 ITEM 47B BID
17FY18

WASHINGTON LEE KONE 
ELEVATOR #2 SPECIAL, MID 
YEAR OR ANNUAL PM 
INSPECTION

Each $350.00 $0.00

158 ITEM 48 BID 
17FY18

WASHINGTON LEE FAVARIA 
WHEELCHAIR LIFT MID YEAR 
OR ANNUAL INSPECTION

Each $110.00 $0.00

159 ITEM 49A BID
17FY18

YORTOWN KONE ELEVATOR 
#1 PM INSPECTION

Each $380.00 $0.00

160 ITEM 49B BID
17FY18

YORTOWN KONE ELEVATOR 
#1 SPECIAL, MID YEAR OR 
ANNUAL PM INSPECTION

Each $350.00 $0.00

161 ITEM 50A BID
17FY18

YORTOWN THYSSEN KRUPP 
ELEVATOR #2 PM INSPECTION

Each $380.00 $0.00

162 ITEM 50B BID
17FY18

YORTOWN THYSSEN KRUPP 
ELEVATOR #2 SPECIAL, MID 
YEAR OR ANNUAL PM 
INSPECTION

Each $350.00 $0.00

163 ITEM 51 BID 
17FY18

HOURLY RATE FOR ELEVATOR
MECHANIC EXTRA WORK

Hour $169.50 $0.00
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SAMPLE PURCHASE ORDER 

Arlington Public Schools

Purchase Order 1805137

Original Order Date 15-NOV-2017
Change Order Number 1

PURCHASING OFFICE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6123

ACCOUNTS PAYABLE
1426 North Quincy Street
Arlington, Virginia 22207-3646
Telephone: (703) 228-6121

Change Date 07-DEC-2017

Buyer/Phone Kenneth Lawson
703-228-6193

Requisitioner/Phone/Email
FEIN 54-6001128

Website: https://www.apsva.us/purchasing-office/

SUPPLIER: CENTURY ELEVATOR INC
6801 MARLBORO PIKE
FORESTVILLE MD 20747

This PURCHASE ORDER NUMBER shown above must appear on all invoices, 
packing slips & related correspondence. For questions regarding the order, contact 
the REQUISITIONER shown above.

Ship To:  SEE LINE DETAILS 

Payment Terms Freight Terms FOB
NET 30 Prepaid Destination

Authorized by:

Purchase Order Total: $

Line Supplier Part Item Description Due Date Quantity UOM Unit Price Amount
164 ITEM 52 BID 

17FY18
HOURLY RATE FOR ELEVATOR
HELPER EXTRA WORK

Hour $123.35 $0.00

165 ITEM 53 BID 
17FY18

HOURLY RATE FOR ELEVATOR
MECHANIC EXTRA WORK - 
OVERTIME

Hour $191.48 $0.00

166 ITEM 54 BID 
17FY18

HOURLY RATE FOR ELEVATOR
HELPER EXTRA WORK - 
OVERTIME

Hour $209.70 $0.00

167 ITEM 55 BID 
17FY18

ACTUAL INVOICED COST OF 
MATERIALS FOR ELEVATOR 
EXTRA WORK ONLY

Each $1.00 $0.00

The Purchase Order Terms and Conditions found on the Arlington Public Schools Purchasing Office Website, at the link provided below, are incorporated in, and 
become part of, this contract. It is the responsibility of the Supplier to carefully read and understand the Purchase Order Terms and Conditions.

The Purchase Order Terms and Conditions have been amended effective August 10, 2016. 

http://www.apsva.us/wp-content/uploads/2016/08/PO-Ts-and-Cs-Amended-8-10-16.pdf

IMPORTANT: There have been a number of  recent incidents where scammers are pretending to be school representatives and ordering thousands of dollars
of goods. Purchases by APS are authorized only if an APS Purchase Order is issued in advance of the transaction, indicating that the ordering agency has 
sufficient funds available to pay for the purchase.  Vendors providing goods or services without a signed APS Purchase Order, do so at  their own risk.  

http://www.apsva.us/wp-content/uploads/2016/08/PO-Ts-and-Cs-Amended-8-10-16.pdf
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EXHIBIT G 
 

JOB AUTHORIZATION FORM 

 

ALL WORK TO BE PERFORMNED IN ACCORDANCE WITH TERMS AND CONDITIONS OF: 

 

Contract No.: ___17FY18 _____________ Contractor: ___Century Elevator, Inc._______________ 

 

Contract Administrator: __________________ Total Cost Not to Exceed: $________________________ 

 

Task: __________________________________________________________________________________ 

 

DESCRIPTION OF WORK 

 

Contract Administrator’s Designee: _____________________  Phone Number: _______________ 

 

Job No.: _________  _ Date of Issuance to the Contractor: ______________________________ 

 

Location: __________________________________________________________________________________ 

 

REQUIREMENTS: __________________________________________________________________________ 

 

 

 

 

 

 

   Regular  Labor Overtime  Labor    Total Labor 

   Rate  Hours Rate  Hours    Cost 

 

Journeyman Mechanic   $169.50__/hr ______ $191.48___/hr ______     $_________ 

 

Apprentice Helper    $123.35__/hr ______ $209.70___/hr ______     $_________ 

 

 

 Completion in Days after receipt of Notice to Proceed: _________________ 

 

Special Problems or Potential Delays: 

 

 

Subcontract Cost$   Actual Cost (Labor) $_ ______ Actual Cost (Material)$_  ___ 

       Attach Documentation 

 

 

___________________________ _           __________        ________________________     ___________ 

APS Contract Administrator’s Signature    Date    Contractor’s Signature     Date 

 

 

  



EXHIBIT H 

CERTIFICATE OF LIABILITY INSURANCE 

op IQ:PL 
DATE (MM/DD/YYYY) 

06/02/201 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCE R, AND THE CERTIFICATE HOLDER. 
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed, 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an (Hldorsement. A statmnent on 
this_ certificate does not c �!1.!��-!i g �!_�-

.
!� __ !.�.�- -�e r.!_!_fi cat �-�_?-�_� _ _(:?E_}ll __ _l_i_n_�� __ c,>_f s u �_l_1 ___ �_1_1_�_?_r,_�-�-!_l_!�.1l.!(�).._ 

PRODUCER 202-638-1010 CONl:ACT Katherine Sams 
A 11 i an ce Insurance Services, .NAME; ___ --- - ------- ---------------------------------------------------- . ..

.. ,_ -- ,,.,.,..

�"t;io L Street, NW Suite 210 iti�f:::·�?�-!-�i;zi:i�zi�-:CT!ld"C:Com 
Washington, DC 20036 
Don Butcher 

. ··1··································--··············--·-··· 
[t\2,No)202-638-1247 

INSURED Century Elevator, Inc. 
6801 Marlboro Pike 
Forestville, MD 20747 

COVERAGES ____ ··----- ...... ....... GERTI Fl CATE NUMB.ER: .. 

_ INSURER{S)_ __ AP_FORDING COVERAGE 

1_/II_SlJR.P\A. Erie Insurance Exchange 

l_NSURER_B ;·�_12��-�E�-���--
INSl}RER c: Great American Ins. Cos.

INSUBER __ D: National Union 

_ INSURER E __ : __ 

.!r:i_§_l:l.B�.13.E __ :_ 
.R.EVISION NUMB.ER: 

NAIC/J. 
26271 

THIS IS TO CERTIFY THAT THE POLICIES OF !NSUl�ANCE LlSTELJ BELOW HAVE BEEN !SSUED TO THE INSUHED NAMED ABOVE FOH 'THE POLICY f-1[.:f:;:IOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OH CONLJ/"l!ON OF ANY CONTHACT OF{ OTHEH DOCUMENT W!TH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE JNSUf{ANCE /\Ff -OHDED BY THE F'OUC!ES OESCl:;:/BE.D HET�E!N IS SUGJEC"f TO /\LL THE TEf:;:MS, 
EXCLUSIONS ANO CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN HEDUCED BY PAID CLAIMS 

INSR TYPE OF INS�-R-AN_C_E _. ___ ·---··---ADDL J.iUGR" ,_,_, . ._ ___
PO

�;�-����;
·-�· • .,._ -· .... ··pouC"vY

F"F"--- -Pol-
ICY-EXP""'

--'==-====-------·- IN.fill 'J!YJ.l .. _______ . {MM/QOJY_YYYL 1M.Ml.D.Q/.Y_Y.Y_'J'.}. __ _ LIMITS 
C X COMMERCIAL GENERAL UABILITY 

-..=J CLAIMS·MADE 0 occur�
X Add'! Insured 

··-----·-----·--·---

GEN'l AGGREGATE UMIT APPUES PER: 

POLICY D ��,= [] LOC 

X GLP132471800 
1,000,000 

--··300,000 
EACH OCCUl";f�ENCE -.,, .... ., _}_ __ DAMAGE TO l�ENTED 06/01/2017 06/01/2018 .l�B.EMJ.S.ES.

.
!f::D.0.\X;_uW.!lls.:.CL -- .. .$_

Mt:D EXPJA_i_!yOllCJJersQ!D_ ____ i ------·--=-�0,000 

YEf�SONAL __ & ADV !NJUf�Y ____ j 1,000,000 
. 4,000,000 

'·-·----4,oo.o,ooo 

lTHER: ·----------
A AUTl ,BILE UABILITY 

--··-···· ........................................ 1.. ............. 4 ---- $ ____ ,__ 
1,000,000 

COMBINED SING!.{ LlMIT 1,000,000 

Pl�OOUCTS - COMP/OP AGG 
Emp Ben. 

X A YAUTO Q06-0140379 
Al, ros ONl y - AUTOS 

X �l�r� ON! Y X �8{t�V61;t1_� 

0 'NED 

� 

SCHEDULED 

'-o->-
x
-+�::E

�
S
L�A�

IAB x1���-�-�,-:-
M
·

A
--

DE
_j__ 

. .j_ ....... ::·��:�-�·��-��o
DED X RETENT�?,�� ----·--·----�5'� "---

8 WORKERS COMPENSATION 
AND EMPLOYERS' LIABILITY Y/N 
ANY PROPRIETOR/PARTNERiEXECUTIVE 

DOFFICER/MEMBER EXCLUDED'' N / A 
(Mandatory ln NH) -
If yes, describe under 

2098636 

.JE.a.J1<;5,":.k!mll1 ., ---·-···--·-·-··--·- _ S __ .,_ ---··�··-·· .. ··--

06/01/20 17 06/01/2018 _ 13001L Y_ INJURY _(Pe1_JJer.son) � .. } .... ········---------
BODILY lNJUR'!'._Jf'ei accider!!) _i ____________ ,, ___________ _ 
PfWPERTY DAMAGE 
{!'e1· accident)·-·-·--··--··---····- $ ---··-·····--····----

2,000,000 
06/01/2017 06/01/2018 _AGGREGATE _________ _ $ --·-··.

3.�00,000 

. K!Jfu<IIE.Ll2i� ... L 
..
......

...
.
. 

-----
06/01/2017 06/01/2018 E.L.EACHACCIDENT $ 

1,000,000 

DESCR!PTION OF OPERATIONS below ______ ,. __ _J.__J _______ ·······-----·------------ ---- _____ _ 
EL DISEASE - EA EMPL0Y

t

$=--- ·1]oo,ooo 

EL DISEASE-POLICYt.lMIT $ 1,000,000 -
I 

-· ---- ---- -

····-··-·-·--------__..\__----'--·--- L --· --·- ·- --- - - ---- --
€fJ$�fdl°fh 9Ii Rti�1lh°t& 'S� '.A°M' .h:'C'A%1:r rlft5<fWS OF'dittyammarks Schedule, may be attached if more space is required) 

Certificate holder is additional insured 

CERTIFICATE HOLDER 

Arlington County Public School 
Purchasing Department 
Steven Bernheisel 
1426 N Quincy St 

� ----�A,.c.rl�in�ge.
tcc.on,_\f.):_22207 

ACORD 25 (2016/03) 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 

#�{/l!J� -·-··· 
© 1988-2015 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD 
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EXHIBIT I 

 

SCHEDULE OF ELEVATOR MAINTENANCE INSPECTIONS 

PART A 
 

 
 

ITEM 

NO. SCHOOL 

 

REGULAR PREVENTATIVE 

MAINTENANCE 

INSPECTION 

MONTHS 

SPECIAL 

PREVENTATIVE 

MAINTENANCE 

INSPECTION 

MONTHS 

 

 MID-YEAR 

INSPECTION 

MONTH 

 

ANNUAL 

INSPECTION 

MONTH 

1 

ARLINGTON 

COMMUNITY 

HIGH SCHOOL 

FEBRUARY, MARCH, MAY, 

JUNE, AUGUST, SEPTEMBER, 

NOVEMBER & DECEMBER 

APRIL & 

OCTOBER 

JULY JANUARY 

2 

ARLINGTON 

SCIENCE FOCUS 

ELEMENTARY 

FEBRUARY, MARCH, MAY 

JUNE, AUGUST, SEPTEMBER, 

NOVEMBER & DECEMBER 

APRIL & 

OCTOBER 

JULY JANUARY 

3 

ARLINGTON 

TRADITIONAL 

ELEMENTARY 

FEBRUARY, MARCH, MAY 

JUNE, AUGUST, SEPTEMBER, 

NOVEMBER & DECEMBER 

APRIL & 

OCTOBER 

JULY JANUARY 

4 

 

ASHLAWN 

ELEMENTARY 

JANUARY, MARCH, APRIL, 

JUNE, JULY, SEPTEMBER, 

OCTOBER & DECEMBER 

MAY & 

NOVEMBER 

AUGUST FEBRUARY 

5 

 

BARCROFT 

ELEMENTARY 

JANUARY, MARCH, APRIL, 

JUNE, JULY, SEPTEMBER, 

OCTOBER & DECEMBER 

MAY & 

NOVEMBER 

AUGUST FEBRUARY 

6 

 

BARRETT 

ELEMENTARY #1 

JANUARY, FEBRUARY, 

APRIL, MAY, JULY, AUGUST, 

OCTOBER & NOVEMBER 

JUNE & 

DECEMBER 

SEPTEMBER MARCH 

7 

 

BARRETT 

ELEMENTARY #2 

JANUARY, FEBRUARY, 

APRIL, MAY, JULY, AUGUST, 

OCTOBER & NOVEMBER 

JUNE & 

DECEMBER 

SEPTEMBER MARCH 

8 

 

CAREER 

CENTER 

JANUARY, MARCH, APRIL, 

JUNE, JULY, SEPT, 

OCTOBER & DECEMBER 

MAY & 

NOVEMBER 

AUGUST FEBRUARY 

9 

CARLIN 

SPRINGS 

ELEMENTARY 

JANUARY, FEBRUARY, 

APRIL, MAY, JULY, AUGUST, 

OCTOBER & NOVEMBER 

JUNE & 

DECEMBER 

SEPTEMBER MARCH 

10 

 

CLAREMONT 

ELEMENTARY 

FEBRUARY, MARCH, MAY, 

JUNE, AUGUST, SEPTEMBER, 

NOVEMBER & DECEMBER 

JANUARY & 

JULY 

OCTOBER APRIL 

11 

 

 

 

 

DISCOVERY 

ELEMENTARY 

NOTE: This 

elevator is 

currently under 

warranty and no 

work will start 

until 9/1/2021 

FEBRUARY, MARCH, MAY, 

JUNE, AUGUST, SEPTEMBER, 

NOVEMBER & DECEMBER 

Starting after 9/1/2021 

JANUARY & 

JULY 

Starting after 

9/1/2021 

OCTOBER 

Starting after 

9/1/2021 

APRIL 

Starting after 

9/1/2021 
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ITEM 

NO. SCHOOL 

 

REGULAR PREVENTATIVE 

MAINTENANCE 

INSPECTION 

MONTHS 

SPECIAL 

PREVENTATIVE 

MAINTENANCE 

INSPECTION 

MONTHS 

 

 MID-YEAR 

INSPECTION 

MONTH 

 

ANNUAL 

INSPECTION 

MONTH 

12 

 

DREW 

ELEMENTARY 

FEBRUARY, MARCH, MAY, 

JUNE, AUGUST, SEPTEMBER, 

NOVEMBER & DECEMBER 

JANUARY & 

JULY 

OCTOBER APRIL 

13 

 

EDUCATION 

CENTER #1 

JANUARY, MARCH, APRIL, 

JUNE, JULY, SEPTEMBER, 

OCTOBER & DECEMBER 

FEBRUARY & 

AUGUST 

NOVEMBER MAY 

14 

EDUCATION 

CENTER #2 

JANUARY, MARCH, APRIL, 

JUNE, JULY, SEPTEMBER, 

OCTOBER & DECEMBER 

FEBRUARY & 

AUGUST 

NOVEMBER MAY 

15 

GLEBE 

ELEMENTARY 

JANUARY, MARCH, APRIL, 

JUNE, JULY, SEPTEMBER, 

OCTOBER & DECEMBER 

FEBRUARY & 

AUGUST 

NOVEMBER MAY 

16 

GUNSTON 

MIDDLE 

SCHOOL 

JANUARY, FEBURARY, 

APRIL, MAY, JULY, AUGUST, 

OCTOBER & NOVEMBER 

MARCH & 

SPETEMBER 

DECEMBER JUNE 

17 

HB WOODLAWN 

/ STRATFORD 

H.S. #1 

JANUARY, FEBURARY, 

APRIL, MAY, JULY, AUGUST, 

OCTOBER & NOVEMBER 

MARCH & 

SPETEMBER 

DECEMBER JUNE 

18 

HB WOODLAWN 

/ STRATFORD 

H.S. #2 

JANUARY, FEBURARY, 

APRIL, MAY, JULY, AUGUST, 

OCTOBER & NOVEMBER 

MARCH & 

SPETEMBER 

DECEMBER JUNE 

19 

HOFFMAN-

BOSTON 

ELEMENTARY #1 

FEBRUARY, MARCH, MAY, 

JUNE, AUGUST, SEPTEMBER, 

NOVEMBER & DECEMBER 

APRIL & 

OCTOBER 

JANUARY JULY 

20 

HOFFMAN-

BOSTON 

ELEMENTARY #2 

FEBRUARY, MARCH, MAY, 

JUNE, AUGUST, SEPTEMBER, 

NOVEMBER & DECEMBER 

APRIL & 

OCTOBER 

JANUARY JULY 

21 

JEFFERSON          

MIDDLE 

SCHOOL 

FEBRUARY, MARCH, MAY, 

JUNE, AUGUST, SEPTEMBER, 

NOVEMBER & DECEMBER 

APRIL & 

OCTOBER 

JANUARY JULY 

22 

KENMORE            

MIDDLE 

SCHOOL 

JANUARY, MARCH, APRIL, 

JUNE, JULY, SEPTEMBER, 

OCTOBER, DECEMBER 

MAY & 

NOVEMBER 

FEBRUARY AUGUST 

23 

KEY                  

ELEMENTARY 

JANUARY, MARCH, APRIL, 

JUNE, JULY, SEPTEMBER, 

OCTOBER, DECEMBER 

MAY & 

NOVEMBER 

FEBRUARY AUGUST 

24 

 

LANGSTON          

CONTINUING 

EDUCATION 

JANUARY, MARCH, APRIL, 

JUNE, JULY, SEPTEMBER, 

OCTOBER, DECEMBER 

MAY & 

NOVEMBER 

FEBRUARY AUGUST 

25 

 

LONG BRANCH   

ELEMENTARY 

 

JANUARY, FEBRUARY, 

APRIL, MAY, JULY, AUGUST, 

OCTOBER & NOVEMBER 

JUNE & 

DECEMBER 

MARCH SEPTEMBER 
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ITEM 

NO. SCHOOL 

 

REGULAR PREVENTATIVE 

MAINTENANCE 

INSPECTION 

MONTHS 

SPECIAL 

PREVENTATIVE 

MAINTENANCE 

INSPECTION 

MONTHS 

 

 MID-YEAR 

INSPECTION 

MONTH 

 

ANNUAL 

INSPECTION 

MONTH 

26 

 

MCKINLEY  

ELEMENTARY #1 

JANUARY, FEBRUARY, 

APRIL, MAY, JULY, AUGUST, 

OCTOBER & NOVEMBER 

JUNE & 

DECEMBER 

MARCH SEPTEMBER 

27 

MCKINLEY  

ELEMENTARY #2   

JANUARY, FEBRUARY, 

APRIL, MAY, JULY, AUGUST, 

OCTOBER & NOVEMBER 

JUNE & 

DECEMBER 

MARCH SEPTEMBER 

28 

 

NOTTINGHAM     

ELEMENTARY 

FEBRUARY, MARCH, MAY, 

JUNE, AUGUST, SEPTEMBER, 

NOVEMBER & DECEMBER 

JANUARY & 

JULY 

APRIL OCTOBER 

29 

 

OAKRIDGE        

ELEMENTARY 

FEBRUARY, MARCH, MAY, 

JUNE, AUGUST, SEPTEMBER, 

NOVEMBER & DECEMBER 

JANUARY & 

JULY 

APRIL OCTOBER 

30 

 

RANDOLPH        

ELEMENTARY 

FEBRUARY, MARCH, MAY, 

JUNE, AUGUST, SEPTEMBER, 

NOVEMBER & DECEMBER 

JANUARY & 

JULY 

APRIL OCTOBER 

31 

REED/PRE-K 

INTEGRATION 

STATION 

JANUARY, MARCH, APRIL, 

JUNE, JULY, SEPTEMBER, 

OCTOBER & DECEMBER 

FEBRUARY & 

AUGUST 

MAY NOVEMBER 

32 

SWANSON 

MIDDLE 

SCHOOL 

JANUARY, MARCH, APRIL, 

JUNE, JULY, SEPTEMBER, 

OCTOBER & DECEMBER 

FEBRUARY & 

AUGUST 

MAY NOVEMBER 

33 

 

TUCKAHOE 

ELEMENTARY 

JANUARY, MARCH, APRIL, 

JUNE, JULY, SEPTEMBER, 

OCTOBER & DECEMBER 

FEBRUARY & 

AUGUST 

MAY NOVEMBER 

34 

WAKEFIELD 

HIGH SCHOOL 

#1 

JANUARY, FEBRUARY, 

APRIL, MAY, JULY, AUGUST, 

OCTOBER & NOVEMBER 

MARCH & 

SEPTEMBER 

JUNE DECEMBER 

35 

WAKEFIELD 

HIGH SCHOOL 

#2 

JANUARY, FEBRUARY, 

APRIL, MAY, JULY, AUGUST, 

OCTOBER & NOVEMBER 

MARCH & 

SEPTEMBER 

JUNE DECEMBER 

36 

WILLIAMSBURG 

MIDDLE 

SCHOOL 

JANUARY, FEBRUARY, 

APRIL, MAY, JULY, AUGUST, 

OCTOBER & NOVEMBER 

MARCH & 

SEPTEMBER 

JUNE DECEMBER 
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EXHIBIT I (continued) 

 

SCHEDULE OF WHEELCHAIR LIFT INSPECTIONS - PART B 

 
 

ITEM 

NO. SCHOOL 

 

 MID-YEAR 

INSPECTION 

MONTH 

 

ANNUAL 

INSPECTION 

MONTH 

37 ARLINGTON TRADITIONAL ELEMENTARY #1 

JANUARY JULY 

38 ARLINGTON TRADITIONAL ELEMENTARY #2 

JANUARY JULY 

39 

 

CAREER CENTER 

FEBRUARY AUGUST 

40 

 

HENRY ELEMENTARY 

MARCH SEPTEMBER 

41 

 

KENMORE MIDDLE SCHOOL 

APRIL OCTOBER 

42 

 

TAYLOR ELEMENTARY 

MAY NOVEMBER 

43 
THURGOOD MARSHALL BUILDING 

JUNE DECEMBER 

 

 
 

SCHEDULE OF DUMBWAITER AND STAIR CLIMBER INSPECTIONS- PART C 

 
 

ITEM 

NO. SCHOOL 

REGULAR PREVENTATIVE 

MAINTENANCE 

INSPECTION MONTHS 

 

 MID-YEAR 

INSPECTION 

MONTH 

 

ANNUAL 

INSPECTION 

MONTH 

44 CAREER CENTER 

JANUARY, FEBRUARY, APRIL, 

MAY, JUNE, JULY, AUGUST, 

OCTOBER, NOVEMBER & 

DECEMBER 

MARCH SEPTEMBER 

45 
THURGOOD 

MARSHALL BUILDING 

FEBRUARY, MARCH, APRIL, MAY, 

JUNE, AUGUST, SEPTEMBER, 

OCTOBER, NOVEMBER & 

DECEMBER 

JANUARY JULY 
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EXHIBIT I (continued) 
 

 

SCHEDULE OF ELEVATOR MAINTENANCE INSPECTIONS– PART D 
 

 

ITEM 

NO. SCHOOL 

 

REGULAR PREVENTATIVE 

MAINTENANCE 

INSPECTION 

MONTHS 

SPECIAL 

PREVENTATIV

E 

MAINTENANCE 

INSPECTION 

MONTHS 

 

 MID-YEAR 

INSPECTION 

MONTH 

 

ANNUAL 

INSPECTION 

MONTH 

46 

WASHINGTON-

LEE HIGH 

SCHOOL #1 

FEBRUARY, MARCH, MAY, 

JUNE, AUGUST, SEPTEMBER, 

NOVEMBER & DECEMBER 

JANUARY & 

JULY 

APRIL OCTOBER 

47 

WASHINGTON-

LEE HIGH 

SCHOOL #2 

FEBRUARY, MARCH, MAY, 

JUNE, AUGUST, SEPTEMBER, 

NOVEMBER & DECEMBER 

JANUARY & 

JULY 

APRIL OCTOBER 

48 

WASHINGTON-

LEE HIGH 

SCHOOL 

N/A N/A JUNE DECEMBER 

49 YORKTOWN #1 

JANUARY, MARCH, APRIL, 

JUNE, JULY, SEPTEMBER, 

OCTOBER & DECEMBER 

FEBRUARY & 

AUGUST 

MAY NOVEMBER 

50 YORKTOWN #2 

JANUARY, MARCH, APRIL, 

JUNE, JULY, SEPTEMBER, 

OCTOBER & DECEMBER 

FEBRUARY & 

AUGUST 

MAY NOVEMBER 

 

 




